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First Aid Procedure

At Sandwick ELC we want to ensure that all children, staff, and visitors receive prompt, appropriate, and effective first aid care in line with national guidance and best practice.
Aims
· To ensure all staff are aware of the procedures in place when administering first aid.
· To ensure safe and hygienic practice.
· To comply with regulatory requirements.

Staff responsibilities:
· All staff should be first aid trained and are responsible for ensuring this training is up-to date.
· A list of trained first-aiders should be on display within the setting. 
· At least one qualified first aider should be present at all times within the setting or on any outing.

First Aid Equipment:
· First Aid equipment is kept in the medical cupboard in the kitchen area. 
· First Aid box should be checked every month and notes taken of any items needing to be restocked/ ordered. 
· Any items needing ordered should be passed on to the Senior Practitioner/ Manager. 
· First Aid Kit should be taken out on all outings that are away from the setting – this includes the school community garden/ playground. 

First Aid Procedure:
· Only trained first aiders should administer first aid treatment. 
· See accident and incident policy regarding procedures to take following an accident/ injury within the setting. 
· An accident and incident form should be completed following any administered first aid.  This should be signed by parents/ carers and a copy kept in the accident/ incident folder. 
· If a child has had a head bump accident/ incident the senior practitioner/ manager should contact parents/ carers to inform them of this and any actions to be taken.  A head bump information sheet should also be attached to the accident and incident form with information on symptoms to look out for at home that may require further attention.  The child in the setting should also be given a head bump sticker to wear so that all staff are vigilant to watch out for any symptoms that may require further attention.


Medication and Allergies
· Any child who has medical/ allergy needs will have an Individual healthcare plans created to ensure that all staff are aware of needs and how to support.   
· Individual healthcare plans will be kept in the first aid cupboard within the medical folder. 
· The Senior Practitioner/ Manager should ensure that all staff, including relief staff are made aware of the children within the setting who have any medical/ allergy needs and to familiarise them with the information kept within the medical folder.
· See medication policy. 

Please refer to the accident/ incident policy for further information. 
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