Aberdour Primary School
Aberdour Parent Council Constitution

Explanation of terms used:

· Parent Forum – the parents, guardians or carers of all the children in the school

· Parent Council – a group of parents selected by members of the Parent Forum to represent all parents of children at the school
1.  This is the constitution for Aberdour Parent Council (APC).

2. The objectives of Aberdour Parent Council are:

· To work in partnership with the school and to create a welcoming environment which is inclusive for all involved in the school

· To promote partnership between school staff, its pupils, all its parents and the wider community

· To develop and engage in activities which support the education and welfare of the pupils

· To identify and represent the views of parents on the education provided by the school and other matters affecting the education and welfare of pupils

3. The membership will be a minimum of six members of the Parent Forum.  There will be no maximum set.
4. The APC members, immediately following its formation, will appoint the Chair, Vice-Chair, and Secretary of the APC.

5. Members of the APC will serve for a period of one year after which they may put themselves forward again if they wish.  Any members of the Parent Forum can volunteer to be a member of the APC.  Attempts will be made to include parents with children covering all stages from nursery through to Primary 7.

6. The APC will seek to co-opt at least two members of staff from the school team (at least one to be from the teaching staff) and at least one member of the local community.

7. The APC will actively seek involvement of other interested parents in sub-groups as appropriate.  Each sub-group will report back to the APC.

8. The APC is accountable to the Parent Forum for Aberdour Primary School and will make a report to it at least once each year on its activities on behalf of all parents.

9.  The Annual General Meeting of the APC will be held in the first term of each academic year.  A notice of the meeting, including date, time and place, will be sent to all members of the Parent Forum at least two weeks in advance.  The meeting will include:
· A report on the work of the Aberdour Parent Council, its committee and sub-groups

· Selection of the new members of the Aberdour Parent Council

· Discussion of issues that members of the Parent Forum may wish to raise

10.  The APC will meet at least four times in every school year.  For a meeting to be quorate there must be a minimum of four parent members in attendance.  Meeting dates will be published annually in the school calendar.

11. Should a vote be necessary to make a decision, each parent/carer member of the meeting will have one vote (by proxy if necessary), with the Chair having a casting vote in the event of a tie.

12. Any two members of the APC can request an additional meeting be held and all members of the Parent Council will be given at least one week’s notice of date, time and place of the meeting.

13. Copies of the minutes of all meetings will be available to all members of the Parent Forum and to all staff.  Copies will be available from the Secretary of the APC, from the school office and on the APC’s page on the school website and social media.

14. Meetings of the APC shall be open to the public, unless the APC is discussing an issue that it considers being confidential.  In such discussions, only members of the APC and the Headteacher, or his or her representative, can attend.

15. Any changes to the constitution must be proposed at the AGM, or at a special general meeting of the Parent Forum, and agreed by a majority of those present.
Aberdour Primary School                                

Aberdour Parent Council

Constitution                                                                                                                                                                                                                April 2023

