Using Glow on a laptop or desktop.

1.  If possible, use google chrome. 
2. Go to https://sts.platform.rmunify.com/account/signin/glow 
3. Use the log in from the class teacher. 
4. You will then be on your ‘Glow Launch Pad’ and you need to add some tiles to your home screen. 
5. There should be a square which says ‘add’ click on that. 
6. Click on ‘App from library’ 
7. Up in the right hand corner there is a search function.  In there, type Microsoft Teams and then click Go.  When it appears, click on it and then click ‘Add to launch pad’ 
8. Along the top of your screen you should see a tab which says ‘Launch pad’ click on that to take you back to your home screen. 
9. Click on Microsoft Teams.
10. Click on your class name.  This will take you to the General page.  
11. Click on Files to see your work for this week.
12. [bookmark: _GoBack]Click on ‘Class Notebook’ to save all your work that you do. You can either do your work on a new page in notebook, upload a file to notebook or upload a photo of your book to notebook.

If you wish, you can download Microsoft Office 365 onto your laptop/desktop for free.  You need to follow the same instructions as above but this time search for Office 365.  Add this tile to your launch pad the same as teams.  When you click into it there is an option in the right hand corner to install it to your computer.  Click on the first option and follow the instructions. 
 
