Callander Primary School                          Handwriting & Presentation Policy         


Handwriting and Presentation Policy

	Children should be taught to use different forms of handwriting for different purposes and different audiences e.g. print for labelling diagrams; a clear, neat hand for finished, presented work; a faster script for notes.

There is an expectation that throughout all stages of schooling children will have the opportunity to be taught/ consolidate the conventional ways of formed letters, both lower case and capitals ensuring that all letters are formed correctly with regularity of size, shape and spacing of letters and words.

Handwriting is a movement skill – effective modelling by a teacher is essential where the movements involved are described clearly.  When the children are practising, they should be observed carefully in order for the teacher to intervene with support and encouragement.  It should not merely be a copying exercise.




	In the early years, children will learn letter formation alongside their learning of the phonics programme.  Here the focus is upon correct pencil/pen grip and correct letter formation starting in the correct place with movement in the correct direction.

Primary 2, the expectation is that children will begin to focus upon letter sizing ensuring a differentiation between ‘half-sized’ letters and ‘full-sized’ letters and capital letters using lined paper.

It is expected that by Primary 3, the children will begin to investigate joining their letters to form linked script and this is steadily developed throughout the remaining primary years to ensure greater control and fluency.  
It is fully expected that by the time children reach Primary 7, they will have developed their own individual variations in style and this writing ‘character’ should be encouraged so long as it is legible and neat.

Children should be encouraged to assess their own and their peers’ handwriting and to ensure that the standard achieved during handwriting lessons is the same standard in all their work.


To ensure consistency across the whole school, jotter layout should be as follows:
Language / written work

· Underline last piece of work

· Date (short date) in the margin for Primaries 3 – 7; Day of the week for Primaries 1 and 2.

· Title – underlined for Primaries 3 – 7
Presentation pointers

· Numbers to be written in the margin: P4-7

· Check spelling – use a dictionary, spellchecker or wordbook: P3-7

· Use your best handwriting

· Use a ruler, a rubber when necessary and a sharp pencil

· No doodles on any part of jotters

· It is expected that for most children in P4 - 7, language work will be completed in lined jotters with margins

Maths / number work

· Underline last piece of work

· Date (short date) in the margin for Primaries 3 – 7; Day of the week for Primaries 1 and 2.

· Title – underlined for Primaries 3 - 7

Presentation pointers

· One number/symbol to be written in each box

· Clearly number each sum using bracket/circle to separate from answer

· Use your best presentation leaving spaces between each calculation and spacing as appropriate

· Use a ruler, a rubber when necessary and a sharp pencil

· No doodles on any part of jotters

· It is expected that for most children in primaries 3 - 5, maths work will be completed in cm² jotters and in primaries 6 & 7, maths work will be completed in ½ cm² jotters.
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