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Welcome to Bellsquarry Nursery Class. We hope that you and your child have a happy and productive relationship with our school and our staff.

Ruth McMaster
Head Teacher
NURSERY STAFF

Nursery Teacher

Mrs Quinn
Nursery Nurses

Mrs Joanne Baxter

Mrs Debbie Welsh




Mrs Fiona Anthoney
SCHOOL STAFF
Please do not hesitate to contact the school office if you have any questions or enquires (01506 410777).  We can also pass a message on to the nursery class, or put you through to their extension.

Head Teacher

Ms Ruth McMaster
Principal Teacher

Mr Barney Todd

School Secretary

Mrs Jackie Marra

Clerical assistants

Mrs Jacky Jones & Mrs Carolyn Reid

Pupil Support Worker
Mrs Mary Cosgrove

NURSERY SESSION TIMES
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Extended hours (optional)
8.15 – 8.50 a.m.

Core hours



8.50 – 11.20 a.m.

Children must be collected at 11.20 a.m. at the latest.
Friday mornings
Extended hours (optional)
8.15 – 8.50 a.m.

Core hours



8.50 – 11.44 a.m.

Children must be collected at 11.44 a.m. at the latest.

Afternoon group


Core hours



12.14 – 3.21 p.m.

Extended hours (optional)
3.21 – 4.11 p.m..

Children must be collected at 4.11 p.m. at the latest.
SETTLING CHILDREN

Settling children into nursery can be both a very exciting and worrying time for children and parents. For this reason, our intake is staggered to allow plenty of time for you and your child to get know the nursery staff, other children and to become familiar with the nursery environment.

During your child’s first visit, you are welcome to stay with your child if he/she does not readily settle – share activities with them in the nursery and get to know the nursery staff.

If your child settles quite happily after their first visit, you may wish to leave them for a short time during the second visit, provided we have a contact number for you whilst you are away. This way we can ensure that these early experiences in nursery are positive.

Your child’s third visit is intended to be a full session; however, we will be sensitive to the needs of your child and if necessary will continue with shorter, supported visits. Please do not hesitate to talk to nursery staff at this time.

[image: image6.wmf]Working closely with you, we aim to make your child’s start at nursery a happy experience.
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· A designated, responsible adult must collect children.
· Under no circumstances can we allow a child to be collected by anyone other than the adult indicated as responsible by you on a given day, or designated as an emergency contact on your enrolment form.

· You must notify staff if someone different is to collect your child. If arrangements change at short notice, call us on  01506 - 410777.

SNACK

Children will have snack once they attend a full session. There will be a choice of three of four healthy alternatives including, fruit or vegetables every day. Milk or water will be served with snack. Children are encouraged to help in the preparation of snack, serving themselves and “washing up” their own dishes. 

The price of snack is £1.10 weekly, and can be paid termly. Most of this goes to pay for the snack foods. Some of the amount helps to top up nursery funds for special menu items, recipe ingredients, small games and books purchased throughout the nursery year
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CLOTHING - Please label all items of clothing
· Black gym rubbers with non-marking soles are ideal for indoor wear.   

· Children should wear easily washed clothes.   Nursery is hard work!

· Children should not wear jewellery or bring toys, money or sweets.

· Children should always have suitable clothes for having fun in the nursery garden.
· We ask that parents provide a change of clothes, kept in a bag and hung on the child’s peg.

· We also ask that parents provide a pair of wellies so that their child can enjoy ‘messy’ outdoor play.
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FIRST AID AND MEDICINE

We are only allowed to administer basic first aid in the nursery. We cannot apply antiseptics or plasters. If we feel your child needs further treatment, we will contact you. 

Please ensure that we have an up to date address and telephone number where we can reach you at all times.

Please keep us informed of any allergies or ongoing medical conditions.

If your child is unable to attend nursery, please call us on 01506 – 410777 as early as possible. If we do not hear from you, then we will follow West Lothian Council’s Safe Arrival at School policy, where we will try to contact you via text.
Please inform us if your child has an infectious illness such as 

· Chicken Pox

· Measles

· Mumps

· Rubella

· Whooping cough

· Hepatitis

INJURIES
Minor injuries are recorded in our ‘bump book’, which parents are asked to sign. Nursery staff will always inform you of any bumps or bruises during a session.

SUNCREAMS
Please apply these to your child before they come to nursery on sunny days as we are unable to do so.

PERSONAL CARE
We have a code of practice for changing children who need assistance with toileting.    Parents will be informed if their child has needed supervision or a change of clothes.

HALL 4
Hall 4 is a joint initiative between West Lothian Education and West Lothian NHS Trust. A Health Visitor is attached to a nursery in their area to promote continuity of care for nursery children and their families.

Health Visitor – Lynn Cooper
Dedridge Health Centre 01506 - 414586
BIRTHDAYS

Birthdays are celebrated in the nursery class by sharing special news and birthday wishes.    Children make a birthday card for the birthday boy or girl. As we are a Health Promoting School, unfortunately we cannot accept cakes or sweets on these occasions.
THIS IS ALSO HIGHLIGHTED IN THE “NUTRITIONAL GUIDANCE FOR EARLY YEARS” – Scottish Executive 2014, “Setting the Table”
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The nursery operates a lending library system. Books are exchanged weekly, for children to bring home and share with their families.
Story Sacks are also available to share at home for a small donation of £1.
PARTNERSHIP WITH PARENTS
Parents are always welcome in nursery. If you have a special talent, we would be grateful for your help. Parent helpers are required to operate the lending library, help with the Story Sacks and to assist within the nursery.

Please note, that it is West Lothian policy that parent helpers in school are PVG Disclosure Scotland checked – we can organise this for you.
There is a Parent Focus group which all parents are most welcome to join.
TRANSITION TO PRIMARY

There are many links between the nursery class and school. The children go to gym in the school and often accompany staff on errands into the school. We have a system of buddying within the school. Primary one teachers visit the nursery prior to the children starting in August – and nursery children make several visits to the school and the playground.
Nursery children also regularly attend assemblies in school.
PROMOTING POSITIVE BEHAVIOUR

Our aim is to provide a supportive environment that encourages positive relationships, social skills and effective communication.   This takes place in a warm, caring environment of mutual respect between staff, children and parents. We encourage development of self-esteem through praise and encouragement,  sharing news, stickers, ‘Show and Tell’ and newsletters.
We are a Rights Respecting Nursery.
If sanctions are needed, we ensure children are aware of the need for rules in nursery and what is considered unacceptable behaviour.   Any ongoing issues would be discussed with parents and positive strategies put in place.

A copy of Bellsquarry Nursery Class Behaviour Policy is displayed in the cloakroom.

CHILD PROTECTION

West Lothian Council has developed an inter-agency approach to Child Protection. This means that the school works together with police, health and social work on child protection issues.  We follow established “Child Protection Procedures” provided by West Lothian Council. These procedures make it clear that any allegation or suspicion of child abuse must be investigated.

PARKING AND ROAD SAFETY

As our school has grown, this has become more of an issue and a concern for all.   In our school, we have a policy of encouraging walking wherever possible or parking away from the school and walking the final distance.   We know that this is not always possible, especially with small children.   Can we ask for your consideration in not parking dangerously.   Also, when you have collected your child from nursery, we ask that you are vigilant of their whereabouts until you are away from the traffic.    We have had some ‘near misses’ where children have been running around close to the road.

COMPLAINTS PROCEDURE

If you are unhappy about any aspect of our provision, we would ask that in the first instance you discuss this with a member of nursery staff.   If you wish, you can discuss any issue with Ms McMaster, Head Teacher of the school.   If you remain dissatisfied, you can contact West Lothian Council and/or the Care Commission.    Information and addresses for these bodies are on display in the cloakroom.

CARE STANDARD INSPECTION

It is now a statutory requirement for all Care Services to be inspected against National Care Standards for their type of service.

For further information on Care Standards, please ask Nursery Staff or visit the website

http://www.scswis.com
THE CURRICULUM
The curriculum reflects the principles and values of the Early Level of Curriculum for Excellence.

Throughout your child’s time at nursery you will be updated on their progress.   This may be in written form or through staff consultations.   
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LEARNERS’ JOURNEYS
At nursery, every child is treated as an individual, developing and learning at his/her own rate. Staff continually observe the children to ensure that they provide stimulating and interesting activities as well as challenge and assistance when required. 

Each child has a learner’s Journey folder which contains examples of drawings, photographs and additional achievements from home or school. These Journeys can be accessed by by both parents and children at any time.

ADVENTURE TED
Children are encouraged to share their weekends with this little bear and take photographs and write in the diaries all their news of their time spent with him.

We hope to work in close partnership with you – so that we can provide a happy, secure, rewarding learning environment for your child.   
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BREASTFEEDING FRIENDLY NURSERY

Recently we have been focusing on how we can promote a breastfeeding friendly culture in our nursery. Staff have received training and we have written a  breastfeeding policy for the nursery (see the blog and the Parent folder on the shelf in foyer). 

It is known that breastfeeding can have enormous benefit to the health of both the mother and the child. However, as well as “knowing the benefits”, supportive environments are needed to enable and support breastfeeding.

At Bellsquarry Nursery we:

· Use positive and culturally appropriate images of breastfeeding

· Avoid materials which promote artificial feeding.

· Provide appropriate education and training for staff to enable them to promote, protect and support breastfeeding.

· Increase awareness of sources of support and information for breastfeeding families.

· To provide a welcoming atmosphere for breastfeeding families and to encourage breastfeeding in the public areas of the establishment.

· To support informed choice in relation to infant feeding.
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