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Nursery Information

As your child will be joining us in Sandwick ELC we would like to take this opportunity to give you a warm welcome and introduce you to our nursery.

The nursery is open from 8.30am – 4.30pm.

Sandwick ELC offers daycare facilities for children between the ages of 3 and 5 years old.  We are a part of the Sandwick Junior High school and work closely with the primary department in order to support transition from nursery into primary 1.

The nursery has been refurbished in recent years and has a spacious main room with a kitchen area, breakout spaces and a large outdoor area.  We have established zones within our continuous provision.  These are:

· Story corner
· Role play
· Sensory
· Construction
· Discovery
· Art and Craft
· Outdoor

The nursery has many stimulating and challenging resources, aiming to be developmentally appropriate for the children in the setting.  Staff regularly evaluate on how these resources are being used and take a responsive approach to developing the areas.


What to Bring to Nursery

Each child is allocated a peg and storage within the nursery room; we advise that each child bring a bag to keep on their peg. Please ensure that each child has the following
· Spare clothes. (pants, socks, trousers, tops)
· Nappies/wipes (if required)

[bookmark: _GoBack]Please note that we strongly discourage children to bring in toys from home, unless it is a transition item which will help your child to settle.  This is due to the risk of them being damaged/lost and causing upset within the nursery.  
We provide all weather suits and welly boots for your child when they are outdoors. If your child comes in wellies, please bring a spare pair of shoes/trainers for him/her to change into. 
The children play with a variety of messy resources within sensory play, art and crafts and outdoor play. We ask that children come to nursery in old clothes, as they often can get messy!


Contact Details

Sandwick Early Years Department
Sandwick Junior High School
Sandwick
Shetland
ZE2 9HH

Telephone: 01595 745320
Email: sandwickeyd@shetland.gov.uk,
Manager’s Email:  Mairi.Jamieson2@shetland.gov.uk



Sandwick ELC Staffing

	Position
	Name
	Work Pattern

	Head Teacher
	 Andrew Hunter
	Monday - Friday

	Deputy Head (Primary)
	Jasmin Tulloch
	Monday - Friday

	Manager
	Mairi Jamieson
	Monday - Friday

	Senior Practitioner
	Jay Dutch
	Monday - Friday

	Practitioner
	Zsanett Blaho
	Monday - Friday

	Support Worker
	Rebecca Halcrow

Emma Williamson
	Tuesday – Friday

Monday

	Support Worker
	Aleisha Riise
	Monday - Friday

	Support Worker
	Gwen O’Driscoll
	Monday - Friday



        










Sandwick Junior High School
Vision, Aims and Values
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AIMS -

We will work together every day to:

Show respect and tolerance to each other, to enhance our rights and responsibilities within our school, community and as global citizens with global solutions.

Include everyone as an equal and with the dignity they deserve so that our differences are understood and celebrated in an ethos of diversity.

Provide a wide range of opportunities so that everybody supports each other to develop their knowledge, skills and interests and to achieve their full potential and a gateway to positive destinations.

Be creative in how we teach and learn with a spirit of enterprise, innovation and fun, based on a curriculum that brings out the best in everybody, moves with the times and celebrates our unique local identity.

Promote a nurturing, healthy, active and safe environment where everybody can thrive, be happy and develop resilience.




Meals and Snacks

A morning snack is provided for the children.  This will be served at 9.30am.  A 3 week menu is made up by the staff and children, following the NHS ‘Setting the Table’ guidance and supporting the children to make healthy choices.

ELC pupils may take school dinners or a packed lunch.  Parents will choose what their child will have for lunch on Parent Pay in advance, or choose the packed lunch option.
Lunches are served at 12pm and we have a protected lunch hour at Sandwick ELC.  This runs between 11.45am until 12.45pm.  Children cannot be dropped off/picked up during this time.

Staff will be mindful of any allergies, intolerances and preferences when serving snack and lunch to the children.

Lunches are made in the school canteen and transported through to nursery in an insulated box.
[bookmark: _Toc165898217]
Absence/Sickness

If your child is ill or if you think it is necessary for your child to be absent from nursery for any other reason, please contact the school at your earliest opportunity, preferably before the start of the school day. 
In the case of sickness or diarrhoea we ask that children do not attend Nursery 48 hours after the symptoms have ceased. 
If your child becomes unwell during their time at nursery, we will contact you and ask you to collect them. Please ensure the school have accurate and up to date contact details in case of an emergency. 
Telephone – 01595745320 to report your child being ill 
Alternatively you may email sandwickeyd@shetland.gov.uk 

Visiting the Nursery
Before your child is due to start nursery, you will be contacted by a member of staff to arrange some visits to the setting.  This is a great way for your child to become familiar with the faces and spaces they will see when they join the nursery.

It is also a great opportunity for you, that parent/carer to ask any questions or voice any concerns you may have before your child starts nursery. 




Communication

Good relationships are essential to your child getting the best early years experience.  We believe that good relationships are built with open, honest and respectful communication and as such, we encourage parents to get in touch if there are any concerns, complaints or indeed, if you wish to let us know there is something you think we are doing well.  We will seek your views through surveys, informal chats and events.

Please ensure that the nursery has your preferred email address as this will often be used as means of communication.

It is very important that your inform us of any changes to your contact details, or those of emergency contacts, so that we can get in touch with you as soon as possible should an urgent situation, such as illness, occur. Should the school be closed due to weather conditions, all local radio stations will share this information and it will be shared on the council’s website.  Occasionally the school may need to close after the school day has commenced. When this happens we contact all parents as soon as possible.

It is important that you let a member of staff know if a different person is coming to collect your child.  In this case, please call the school or let a staff member know.  Ask them to make themselves known if they are unfamiliar with the Early Years Department. Staff will not release your child to another adult without discussing with you in the first instance.


Facebook Page

Sandwick Early Years has a Facebook page. The page is private and parents/carers must be invited into the group by admin’s which are staff members.  Staff post updates and pictures regularly to show what the children have been doing at Nursery. We sometimes post reminders about upcoming events and information about the nursery. All important information and a weekly update will also be sent to Parents/Carers via email.










Partnership with Parents
A good parent/staff partnership helps to ensure that your child has the best chance of developing his/her potential.

We hope that you will enjoy sharing the Early Years experience with your child.  Please feel free to come into the Early Years Department to see what your child has been doing, or take a look through your child’s learning log which we use to track and monitor your child’s progress.  These are always accessible and located at the nursery door for easy access. 

Learning logs can also be taken home to look through, or add to with your child.  We only ask that they don’t stay home for too long, so that staff in the setting can continue adding to and updating what your child has been up to in the nursery.

Early Years should be a shared experience that is enjoyed by both the parents and the child.  We plan a number of opportunities across the year to enable you to experience the Early Years Department alongside your child.  Early Years staff may also, from time to time, ask for adult volunteers for Early Years outings or to help in activities during Early Years sessions.  We hope that you will be able to help.

Play
“Play at this time is not trivial, it is highly serious and of deep significance.” (Froebel, 1826)
Play is an important part of child development.  Children are hands on learners and acquire knowledge through playful interactions with objects and people.  They use play to make sense of the world around them and develop their social, emotional, cognitive and physical skills.  
Children use play to practice skills, try out possibilities, revise hypotheses and discover new challenges – all of which lead to deeper learning. 
At Sandwick Nursery, staff value the children’s play and enhance their learning by giving the children time and space to freely engage in the environment which has been carefully planned and set out to pique the children’s interest.  Staff enhance the children’s learning through sensitive interactions and additions to their play which build on the natural curiosities and interests of the children, following the children’s lead.






Emotional and Social Development
At Sandwick Nursery, we recognise the importance of supporting the children in developing their own personalities while considering the rights and feelings of others.  If a child has done something that causes harm or upset to another child, we will encourage them to repair this harm in a meaningful way through restorative practice. 
Restorative practice separates the child from the behaviour, promoting accountability and seeking to repair any harm caused in a situation without punishment. Staff will get down to the children’s level and speak to them about how their behaviour affects others, making sure it is communicated in a way they understand.  This encourages the children to think about their behaviour and how it has affected others, supporting children in developing respect, empathy, and responsibility.

Curriculum – Overview
The Curriculum for Excellence is designed to provide a coherent, flexible and enriched curriculum throughout a child’s life from 3 to 18 years old. The curriculum aims to ensure that all children and young people in Scotland develop the knowledge, skills and attributes they will need if they are to flourish in life, learning and work.
Detailed information about Curriculum for Excellence can be found on Education Scotland’s website. This includes:
· how the curriculum is organised
· the entitlements of every child
· how progress is assessed.
The direct link is: http://www.educationscotland.gov.uk/thecurriculum/index.asp  
In our ELC department, the focus is on the curriculum for Excellence’s early level outcomes and experiences. We look to provide learning through a play based curriculum, with an appropriate mix of child-led, adult initiated and adult directed experiences. Our ELC staff keep parents informed of their child’s curriculum through our ELC Facebook, Children’s personal Learning Stories and informal updates. 

Placing Requests
Any amendments to children’s placing requests should be made to elc@shetland.gov.uk 




 Additional Hours
Every child who turns three across Shetland is entitled to up to 1140 hours of government funded early learning and childcare across the year. At Sandwick Nursery, that offer equates to 30 hours a week term time or 22 hours per week year round. However, we understand that due to work or study commitments this may still fall short of the childcare provision that some families require.
Sandwick Nursery parents have the option to purchase additional hours over and above funded early learning and childcare.  
10

If you require additional hours, please ask staff for more information.
Concerns

At Sandwick ELC we aim to work in partnership with pupils, parents and carers and have respectful relationships across the school community.  However, where a pupil, parent or carer has a concern, we would encourage them to share that with us so we can work together to resolve it.

Often a conversation with your nursery staff can resolve most concerns, alternatively you can contact Mairi Jamieson, the ELC manager.

Complaints

Please direct all complaints for ELC to, Miss Jasmine Tulloch, in the first instance.

The School Complaints Procedure can be found on Shetland Islands Council’s website.
The direct link is: http://www.shetland.gov.uk/education/hpc_complaints_procedure.asp 
You may also contact:
Care Inspectorate Officer – 03456009527

Getting it Right for Every Child (GIRFEC)
In Shetland, we believe that children can be better supported by adults working closely together and sharing important information with each other.  This process is known as GIRFEC: getting it right for every child.
Before GIRFEC can be used, consent from the parent of the child and/or the child (depending on the age of the child) is required.  The staff asking permission will explain more about what GIRFEC means. Detailed information about the process can be found on Shetland Islands Council’s website.
The direct link is: http://www.shetland.gov.uk/children_and_families/GIRFEC.asp 

Child Protection
It is every child’s right to be cared for and protected from harm.  It is every person’s responsibility to make sure that happens.  The Shetland Child Protection Committee provides help when there is a need.  Their website gives information on how to access that help.
The direct link is: http://www.childprotectionshetland.com 
Shetland Islands Council’s website also provides information on our responsibilities towards children and includes where to find help and support.
The direct link is: http://www.shetland.gov.uk/children_and_families/child_protection.asp
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