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Child Protection Policy
Brief statement on Child Protection for Staff, Visiting Staff and Students
Education employees have a professional and contractual obligation to report all allegations or suspicions of child abuse to the child protection coordinator.
The Child Protection Coordinator is: Sylvia Ross
In her absence report to Nicola McKinlay, Rebecca Lennox or Stephanie Kitching 
When should you report to the Coordinator?
· If you have reason to suspect a child has been, or is at risk of abuse
· If an allegation is made by the child against a member of staff, or any other person
· If you are concerned about the conduct of a member of staff, or any other person towards a child/young person
· If an allegation is made against you
How should I respond to a child/young person who alleges abuse?
· Stay calm and respond without showing signs of anxiety or shock
· Do not make any guarantee of confidentiality 
· Acknowledge what has been said and reassure the child or young person 
· Listen with care and record what the child or young person has said, using their own words. Date, time and sign this record.
· Do not ask leading questions, enter into detailed investigations or interrogate the child or young person
· Explain to the child or young person what you are going to do next
LOOK                          LISTEN                   RECORD                    REPORT
As a visiting member of staff please ensure you are familiar with the Education Resources Child Protection Guidelines. All matters should be reported immediately as reporting your concerns or suspicions may be the first step in ensuring a child is protected. Please sign below and return to the Head of Centre/Depute Head/Team Leader.
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