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TIMEFRAME FOR COMPLETION                                
Step 1 within 5 working days                                  

Step 2 within 10 working days                                
Step 3 within 1 month of date of referral               

Step 4A within 10 weeks of date of referral         
Step 4B within 2 terms of date of referral

Referrals may be from:                            
Parent / carer                                              
Class teacher                                                   
PT Pastoral                                                       
PT Curricular

All steps carried out by relevant House Link

Ongoing monitoring; new 
evidence considered

Team decision if 
Literacy Toolkit 

to be opened No

Cademuir S1-S3: Mrs 
Brady-McDonald            
Cademuir S4-S6: Mrs 
Ramage                       
Dunrig S1-S6: Miss 
Geddes                       
Meldon S1-S3: Ms Morrow 
Meldon S4-S6: Ms Wootton
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