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LI: to write a procedure 
 
A procedure gives the reader instructions 
about how to make or do something.  
 

The 3 key parts to a procedure are: 
1. Goal 
2. Materials 

3. Steps  
 
Todays procedure is:  
 
Making a sandwich 
 
Think of the steps involved in making a 
sandwich. What materials do you need? How 
do you do it properly? 
 
 

 

 

 

 

 

 

 

Write a procedure telling the reader how to 
make a sandwich. 
 
Each sentence will start with an action verb. 
These are some examples. 
 
spread   cut   chop   put   mix 
 
You also need to use numbers to order the 
steps. Make sure you get everything in the 
correct order. 
 
Miss Foote has done a WAGOLL about how to 
bake shortbread on the next column to show 
you what it might look like. (Feel free to give 
her recipe a go with the help of an adult!)  

WAGOLL (What A Good One Looks Like)  
 
Baking Shortbread 

 
Goal 
To bake shortbread. 
 
Materials 
You will need:  
 

• 200g unsalted butter 

• 100g caster sugar, plus extra for 
sprinkling 

• 300g plain flour, sifted, plus extra for 
dusting 

• Bowl  

• Wooden spoon  

• Baking tray 

• Rolling pin 

 
Steps 
 

1. Heat oven 170C 
2. Put the flour, butter and sugar into a 

mixing bowl.  
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3. Use your hands to rub the ingredients 
until the mixture looks like 
breadcrumbs. 

4. squeeze until it comes together as a 
dough. 

5. Use a rolling pin to roll out the dough. 
6. Cut the dough into fingers and place 

on a baking tray.  
7. Use a fork to create imprints, then 

sprinkle with the remaining caster 
sugar. 

8. Bake for 15-20 mins until golden 
brown. Remove the shortbread fingers 
from the oven and leave to cool.  

 

 


