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Application for Leave of Absence – Pupil 

It is important that we have full information as to exact date, time and reason for absence.  We 
would encourage you, as a parent, to ensure that your child is not absent from school any longer 
than is necessary. 

Name of Pupil(s) Class(es) 

Date(s) of proposed absence 
from school 

Time of departure from school 

Date and time of return to school 

Full details of reason for absence 

SIGNED (Parent/Guardian) 

 Please return this form to the school office 

For Office Use □ A Other Authorised Absence Headteacher’s  Initials: 

□ E Authorised Parental Holiday 

□ G Unauthorised Parental Holiday Date: 

□ O Other Attendance out of School

□ Z Extended Leave with Parental Consent 

https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fblogs.glowscotland.org.uk%2Fsh%2Fsjhs%2F&data=05%7C02%7CChristie.Ford%40shetland.gov.uk%7Caeca9eaf903241f8b7e008de7d3478e4%7C4de7f3ac9e12481cb2f1b2419c1a1c21%7C0%7C0%7C639085861487767599%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=r98e7O8LFZqKT9OEw2q8XfwpYz8XP2tEdNoRpkNCmGc%3D&reserved=0
http://click.mailings.unicef.org.uk/?qs=9515c9b3a9550dda66fe0a82e923bbc64cd8da1bc8a2f7cc09f8e9f2f060c7b3

	Name of Pupils 1: 
	Name of Pupils 2: 
	Name of Pupils 3: 
	Classes 1: 
	Classes 2: 
	Classes 3: 
	Date and time of return to school: 
	Date(s) of proposed absence: 
	Time of departure from school: 
	Details of reason for absence: 
	Signature: 
	Submit Button: 


