How do I find my own space on Class Notebook? 
1. When you open the class notebook, you will see a screen like the picture below.  First of all, choose to make the notebook full screen so it is easier to see everything.  

2. [image: ]Click on the arrows circled below to make the notebook full screen: 
3. Open the notebook menu by clicking on the purple arrow circled in the picture below: 
[image: ]
4. When you click on the purple arrow in Step 3, you will see three sections. 
· Your Name
· Content Library 
· Collaboration Space 

5. Click on your own name to see your own personal notebook.

6. When you open your own notebook you will see different sections below your name, as shown in the red box in the picture below: Your name will be here

 







7. [bookmark: _GoBack]You can click on the section where you want to add your work! 
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Instructions from Miss Clubb

This is a digital notebook for the whole class.

Please click on the purple arrow in the top left comer of the page and you will see that the notebook is organised into three parts.

1. Your Name — This your student notebook. It is a private space shared between you and Miss Clubb. | will post activities for you

2. Content Library — This is a space ALL of the children in P78 can see but only Miss Clubb can add to. We won't be using this spa

3. Collaboration Space — This is  space designed to be used for group work and everyone can add to it. We won't be using thi
either.

I am mindful that we are all stillleaming how to use Teams (even mel). | am going to try to keep it as straightforward as possible t
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