
SEEMiS Click + Go

How to Record Bullying Incidents

Click to Begin



1. Log in to Click + Go as 
normal

2. Select Click + Go



Please click Launch



Select
• My Profile
• Management
• Bullying & Equalities
• Maintain Incident 



The Bullying & Equalities module is split into 5 
areas:

1. Basic Information
2. Alleged Incident
3. Nature of Incident
4. Monitor & Review
5. Action Progressed

Next



All fields in 
RED are 

compulsory

Next



Once compulsory 
fields are 

complete, boxes 
will no longer be 

red.

Next



You can add the pupil 
experiencing bullying 

behaviour



You can add the pupil 
displaying bullying behaviour



You can record the Nature of 
the Incident using the drop 
down menu and adding the 

relevant options.



You can also repeat this 
process to highlight the 

characteristics of the incident



The incident detail text box 
allows you to enter additional 

information that you may 
wish to include



Assign a reviewer, a due date 
and once the review has 

been completed, a 
completed date

Next



Complete the following 
questions for both the person 
experiencing and the person 
displaying bullying behaviour

Next



Complete the 
Action Procedure box and 

outline the next steps

Next



Select the Incident 
Conclusion from the drop 

down menu

Next



Finally, Click save



Thank You

For additional support materials - SEEMiS Help Pages:

SEEMiS Help Pages

For more Information, please contact:
Education Support  Team – 60511 – 01387 722166

https://www.seemis.gov.scot/site3/index.php/helppages?folder=Click-Go%2FMANAGEMENT+-+BULLYING+AND+EQUALITIES

