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Emergency Evacuation Policy 
The Head Teacher has overall responsibility for the fire drill and evacuation procedures and senior staff assists in the implementations of such procedures. In the first instance staff should refer to Sandwick Junior High Schools Fire Drill Policy. 
· Within the nursery setting if you detect a fire, calmly but immediately raise the alarm by breaking the fire alarm glass. The alarm will activate a process to alert the Emergency Services.  
· On discovering the fire alarm sounding, when around the school, evacuate the building from the nearest safe and sign posted fire exit door. 
· The Manager/senior management will ensure that everybody leaves the building safely.  
· When in the nursery; in a calm manner, safely evacuate the children using the closest and safest signed fire exits leading into the primary playground.  
· Any staff and children in the nursery garden, will be gathered and calmly walked around to the primary playground. 
· On evacuating the building act calmly and quietly to avoid alarming the children, walking in single file to the nurseries designated area within the primary playground. 
· During evacuation of the nursery the daily register will be taken by the Manager/ Senior Practitioner.  
· DO NOT stop to collect personal belongings on evacuating the building.  
· DO NOT attempt to go back in and fight the fire. 
· The manager/Senior Practitioner will do a sweep of the nursery ensuring all staff and children have left the building and nursery grounds. 
· DO NOT attempt to go back in if any children or adults are not accounted for. 

If you are unable to evacuate safely:  
· Stay where you are safe.  
· Keep the children calm and together.  
· Wherever possible alert the manager of your location and identity of the children and other adults with you. 

Once all have been evacuated to the primary playground, office staff will take a register along with a headcount.  
All staff and children should remain at the safety point until the Fire brigade/head teacher inform that it is safe to re-enter the building.  
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