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Accident and Injury Policy
At Sandwick ELC we are committed to providing a safe and nurturing environment for children to learn and play.   While every effort is made to prevent accident through supervision, risk assessment and safe practices, accidents and incidents may still occur. 
This policy outlines the procedure all staff must follow to ensure that accident and incidents are managed appropriately, recorded accurately and reported when required.  

Aims of the policy:
· Ensure the health safety and wellbeing of all children, staff and visitors within the setting. 
· Provide clear procedures for responding to accidents and incidents quickly and effectively.
· Ensure accidents and incidents are recorded accurately and consistently. 
· Ensure parents/ carers are informed promptly.

Staff responsibility:
· It is the responsibility of every member of staff to ensure that accidents and injuries are dealt with in a timely manner.
· It is the responsibility of the manager to ensure that all members of staff have undertaken first aid training and are up to date with this training.  Any relief staff/ visitors to setting will be informed who the first aiders are within the setting.
· It is the responsibility of the member of staff who has administered the first aid to fill in an accident/ incident form and ensure that it is signed by the parent or carer of the child.  The top copy of the form is to be passed on to parents/ carers with the carbon copy kept in the accident and incident folder. 
· The Senior Practitioner will ensure the First Aid box is equipped.
· When required staff members should complete an online PIN form.  The manager should refer to the SIC council Health and safety policy on guidance for further reporting to specific departments and professionals.

Minor Injuries:
· If the injury is minor and does not require medical assistance the staff member should address the injury and fully complete an accident/ incident form.
· This form needs to be signed by the staff member and by the parent or carer of the child.
· Parents should be given a copy of the accident/ incident form. 
· A carbon copy of the accident/ incident form will be kept in the accident/ incident folder.
· If the injury is minor but requires medical assistance a first aid trained member of staff will initiate appropriate first aid. 
· The staff member must inform parents/ carers of the incident.



Serious Accidents and Injuries
If the injury is serious and hospital treatment is required a member of staff should call an ambulance immediately and a member of staff should accompany the child to the hospital.
A member of staff should inform the parent or carer of the child (or an emergency contact) immediately and inform them of the accident and that they have been taken to hospital.
Following the incident the Manager will report the incident to the Care Inspectorate. 
Notification to the Care Inspectorate must be made when:
· A child requires hospital treatment or medical attention. 
· An incident is reportable under RIDDOR.
· There is a serious injury.

Monitoring and Reviewing Incidents:
The manager will regularly review accident and incident records to;
· Identify patterns or recurring risks
· Review risk assessments. 
· Implement preventative measures.
· Improve health and safety procedures.
Findings will the be discussed during staff meetings and supervisions to support safer practices within the setting. 
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