Class Outing/Trip
	Name of trip/destination


	

	Destination address


	


	Date of trip
	

	Classes attending
	

	Number of pupils
	

	Names of staff attending

	

	Departing school
	

	Departing venue
	

	Bus booked
	

	Packed lunches required
	

	Packed lunches booked 
	

	Letter to parents
	

	Parent helpers


	

	All permission slips returned
	

	Any medicine required
	


