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1. Finding and logging into GLOW

Type ‘glow’ into Google, preferably using Google Chrome

Google  Jpow !y Q

LAl B News [ Images [ Videos @ Maps i More Settings  Tools

About 547,000,000 results (0.69 seconds)

sts.platform.rmunify.com » account » signin > glow ~

Glow - Sign In - RM Unify

Only Glow users are allowed to access this service. If you do not have a Glow username and
password then you may be committing an offence by trying to gain ..

aloveonnact oro nle w

Type ‘glow’ username and password into spaces provided

glco%w
Sign In

Username or Email Address @glow

B Remember my username

Sign in

Only Glow users are allowed to acces: If you do not have a Glow username and

password then you may be committing an offence by trying to gain access to this service.
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2. Setting up “Teams”

You have logged into glow! Now, click on ‘App Library’

App Library Management Console

My Launch Pad

i

Google for Education
Training Center

Office 365 Home Google for Education Train...
]. Microsoft Office 365 Google for Education

Type ‘Office 365 Home’ into search bar and press return

YW My Establishment's Apps Office 365 Home ‘

App Type prev 2(3|4|5|6]|7]nex Recently Added

® Al { W
v

© Free App !,_ | v

© Paid App =

© Saved Password App bOOkaOI’a" I

carn more =
Young Leaders of Le... | Northern Alliance G...
Education Scotland Northern Alliance

Books for all
CALL Scotland

Find a STEM Ambass... | National Early Learni...
SSERC Education Scotland

Job Profiles Learn at BBC Scotland | The Northern Alliance
Skills D sc

Scottish CfE Area

[ Expressive Arts

[ Health and Wellbeing
[ Lenguage

) Mathematics

[ RME

Marketplace

Teacher Resources
Skills D sc. C.

View all
s Skills D

Clear
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3. Downloading “Teams”

Students must first log into “Glow”
(Please see “GLOW Guide for instructions on how to do this)
Click on ‘Office 365 Home’ icon and then ‘Add to my Launch Pad’

Now go back to your ‘Launch Pad’ by pressing the button at the top of
the page.

Click on ‘Office 365 Home’ icon and then ‘Add to my Launch Pad’

All Apps My Establishment's Apps

Search

|| Office 365 Home

App Type

® All

) Free App
Office 365 Home

© Paid App Microsoft Office 365

O Saved Password App

Learn more

Now go back to your ‘Launch Pad’ by pressing the button at the top of

the page.

Office 365 Home

Microsoft Office 365
Add to my Launch Pad

nopnas?

Description

Microsoft Office 365 is great for schools that are ready to take advantage of the cloud. Office 365 offers free email.
instant messaging. group videa and voice chat, and online document viewing and editing. This RM Unify App gives direct
web based access to your Office 365 welcome page.




Logging into GLOW
&

Setting up Microsoft “Teams”

4. Accessing “Teams”

Click on ‘Office 365 Home’

Within here pupils have access to a suite of options, i.e. Outlook (email), OneDrive
(storage), Word, Excel, PowerPoint and Teams (this can also be added to Launch
Pad by searching in the App Library)

Click on Teams

glow Office 365 2 Search

Good morning Install Office

+ & e @& ®E ® W P @ T &

Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams

- >

Forms All apps

4.1

Students will now be able to view the ‘Teams’ they have been added to by their
teachers

Select the ‘Teams’ icon on the left hand side for all of the classes you have been
added to

Microsoft Tearf> £ Search for or type a command

Modern Studies S2 Home Economics <% Music

(17
S3 Practical Metal Working S3 Graph Com S4 Practical Metal Working S4 Graph Comm
®

= & @ & | mt
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For those using apps/ smart phones
e Teams, Word, Outlook, PowerPoint, OneDrive and Excel can be
downloaded for free

o Pupils will need to use their Glow email address, i.e.
and password to access
them.

o This is will allow pupils to edit documents when they are open
on the Teams app.

Phones / Mobile devices

Please see the ‘Tablet — User Guide’ on the school website for more
information about using Teams on a smart device
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