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Learn, believe and you will succeed.

Our Vision Statement

To provide education of the highest quality for all pupils which will meet their educational, personal, social, emotional and physical needs enabling them to be successful learners, confident individuals, responsible citizens who make healthy lifestyle choices and make an effective contribution to society in their present and future lives.



Our Values
In carrying out all aspects of our work, we:

· Conduct our business with integrity, impartiality, fairness, tolerance and mutual respect;

· Value diversity, promoting social inclusion in an environment where everyone is welcome;

· Seek progress through partnership, working closely with people with whom we share a common purpose.
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Education & Cultural Services
Dear Parents/Carers,
I would like to extend you a warm welcome to Bellsquarry Primary School. I am pleased that you have chosen our school to continue your child’s education and hope that your child will be very happy with us. We are very proud of all that our school community has to offer within an ethos of achievement.

We believe high quality learning and teaching are at the heart of our school, contributing to continuous improvement and raising attainment.  We are very committed to ensuring that all our pupils achieve their potential and develop a passion and enjoyment for learning that will continue throughout their time with us and beyond. We wish all Bellsquarry pupils to leave as confident, successful, responsible individuals, ready to face the challenges of the 21st century.
There are many opportunities for parents to offer help and support in the work and life of the school, including our very active Parent Council, which is always happy to welcome new members.

We look forward to working in a successful, strong partnership with you and your child.

Yours sincerely

Ruth McMaster
Head Teacher

June 2015

Dear Parents and Guardians

The Parent Council would like to join with Ms McMaster in welcoming you and your child to Bellsquarry Primary School & Nursery. We are sure that you and your child will have a very enjoyable and fulfilling time at our school.

These are very exciting times in Scottish Education. Your child is entering a stage of learning where he/she will be challenged on a daily basis. The curriculum that your child will follow is designed to maximise his/her potential and be personalised to your child.

Children often adapt to changes better than parents, but if there is anything that concerns you please contact the school or if it something you feel the Parent Council should know then contact Paul Keegan on 07736 658660.

The Scottish Government have renewed their focus on raising attainment in Scottish schools. We should not underestimate the influence that parents and families have on the attainment of our children through supporting learning, particularly in the areas of literacy and numeracy. The Parent Council work with and support the Head Teacher and staff of our school in helping all pupils to fulfil their potential.

The Parent Council works alongside and supports the school in a number of respects. We help develop the school improvement plan, liaise with the Head Teacher in matters of concern to parents and have been asked to review school policies. Fund-raising is also an important role for the Parent Council and it is through the work of the Parent Council that the school has excellent educational software and electronic whiteboards, which help provide a stimulating environment for the teaching of our children. We are also working with the school towards improving the outdoor space and to provide a stimulating outdoors classroom to extend the learning environment.

I am sure the school will provide every opportunity to your child to develop in a positive way (and have lots of fun at the same time). We would be delighted if you have the time to support the work of the Parent Council in any way.

Best Wishes

Donald Morrison

Chair, Parent Council (2014-15)
Current Chair – Sarah Henley
Dear New P1 Parents

Welcome to P1! This is an exciting time for children and parents alike as you venture into the journey of Primary School. While some of you may already have a child in the school and know what to expect we hope that some of these hints and tips may help to make everyone’s transition a bit smoother.
Transition

The school has a good transition programme in place. 

Visits to assembly from nursery and throughout the year - watching the other class’ assemblies helps the children feel familiar.

Class visits may have taken/are taking place.

A meet the teacher evening takes place around September time.

The buddy system. 

Buddies

Buddies are brilliant!! Having a buddy is a great way to get the children in to the school and settled. The P7’s take this role very seriously and make the transition to P1 a lot smoother and less stressful for everyone. Your child will meet his/her buddy and spend time with him/her before school starts and the buddy will be there on the first day to meet your child and take him/her to the classroom. The buddies will show the children where to put coats/shoes etc. and help them. Some children seem to be more aware of their buddies than others but having a buddy to help them get organised at the start of the day or teach them some games in the playground all contribute to making your child feel welcome and secure and by having a buddy to make sure your child has someone to play with you can relax until your child starts to play with more of their own peers. This will continue for quite a few weeks until the children are confident enough to be more independent.

Some parents purchase a token for the buddies at Christmas and the summer. 

If you have any concerns or important information you feel the staff should be aware of with regards to your child, it is advisable to let them know as this will only alleviate any anxiety you or your child may be feeling and also allow the school time to put whatever strategies they may need in place.

Some parents can feel anxious about toileting so spend time over the holidays making sure they can go to the toilet independently and can undo fastenings. 

Uniform

Suppliers
Tesco/Borders – make sure you buy enough as sometimes items go missing or get stained. Check that your child can do and undo the fastenings as they need to get dressed and undressed quickly for PE and going to the toilet

Book bags - order through the school the first few weeks of school, these are useful for protecting the reading books form getting crushed or damaged from leaky water bottles. Fabric paint can be useful to label these

School bag - make sure it is decent sized and can hold a lunch bag and bigger than A4 size book bag. Label it! Children often turn up with the same bags and items.

Label everything

Label Absolutely Everything - shoes, coats, polo shirts, dresses, skirts, socks, hats, gloves, pencil boxes, book bags PE kit, PE bags, Gym rubbers, money purse etc. Basically if it goes into the school and you would like it back, the item requires a label.  

There are various ways to label items from iron on labels, laundry tec pens, lunchbox adhesive labels and Dylon fabric paint. 

The school does have a lost property box you can rake through if things go missing.  

Gym rubbers

Make sure the Velcro secures tightly, sometimes  they  stick to the carpet when the children are sitting on the carpet and this results in the carpet fibres getting caught in the Velcro and the shoes not closing properly so can be false economy. 

It can help to place little dots on the points where the gym rubbers meet when laid together, to help your child put them on the correct feet.

Write L and an R on the inside to help them learn their left and right, too.

Personalise them a little to help your child find their gym rubbers easily – fabric paint or stickers  

Remember to buy new ones if your child goes up a shoe size.

School shoes – you may end up needing more than 1 pair so consider the cost. 

Snacks and drinks

The children require a snack every day for playtime. The school encourages healthy eating. It is easy in the mad rush to forget to pack one or leave one behind so give your child a little tuck money in a purse to keep in their bag as an emergency. Alternatively, pack an extra snack that will last a few weeks like a Yo Yo Bear to leave in their tray just in case. 

Drinks – spend time over the summer making sure they know to close the lid properly as there is nothing worse than a soggy back pack to sort out when they get home. Sistema bottles are great as they never leak unless not closed properly.  

Lunch 

Some children prefer a packed lunch, others a school dinner.

A copy of the dinner menu is sent home so you can go over choices with your child.
Due to the size of the lunch hall and staggered lunch breaks, your child will be encouraged to have lunch in around 20 minutes. If your child takes a packed lunch it needs to be quick and easy to open. 

Try not to pack too much in a lunchbox: 4 items is a good guide. 

Communication

Communication is a two way thing and it is a long time between parents’ evenings so check the school blog periodically,

Highlight the information in the newsletters and transfer it into your diary, calendar or phone. Write a comment on the slip if you have anything to say - schools like to hear positive things too! A photo of the newsletter on your phone can be handy, too. 

Attend Parent Council meetings and check their Facebook page.

Get involved where and when you can e.g. trips / fayres - every little thing helps. 

Role model: Tell your child about your day and they may share more about theirs. Comments sometimes work better than questions, e.g. when I was at school I liked to eat… in the dinner hall.  Remember that most of the time no news is good news. 

Social media is a useful tool for reminders.

Homework

Some children manage homework tasks very well others need a little more encouragement .Everybody has a different amount of time to devote to doing homework but we all have our children’s best interests at heart, so do what is manageable . If you find your child is struggling / very good with an aspect inform the teacher by writing a comment in the jotter.  Find a time that suits you and your child, Sometimes it is better to tackle it in smaller chunks than all at once.  Try no matter what to always end homework on a positive note.

It is useful to have a separate box of stationery ready for homework that has a good sharpener, decent writing pencils (handhuggers help with pincer grip) scissors, glue, ruler, coloured pencils and twistables. If your child is left handed consider purchasing some stationery suited to them. A tub of items to count out like pasta shapes, plastic bottle lids, buttons etc. can be useful for some of the maths tasks. 

A dry-wipe board is useful. 

Take away containers for words and counters.

 Other  

Keep a supply of envelopes for money or letters to be handed in. 

A box of notelets is also useful for dropping in a note to the teacher about anything. 

Update the school with your phone numbers, change of address etc. if anything changes. 

The First Day of Primary 1

You’ve both waited all summer and now the big day is finally here. Make sure you take some photos on the day as they’re unlikely to look as cute, tidy and neat in their uniform ever again. If your child is upset the staff are very good at dealing with these situations and you can always phone in a little while to see how your child  has settled. 

We wish you all the best for this exciting time.


Victoria Patel (mum to Reece and Leon)

Nikki Cooper (mum to Skyla, Phoenix and Lochlan)

School Aims
1. Learning and Teaching

· To ensure a broad and balanced curriculum that provides young people with the best possible learning opportunities and experiences.

· To ensure that all learners are able to realise their potential through the promotion and recognition of achievement and excellence.
· To provide the highest quality of learning and teaching experiences that enable young people to enjoy their education and develop positive attitudes towards learning.
2. Culture and Ethos

· To provide a welcoming, safe, caring and healthy environment in which each learner is valued and supported.

· To improve the quality of educational experiences for learners through a programme of continuing professional development for all staff.
·  To ensure that all learners are able to experience a calm, positive and safe environment that promotes good behaviour, self-discipline and respect for others.
· To provide effective support systems for all learners which promote personal and social development and underpin academic achievement.
3. People

· To provide pupils with opportunities to develop knowledge and understanding in relation to their duties and responsibilities of citizenship in a democratic society.

· To promote an ethos of self-evaluation for all leading to whole school improvement.
4. Vision and Leadership

· To ensure a clear direction for the school which is shared by and involves all stakeholders.

· To promote, encourage and provide opportunities for leadership at all levels.
Statement of shared values
WE VALUE RESPECT
We aim to be kind.

We aim to share.

We aim to remember everyone.

We aim to care.

We aim to listen.

We aim to respect property.

WE VALUE HONESTY

We aim to be truthful

even when it is difficult to do so.

We aim to be fair.

We aim to own up when we have done something wrong.

WE VALUE LEARNING

We aim to do our best.

We aim to be confident and independent in all we do.

We aim to let other people learn alongside us.

WE VALUE OUR ENVIRONMENT

We aim to be aware and responsible for our community and the

wider world around us.

We aim not to drop litter.

We aim to recycle when we can.

We aim to walk or cycle to school when we can.

WE VALUE YOU!

Bellsquarry Primary School has achieved Level 2 accreditation as a Rights Respecting School. At Bellsquarry we promote the values, which support the ethos of the United Nations Convention on the Rights of the Child (UNCRC). Children learn about their own rights through the UNCRC, are taught that everybody has rights and that therefore children learn to appreciate and uphold the rights of others by developing positive, respectful relationships with staff and peers.




 
	General information


SCHOOL ADDRESS

Bellsquarry PS and Nursery Class
52 Calder Rd

Bellsquarry 

Livingston EH54 9AE

Head Teacher: Ms Ruth McMaster
Tel:
01506 410777

Blog: https://blogs.glowscotland.org.uk/wl/bellsquarrypsblog/
Council webpage: 
http://www.westlothian.gov.uk/article/3174/Bellsquarry-Primary-School
Email:
 Bellsquarry.ps@wled.org.uk
Present roll:  47 Nursery and 192 Primary

School Context
Bellsquarry Primary School is a small, rural non-denominational school associated with the James Young High School cluster and serves the west side of Murieston and the village of Bellsquarry. The school has a nursery class for 60 pupils aged three and four years and eight classes from Primary 1 through to Primary 7. Children’s attendance is above the national average. We are decile band 10.
Bellsquarry admits pupils of both gender. The catchment non-denominational secondary school is The James Young High School. The catchment denominational school is St Ninian’s R C Primary and its feeder is St. Margaret’s R C Academy.   
The school does not provide teaching by means of the Gaelic language as spoken in Scotland. A primary aged pupil whose parent wishes him/her to be taught by means of the Gaelic language will be educated at Tollcross Primary School in Edinburgh. A secondary aged pupil whose parent wishes him/her to be taught by means of the Gaelic language will be educated at James Gillespies High School in Edinburgh.

The school is arranged into a nine class structure including the nursery. Staffing is in line with authority guidelines, currently the Head Teacher, one Principal Teacher, eleven class teachers (two job share), an Additional Support Needs Teacher and visiting Art/Technology, Music and Brass specialists. 
A team of three Pupil Support Workers and three part-time Nursery Nurses work directly with children. An Administrative Assistant, a part-time Clerical Assistant, a Facilities Management Assistant, Kitchen and Cleaning staff complete the team, who provide vital services to the children at Bellsquarry. 
The School Day
P1-P3

Mon – Thursday
8.50 – 10.30
10.45 – 12.15       1.00 – 3.15 
Friday


8.50 – 10.30
10.45 – 12.25
P4-P7

Mon – Thursday
8.50 – 10.30
10.45 – 12.35       1.20 – 3.15 

Friday


8.50 – 10.30
10.45 – 12.25

School term dates and holidays can be accessed online at:

http://www.westlothian.gov.uk/schoolholidays
Visiting the school
West Lothian Council has installed security systems in schools.   It is important for the security of the children that all visitors to the school use the main entrance and report immediately to the school office.   On leaving the school it is equally important that you return to the school office to let the staff know you are leaving.   There is a signing in/out book.

The school operates an “Open Door” policy and you are welcome to visit the school to discuss any enquiries you may have.   The Head Teacher and the Principal Teacher can see you during the school day.  However, a prior appointment is most helpful.
Procedures for reporting your child’s absence

Should your child require to be absent from school you must contact the school office by 9.30am to inform staff of the reason for absence. This practice must be repeated each day that your child is absent. We will follow up any unreported absence and should we fail to contact parents/carers, information will be passed on to the appropriate authorities, who will then pursue the reasons for absence. Please refer to the Attendance at School Policy for further information:

http://www.westlothian.gov.uk/article/2271/Attendance-and-Behaviour
Emergency Contacts
It is very important that the school has a note of an Emergency Contact Person and that we are informed immediately if this arrangement has been changed. This person will only be contacted if your child needs to leave school during school hours and the parent or carer is not contactable. Every year, during September, you will receive a printout from our admin staff giving details of the information we hold on your child.   Any amendments should be made and returned to the school.
Closure and Emergency Arrangements
If the school has to close in an emergency e.g. lack of heating, severe weather, it may be necessary to send children home without prior warning. Parents or the Emergency Contact Person will be contacted by telephone and/or Group Call and asked to collect their child or give permission for their child to be collected by another adult.

Medical Care
If you child becomes ill or is injured at school, he/she will receive basic first aid. In these instances, unless the injury is minor, we will contact the parents, or your child’s Emergency Contact, to arrange for the child to be collected from school.

It is vitally important that we know of any medical condition or requirements affecting your child.

If your child requires prescribed medication to be administered in school then medicine must be handed into the school by an adult and the appropriate form completed.

Holidays during term time
Any parent wishing to take his/her child on holiday during term time should notify the school in writing.

Holidays during term time are regarded as “Unauthorised Absence” and recorded as such on the pupil’s records.  West Lothian Council operates this policy in line with Scottish Government Guidelines.

Composite Classes

When pupil numbers make it impossible to have a single year class, it is often necessary to form composite classes. Class size legislation now dictates that all P1 classes should be a maximum of 25 pupils, P2 and P3 should be a maximum of 30 and P4 – P7 should be a maximum of 33 pupils.
Composite classes should have no more than 25 pupils. The academic and social needs of pupils within composite classes are well planned for and no parent should have any reservations about their child being a part of such a class. The creation of composite classes is in keeping within West Lothian guidelines. Copies for parents are available from the school or can be downloaded from the West Lothian website.

Breakfast Club 

The breakfast club provides pupils with a health breakfast and offers the opportunity for them to sample and develop preferences for health options.  The club aims to establish positive relationships at the start of the school day, helping to reduce lateness or poor attendance and improve attitude, behaviour and motivation to learn.  Pupils also benefit from physical activities, board games and activities and time to do homework.

Many children are enjoying coming along to our breakfast club, which is held in school from 8.00 – 8.30 a.m. Monday to Friday. At 8.30am playground supervisors are on duty and this allows the children to go into the playground to join their peers at this time. Children should be signed in by an adult at the start of each day using the register in the main hall.
School Milk
Parents wishing their child to have school milk on a daily basis can purchase this at the price of 18p per carton. A letter is sent out by the school office when payment is due, normally once a term.

All nursery children and P1-7 pupils whose parents are in receipt of a qualifying benefit are entitled to 0.25 litre of milk daily free of charge.  

School Lunches
Pupils in Primary schools are offered a two course meal with a choice of main course, supplemented by salads and bread, and which meet the new Scottish Nutrient Guidelines for School Meals. The price is currently £1.90.
Pupils who are entitled to free school meals:- All Primary 1-3 pupils; Pupils with parents in receipt of either: Income Support, Income-Based Jobseeker's Allowance, Any Income Related element of Employment & Support Allowance, Child Tax Credit (with no working tax credit) and whose annual income is £15,860 or less, Working Tax Credit and whose annual income is £6,420 or less are entitled to a free mid-day meal.

Special dietary requirements will be catered for.  Please contact the school 01506 41077 to discuss your child’s requirements.
Please also advise the school immediately should your child have any allergies.

Meals are ordered by 9.30am each day.  If your child is late, please ensure they have a packed lunch with him/her as meals cannot be ordered later in the day.
For further information please refer to the School Meals and Milk Policy:
http://www.westlothian.gov.uk/article/3787/Free-School-Meals 
or by contacting Stuart Isbister, Pupil/Student Benefits Officer either by phone on 01506 281952 or by emailing stuart.isbister@westlothian.gov.uk.

Mobile Phones
If a child brings a mobile phone to school, this should be switched off during the day and handed to the teacher for safekeeping. They will then be sent to the school office until the end of the day.
Electronic games and MP3 players should not be brought to school.   Children become distressed if these are lost or damaged.

The school is not responsible for any damage to or the loss of these items.

School Uniform
We strongly encourage the wearing of school uniform in our school.  The uniform we recommend is as follows:-

Shirt/blouse/polo shirt
white (available from school)

Sweatshirt


royal blue (available from school)

Trousers/skirt

black/grey/navy

Shoes



black and indoor gym shoes
We expect the children to come to school clean, tidy and suitably dressed.  Please do not send your child to school in expensive clothes or designer sports wear as it causes the child unnecessary distress when accidents happen.  The wearing of jeans is discouraged as they can be difficult for younger children to fasten and unfasten.  If they get wet, they hold water and can remain sodden and uncomfortable for a long time.
School uniform can be ordered online from either Border Embroideries or Tesco and can be delivered free to school.
Please note that the Council’s dress code policy applies to all schools in West Lothian and children are expected to wear uniform every day. Please note that no football colours are allowed in the school in line with West Lothian Council policy.

Any item of clothing your child is likely to take off in school, should be clearly marked with your child’s name.   This is important with all clothing – one sweatshirt looks like every other sweatshirt!

P.E. Kit
1.
Shorts, t-shirt (with short sleeves) and gym shoes.

2.
A track suit and training shoes for outdoor games.

A drawstring bag or plastic carrier with your child’s name is useful for holding P.E. kit.

We like the children to have their gym kit with them every day as they are often in the gym or participating in outdoor games outwith the normal gym days.  If your child is unable to tie laces please buy slip-on gym shoes, but try to teach this skill as soon as possible.  Velcro-fastening gym shoes/school shoes are a great asset! 

For safety reasons pupil are not permitted to wear jewellery during any PE lesson.
Communication

We aim to communicate regularly and in a timely fashion with parents. Our monthly newsletter and school blog provide detailed, up to date information about the life of the school. Each year group updates parents on their activities, successes and items of information on the school blog on a regular basis. Staff, the Parent Council and various representative groups use this as a vehicle to publicise their activities. Important dates are also published in each newsletter so that parents can have plenty notice of events. Parents are encouraged to make comment so that we can use parental opinion to help us to continuously improve. 
Group Call is a text messaging facility, which enables us to make quick and easy contact should we require to. Please ensure that your emergency contact details are up-dated as required. 
Our plasma screen in the front entrance also provides information about the school with photos of recent activities providing further evidence of the vibrant life of the school.
Should you need to contact us in writing, by telephone or by e-mail, you will find contact details on the school blog and on school documentation and communication. 

Our aim is to: 

· Provide a safe and supportive environment for your child, by ensuring health and safety standards are maintained and policies such as our anti-bullying policy provide a clear outline of how these issues will be dealt with. 

· Provide a variety of learning opportunities for your child by using current teaching methods, incorporating all aspects of life skills tailored to meet an individual child’s social, educational, and health needs. 

When you contact the school we will provide the highest professional standards of service. We will do this by: 

· Treating you fairly and with respect 

· Respecting your confidentiality at all times 

· Ensuring the provision of professional, well-qualified staff 

We will keep you informed of the wider developments and achievements within the school by: 

· Giving you comprehensive and accurate information in a way that meets your needs. We will measure the effectiveness of our information sharing by conducting a survey annually. 

· Keeping you up to date with whole school and individual issues, through monthly newsletters, updating the school blog and at curriculum and parent evenings. 

· Being actively involved in and supporting the Parent Council in their role of involving the Parent Forum in the daily aspects of school life. 

We will be responsive to your needs when you contact the school for any reason by:
· Addressing concerns within three working days either giving a direct response or a clear indication of when to expect one. 

· Providing a telephone answering service, if due to priorities, the telephone is unmanned, during published opening hours. Return calls, responding to messages left, will be made within two hours. 

· Responding effectively and fully to letters received within five working days. 

· Answering e-mails within two working days, with a comprehensive and direct response. 

· Ensuring polite, friendly, approachable, responsive staff at all time 

· Ensuring you will be met by a member of staff within 5-10 minutes of your appointment. 

· Ensuring that when you make contact with the school, the member of staff you first speak to will pass your message on to the appropriate staff member, who will then deal with your enquiry promptly and effectively, by finding out the information you have asked for, investigate any concerns you have presented and respond to you the same working day. 
Concerns/Complaints Procedure 
There may be occasions throughout your child’s time at Bellsquarry Primary when you need to raise a concern or make a complaint about the service we offer. We aim to deal efficiently and effectively with all concerns and complaints and resolve those to your satisfaction. 
Office staff will be able to direct you to the member of staff, most able to deal with your concern or complaint in the first instance or alternately you can contact any of the teaching staff or management team directly. Contact can be made in writing, by telephone, through the school e-mail address or in person via the school office. 
If you have any continuing concerns or complaints regarding the service you are receiving these can be addressed by contacting Ms McMaster, the Head Teacher. 
Should you continue to be dissatisfied with that response you should contact: 
Customer Services Manager Education Services 
Customer Care 
West Lothian Civic Centre 
Howden South Road 
Livingston 
EH54 6FF 
Telephone Number: 01506 280000 
If you are dissatisfied with the outcome of your complaint to Education Services Customer care, you can write to the Council’s Chief Executive, who will look at the outcome and decide if more action is needed. You can contact the Chief Executive at: West Lothian Civic Centre 
Howden South Road 
Livingston 
EH54 6FF 
Tel: 01506 280000 
If, in exceptional circumstances, it is felt that the case has not been resolved to your satisfaction, you should contact: 
Local Authority Ombudsman 
4 Melville Street 
Edinburgh 
EH3 7NX 
Telephone: 0131 225 5300 
The Complaints Policy and Procedures for Education Services is available in booklet form on request or can be downloaded from the West Lothian Council website. 

For further advice please refer to the Comments and Complaints Procedure for Education: 
http://www.westlothian.gov.uk/complaints
Parental Involvement
Good working relationships with parents are very important to us and we continue to work hard to build up strong partnerships and links with both parents and the wider community. 
Parents are encouraged to be active participants in their child’s learning as this maximises each child’s potential to achieve success. A number of opportunities are planned to share information relevant to each child’s learning and these will include, formal and informal meetings with staff, curricular evenings, open afternoons, performances, written advice/guidance, information in monthly newsletters, advice about homework, opportunities to be involved in the planning of learning annual reports.

We are currently developing a profiling system so that information about learning and progress can be shared more frequently with parents.

Parents are encouraged to come into school and offer their help in a variety of ways to support the learning of our children. This could include working with individuals or small groups of children, helping teachers and pupils with classroom display, art activities, educational outings or becoming members of one of our parent groups. In addition parents are encouraged to share individual talents they may have with the children. This support is invaluable, is very much appreciated by the staff and has a positive impact on our pupils. Any parent wishing to offer help in any way is invited to contact the school.
In the interests of child protection and safety, all regular parent helpers must be PVG checked before being permitted to assist in class or on outings. PVG forms are available from the school office. New guidance for parents is currently been developed in school.  

For further information, we have a Parental Involvement Strategy uploaded onto our Blog.
Bellsquarry Primary School Parent Council
The Parent Council consists of parent and co-opted members. All parents of pupils at Bellsquarry Primary School are members of the Parent Forum.  Parent Council members are elected from this forum.  Each year an Annual General Meeting is held when the Parent Council members are elected.

The Parent Council meets on a regular basis and exists to allow parents an input into the running of their child’s school. The Parent Council can help the school leadership team resolve general problems and the development of new initiatives. It can also assist in the exchange of information between the parents and the school.

The Parent Council represents parents’ views on general matters of interest and/or concern. The Parent Council, however, does not discuss matters on an individual basis. The Parent Council is required to deliver an annual report on its activities. In order to ensure that the Parent Council addresses the needs of the Parent Forum, they seek and encourage parents’ thoughts, suggestions and opinions. The Parent Council is accountable to the Parent Forum.

More information can be found by visiting the school blog.
Child Protection
 ‘Everyone has a responsibility to protect children from harm.’ West Lothian Council has developed an inter-agency approach to Child Protection. Consequently the school works together with police, health and social work on child protection issues.

Nursery and school staff are in a unique position to contribute to the protection of children and must share concerns or suspicion of child abuse with appropriate colleagues and agencies. These procedures make it clear that any allegation or suspicion of child abuse must be investigated.

Every school has at least one Designated Officer, who has been specially trained to listen to concerns and act on them as necessary. The Designated Officers at Bellsquarry are:

Ms McMaster, Head Teacher.

Mr Todd, Principal Teacher
Working Together to Promote Positive Behaviour

We have high expectations of children’s behaviour and learning. At Bellsquarry Primary School we are a rights respecting school and we promote positive aspects of learning and behaviour in school and in the playground. Consistent procedures are used throughout the school to promote a positive ethos based on respect, fairness and equality. We actively encourage our pupils to work towards being successful, confident, effective and responsible individuals in all that they do.

We believe that everyone has the right to work and learn in an atmosphere that is free from victimisation and fear. Staff will manage incidents of indiscipline in a sensitive, professional manner and will apply sanctions as appropriate. We have both a Behaviour Policy and Anti-Bullying Policy in school. These can be obtained by contacting the school office or viewed on our school blog under ‘Policies’.
We have a clear code of behaviour called the Golden Rules, which is consistently applied by staff and understood by children. We encourage the understanding of the Golden Rules.

Do be gentle, don’t hurt anyone.

Do be kind and helpful, don’t hurt people’s feelings.

Do be honest, don’t cover up the truth.

Do look after property, don’t waste and damage things.

Do listen to people, don’t interrupt.

To promote positive behaviour, every pupil has 30 minutes Golden Time each week. There are a range of activities, which pupils can choose from. Loss of Golden Time is used as a sanction if the Golden Rules are not followed.
Please refer to our Blog for a copy of our Positive Behaviour Policy.
Extra Curricular Activities

Pupils are encouraged to take part in extra curricular activities, which take place throughout the session. These after school clubs are largely led by specialists but can also be led by school staff. We are always open to suggestions from the children for new clubs to ensure a wide and varied provision.
The School in the Community

Bellsquarry has established many links within the community to enhance the learning experiences of the children and to enable the children to share their learning and further develop as effective citizens.

We have strong links with other schools within the James Young High School cluster and plan many joint activities, particularly at the point of transition to High School. 
Our Active Schools Co-ordinator’s role is to get pupils ‘more active, more often’.  This includes organising sports festivals and events that schools are able to participate in, offering taster sessions to schools such as rugby and cricket as well as providing activities that children can participate in out with school and during holidays. Information about these will be sent home during the school year.
Costs of clubs vary. If you require information on area clubs etc. contact Kim at kim.o’connor@westlothian.org.uk 

We continue to establish business links and have participated in activities, in partnerships with various businesses and individuals within a variety of professions
We also work with the Chaplaincy Team, who enhance Religious Education and Observance opportunities available to the children and work in partnership with staff.

These links are constantly evolving and being further developed to reflect the ever changing nature of learning across the school.

	A Positive Ethos
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At Bellsquarry Primary School we pride ourselves on an ethos of achievement for all.    We aim to build self confident children with good self esteem.    We aim to empower pupils and value their contributions at all times.

Below are some examples of activities and initiatives within school, that we believe help develop the skills and attitudes above.

· Enterprise in Education (nursery – P7)
· School Committees involving P4 –P7 pupils: 
Health and Wellbeing includes Healthy Tuck Shop – P6 pupils, Junior Junior Road Safety Officers

Pupil Council

Events and Fundraising


Eco, which has attained Level 3

Rights Respecting/ Global Citizenship, which recently achieved Level 2
· Whole School Assemblies – nursery children also attend these when appropriate
· P7/P1 “buddy” scheme
· Curriculum Evenings/Afternoons
· School concerts
· Cluster events
· Assisting at Parents’ Consultations
· Burns Supper for P7
· After School Clubs
· Curriculum for Excellence Awards
· Fund raising events (for example Red Nose Day, McMillan coffee mornings, 
· Golden Time
· P5 and P7 residential camp
	Curriculum for Excellence


Bringing learning to life and life to learning

Curriculum for Excellence is being implemented across Scotland for all 3-18 year olds – wherever they learn.  It aims to raise standards, prepare our children for a future they do not yet know and equip them for jobs of tomorrow in a fast changing world.   

Curriculum for Excellence enables professionals to teach subjects creatively, to work together across the school and with other schools, to share best practice and explore learning together. Glow, Scotland’s unique, world-leading, online network supports learners and teachers in this and plans are already in place for parents across the country to have access to Glow.

Teachers and practitioners will share information to plan a child’s ‘learning journey’ from 3-18, helping their progression from nursery to primary, primary to secondary and beyond, ensuring the change is smooth.   They’ll ensure children continue to work at a pace they can cope with and with challenge they can thrive on.  

Curriculum for Excellence balances the importance of knowledge and skills. 

Every child is entitled to a broad and deep general education, whatever their level and ability. Every single teacher and practitioner will be responsible for literacy and numeracy – the language and numbers skills that unlock other subjects and are vital to everyday life.

CfE develops skills for learning, life and work to help young people go on to further study, secure work and navigate life.  It brings real life into the classroom, making learning relevant and helps young people apply lessons to their life beyond the classroom.  It links knowledge in one subject area to another helping children understand the world and make connections. It develops skills so that children can think for themselves, make sound judgements, challenge, enquire and find solutions.

There will be new ways of assessing progress and ensuring children achieve their potential. There will be new qualifications for literacy and numeracy and new National 4 and 5 qualifications from 2013/14 in secondary schools.  

There’s personal support to help young people fulfil their potential and to make the most of their opportunities with additional support wherever needed.  There will be a new emphasis by all staff on looking after our children’s health and wellbeing – to ensure that the school is a place where children feel safe, valued and secure.

Ultimately, Curriculum for Excellence aims is to improve our children’s life chances, to nurture successful learners, confident individuals, effective contributors, and responsible citizens, building on Scotland’s reputation for great education.

The curriculum is organised into four levels.

	Level
	Stage

	Early
	Pre-school years and P1 or later for some.

	First
	To the end of P4 but earlier or later for some.

	Second
	To the end of P7 but earlier or later for some.

	Third and Fourth
	S1 – S3 but earlier or later for some.

	Senior Phase
	S4 – S6 and college or other means of study.


Further information for parents can be found on the following web sites:

www.parentzonescotland.gov.uk
www.curriculumforexcellence.gov.uk
Expressive Arts

Teachers plan and deliver lessons and projects in all four areas of the Expressive Arts – Art and Design, Dance, Drama and Music. We have a visiting specialist in Art and Design, who enhance the learning experiences on offer to the children. Classes have timetabled blocks of specialist teaching various times throughout the year. 

Performances are a key feature of life at Bellsquarry with children putting on productions for parents/carers. Bellsquarry has also a successful brass group and guitar group. The brass group has performed at various school functions e.g. Christmas Carol concert, Bellsquarry Musical Morning, and competitions, where they have met with individual success. 

We have a very successful school choir, which is run by Mrs England.
We also have a number of clubs on offer for different stages of the school - French and choir.

Instrumental Tuition
The Council has instructors for brass and strings. Instructors will assess children in P5, who have expressed an interest in learning to play an instrument. Successful children are given a place if one is available or placed on a waiting list. At Bellsquarry we have brass instruction only. Parents are asked to sign a contract to ensure regular practice and proper care of the instrument. Tuition for brass is free of charge but children, who make progress, will be encouraged to acquire their own instrument and join local bands and orchestras.
Health and Wellbeing

A holistic approach is taken to promote health and wellbeing in Bellsquarry Primary. Account is taken of the stage of growth, development and maturity of each individual as well as the social and community context. Within a progressive framework, children are provided opportunities to develop their knowledge and understanding, skills, capabilities and attributes, which they need for mental, emotional, social and physical wellbeing now and in the future. 

Promoting health and wellbeing at school is embedded in the variety of activities offered during the day and in extra-curricular activities. Class teachers plan and deliver lessons in Physical Education. Classes have timetabled blocks of the P.E. throughout the year. Opportunities also lie within the context of Religious and Moral Education, Social Studies or as stand-alone topics. Health Week is an annual focus. Bellsquarry Primary has been awarded Accreditation Stage 2 of Healthy Schools+ initiative and has recently achieved the silver award of the Active Schools Charter.
Walking to school

Bellsquarry Primary encourages children to walk to school to promote physical activity and to ease traffic congestion around the school.

Cycling to school

Bellsquarry Primary encourages children to cycle to school and cycle racks are available for the securing of bicycles. Please remember that bicycles are left at your own risk. Cycle safety must be adhered to at all times and all cyclists must wear helmets. No cycling is permitted within the boundaries of the school.
Languages

The development of literacy and language skills play important roles in all learning. Staff build on the foundation, which has been started at home and help children to use literacy skills for a variety of purposes. Literacy skills are regarded as essential life skills.

The four main outcomes are Listening, Talking, Reading and Writing.

Literacy and language skills are developed using all curricular areas and can be stimulated by a topic being undertaken, an item of interest or a child’s personal curiosity. Staff exploit interdisciplinary learning opportunities to promote literacy and language development, to help children see connections across the curriculum and to make learning meaningful. It is considered very important that children have a context and a purpose to motivate and stimulate them using language interestingly, imaginatively, appropriately and precisely.

French is taught from P1 through to P7 and lessons are taught in a stimulating and active manner. From P5-P7 German is introduced as a second foreign language as per the Council’s 1+2 guidelines. I n P1 to P4 there is a focus on talking and listening with the pupils being encouraged to take an active part in role-play, games and songs. To ensure correct pronunciation and intonation the ‘Early Start’ packs in both languages are used. These packs use native French / German speakers and allow children to gain knowledge about the culture and customs of other European nations.

P5 to P7 children are encouraged to consolidate and further develop the listening alongside the more formal skills of reading and writing in the appropriate language. All schools within the cluster use West Lothian plans of work and assessment packs.

Through presenting Modern Languages in an enjoyable and inclusive manner, we hope that our pupils will be able to make use of their increasing knowledge of a modern language successfully and confidently in a real international context.

We have a French club after school, which was awarded ‘La Jolie Ronde licensee of the year award’ in 2012.
Mathematics
Mathematics involves the knowledge and understanding of processes and concepts, making connections and applying these in a range of contexts. Numeracy skills are regarded as essential life skills. Children come to school as active mathematical thinkers having, through trial and error, solved problems naturally in play and family life. At school children are provided with structure through which they can further develop skills, understand concepts and learn facts and techniques.
Mathematical activities are planned for the children through which they further develop their understanding of number, money, measure, shape, position and movement and information handling.

Children will enjoy exploring, applying their thinking and presenting solutions to others in a variety of ways. At all stages collaborative learning encourages children to reason logically and creatively through discussion of mathematical ideas and concepts. Mental maths is a daily activity in all classes to develop quick recall, reinforce learning and apply to real life contexts.

Religious and Moral Education

Children learn about and from the beliefs, values, practices and traditions of Christianity and other world religions, as well as other traditions and viewpoints independent of religious belief. 

Religious observance involves an assembly, personal reflection and response by pupils in the classroom, which aim to promote the spiritual development of all members of the school community and express and celebrate the shared values of the school community. The purpose of religious observance is that it should contribute to the development of the four capacities within Curriculum for Excellence: Successful Learners, Confident Individuals, Responsible Citizens and Effective Contributors. Ten whole school assemblies (religious observance) take place throughout the session.
All pupils and staff can participate without compromise to their personal faith stances. As with Religious Education and Moral Education, parents have the right to withdraw their child from this area of the curriculum. A meeting with the Head Teacher is advised if this option is being considered.

Weekly assemblies are also led by each class in turn and aim to increase children’s understanding of themselves by reflection on their own lives and the multicultural dimension. Parents are invited to attend one class assembly in the session.
Small-scale celebrations are held in school at various times throughout the year to mark festivals, ceremonies and traditions.

The Chaplaincy Team further enhances the children’s experiences in this area.

Sciences

Through our science programmes children develop their interest in and understanding of our living, material and the physical world. 

There are five main learning outcomes:

· Planet Earth

· Forces, electricity and waves

· Biological systems

· Materials

· Topical science.

Every opportunity is taken to make connections to other curricular areas. Children engage in a wide range of collaborative investigative tasks, which allow them to further their knowledge and understanding.

Social Studies
Programmes of study are planned to ensure continuity, depth and progression throughout the levels in Curriculum for Excellence and will include social studies topics relating to people, past events and societies; people, place and environment, people in society, economy and business.

Some studies may last several weeks; others will have a short-term focus. Educational outings are often linked to social studies topics and enhance the learning experiences of the children. Parents/carers are asked to give a written consent and pay towards the cost of the outing. Details regarding specific cost and various methods of payment will be detailed on communication distributed to parents/carers in advance of the outing / educational experience.

Technologies

The technologies framework includes creative, practical and work-related experiences and outcomes in business, computing science, food, textiles, craft, design, engineering, graphics and applied technologies. As children play and learn, they develop an interest, confidence and enjoyment in technologies. Children also develop an understanding of the role and impact of technologies in Scotland and the global community.

ICT is a tool to support learning. However skills can also be taught discreetly, if required. These skills can then be transferred and applied in different learning contexts. Interactive whiteboards are installed in all classrooms. They are successful in 

· Motivating and engaging pupils in their learning

· Aiding concentration and focus

· Encouraging a higher level of pupil interaction in both teacher-directed and group-based lessons

· Enhancing knowledge retention

· Accommodating different learning styles.

Managed by Learning and Teaching Scotland and delivered by Research Machines (RM), Glow is the world’s first national intranet for education. Children are issued login details that allow them to access Glow from school and from home.

What Glow provides:

· A trusted and safe environment for pupils, teachers and parents.

· An area to create personalised programmes of work and share curricular resources.

· A variety of online tools to enhance pupils’ learning experiences in a way that suits them best.
· Virtual learning to share information and take part in a lesson.

· Tools to enable you to communicate and collaborate across the network.

· An environment to ensure they are equipped for the challenges, which lie ahead.

Use of the Internet
Computer equipment is used to support effective Learning Teaching. This is an integral part of the curriculum, which enables pupils to access information and resources on local and worldwide networks.
West Lothian Education Services implements software to provide protection from inappropriate material on the Internet. It must be recognised, however, that no protection can absolutely guaranteed and, to this end, pupils must not actively seek inappropriate material and should report any items that make them feel uncomfortable.

The authority has set out the following Internet rules for pupils to minimise the possibility of accessing inappropriate material and communications.

When using the Internet, we expect children:

· Not to swear, use rude or threatening words

· Not to reveal their address or phone number or those of others

· To remember that electronic mail (email) is not guaranteed to be private

· Not to use the Internet in such a way that would disrupt its use by others
· Not to try to find inappropriate material

· To tell a member of staff if a page, picture or message is found that makes the child feel uncomfortable.

If these rules are not followed, the child will not be allowed to use the Internet and the school may take further action.

Further information on safe use of the Internet is available at:

http://www.besafeonline.org.

School blog

You can find out about the life and work of the school on our school blog. The blog is updated at least once a month by class teachers.

The blog can be accessed at the following web address:

http://blogs.glowscotland.org.uk/wl/bellsquarrypsblog/
Espresso

Espresso digital learning service providing visual media and interactive resources is used in school.  The benefit of the licence is that parents can access espresso from home to enable them to be involved in their child’s learning and development.

To access the website visit www.espresso.co.uk
Click ‘log in’ at top right hand side of page.

Click ‘Espresso Online Service’ (child on cloud icon)

Username:  Student21968

Password:  BQPS123
Homework

The main aims of setting homework are to reinforce learning, establish positive study habits, promote independent learning and give parents further information about their child’s learning at any particular time. The nature of homework tasks is left to the discretion of the teacher but may consist of a piece of reading, spelling, some personal research or a short extension of learning previously undertaken. Time spent on homework will vary according to the age of the child. Please ensure that your child undertakes his/her homework tasks in an appropriate environment away from distractions.

Assessment and achievement

Assessment meets children’s needs and enables all children to achieve goals and maximise their potential. Therefore assessment practices serve the following purposes:

· Support learning.

· Give assurance to parents and others about learners’ progress.

· Provide a summary of what learners have achieved.

· Inform future improvements.

· Assist pupils to identify their own next steps in their learning.

Teachers assess children’s progress constantly as part of daily learning and teaching. In line with the Curriculum for Excellence, progress is now defined in terms of ‘how much’ and ‘how well’ as well as the learner’s rate of progress, with a greater focus on skills and knowledge. Teachers use a range of assessment approaches at different stages and in different areas of learning e.g. giving quality feedback on the quality of children’s work and how to make it better, self and peer assessment.

Teachers have access to a new online National Assessment Resource (NAR). This further supports teachers’ professional judgements. Reporting to parents will reflect the new approaches to assessment in line with Curriculum for Excellence.

Achievement is defined as volunteering, hobbies and interests, projects which children undertake across the curriculum and their participation in school life, caring for a relative at home etc., resulting in the development of skills for learning, life and work. Teachers support children to understand, describe, demonstrate and build on the skills, which they have been developing through these activities. This may involve partnerships with others beyond the school that can contribute fully to the development and delivery of the Curriculum for Excellence.
We celebrate success and pupils’ achievements in a variety of ways e.g. praise stickers, recognition at assemblies with certificates, in newsletters, on the school blog, display of photographs in school etc. We also encourage parents to let us know about achievements outside school so that we can use these in school to support learning.
Parents can find further information on the Curriculum for Excellence on 
http://www.educationscotland.gov.uk/parentzone/
Profiling - Personal Learning Planning

All children are encouraged to become active participants in their own learning and as such, help to set their own targets and regularly discuss progress towards those targets. Children are aware of the learning outcomes of each learning experience and use them to assess their own understanding and that of their peers. The children are encouraged to reflect on their learning, identifying their strengths and development needs and dependent on the age of the children, there are a number of ways in which they are encouraged and supported through this process. Parents are an important part of this process and we are currently developing ways in which we can meaningfully involve parents further in their own child’s learning.
Pupil Leadership

Pupils are actively encouraged to be involved in the wider life of the school and they have many opportunities to be involved in the decision making process. There are a number of groups within school which have pupil representation, for example, the Pupil Council, Eco Committee, Health and Wellbeing Committee, Global Citizenship/ Rights Respecting Committee. Older pupils are offered roles of responsibility including, House Captains and Junior Road Safety Officers etc. We are planning to extend meaningful leadership opportunities for the children and will be working in partnership with parents to further develop this. 
Reporting to Parents
At the beginning of the session parents have the opportunity to attend the “Meet the Teacher” evening in September. Twice year, October and March, parents are invited to discuss their child’s progress with the class teacher. P4 –P7 children are invited to the parents’ consultations to contribute to a part of the meeting. Feedback from both parents and pupils about this has been very positive. During the final term parents receive a written report of their child’s progress during the academic year. Teachers are willing to discuss individual progress at any time should there be concerns or issues surrounding the child. Arrangements for this can be made by appointment.
Transitions
Nursery / P1 Transition
Every opportunity is taken to familiarise our nursery pupils with the life of the primary school. They attend assemblies, undertake whole school activities such as enterprise, fund raising, eco-school activities and they quickly become familiar with school staff and the school building. Towards the summer term additional opportunities are planned when nursery children will spend more time in the P1 classroom and playground and will meet other children in their class. An induction meeting for new P1 parents takes place in June. A buddy system is in place, which allows older pupils to support younger peers. P1 teachers will have detailed knowledge of each child in order to ensure a smooth and seamless transition.

P7 /S1 Transition

Each secondary school admits pupils from a number of associated primaries. Bellsquarry Primary School is an associated with the James Young High School and the children living in the catchment area of the school would therefore normally transfer there for secondary education.

The James Young Cluster has excellent transition arrangements with a programmes starting early in the P7 year. Children have many opportunities to visit the High School and become familiar with a number of staff. Additional support is available to pupils, who require this during the transition period.

Parents’ consultations are arranged by The James Young High School, early in the new school session of P7 pupils, to provide parents with the necessary information about transition. Contact details are as follows:

The James Young High School

Quentin Rise

Dedridge

Livingston

EH54 6NE

Tel no 01506 414244

Head Teacher – Mrs Catrina Hatch.

Support for Pupils
Our Additional Support Needs Teacher works alongside class teachers to give extra support to children where appropriate.   On occasions children work in a small group with the Additional Support Needs Teacher or a Pupil Support Worker.

Our Additional Support Needs Teacher, Mrs Robinson, provides:

· Liaison with class teachers and parents

· Resources

· Extra teaching time for some children.

School Improvement
Bellsquarry Primary School continuously strives to improve the educational provision for the children in its care and service it offers to parents and children. An annual Standards and Quality Report is produced, which details progress made towards identified targets. An annual School Improvement Plan is also produced, which outlines key areas for development for the school session, including plans to ensure continuous whole school improvement over the next three years. These documents are available from school and can be accessed electronically through the school blog and West Lothian Council website.

In June 2011 Bellsquarry Primary School and Nursery Class were inspected by HMIE and the report was published in August 2011. A copy of this report is available in school or can be accessed on the Education Scotland website at:
http://www.educationscotland.gov.uk/inspectionandreview/reports/school/primsec/BellsquarryPrimarySchoolWestLothian.asp
stem which allows all doors to be locked electronically once the children are in school. The locking system is released automatically if the fire alarm goes off. All visitors should report to the school office via the front entrance of the school, sign in and collect a visitor’s badge. It is extremely important to the security of the school that no adult is on the premises unless they have signed in at the school office.
Further information can be found in West Lothian’s School handbook information booklet – available on Bellsquarry Primary school Blog
School Motto
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