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| | |Expecfcn‘ions >

We are looking very closely at raising expectations of all
pupils. To that end, you are reminded:

1. Take your seats and get ready for our Lesson Starter.
2. Remove outdoor jackets, scarfs, hats, etc.
3.Writing equipment, jotter/ Folder, etc.
4. No phones out in class unless the Teacher has given you
permission during that lesson.

COMMUNITY | AMBITION | RESPECT | RESPONSIBILITY | EQUITY | FAITH
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xearning Intentions,

* to increase your confidence in working with your Glow launchpad &
* to introduce you to your Glow email *
* to look at the workings of Teams and assignments

Success (riteria:

You will be successful today if you can understand how to:

Access and add tiles to your Glow launchpad

Send an email from your Glow Outlook email account

Access Teams from Glow or from the app on a mobile or desktop
Open an assignment, edit the file and resubmit for marking




Accessing

Open the Edge Internet Browser and search for ‘glow login’

: o
glow login 0 & Q
ALL WORK - IMAGES VIDEOS MAPS NEWS SHOPPING

15,100,000 Results Date ~ Language ~ Region = C h O O S e t h e G I OW - S i g n I n

Glow - Sign In
https://sts.platform.rmunify.com/Account/Signin/glow ~

.
Need A Glow Login? Only Glow users are allowed to access this service. If you do not have a Glow W e b S I t e

username and password then you may be committing an offence by trying to gain access to this service.

RM Unify - Sign In
RM Support Portal Your port of call for quick
start guides and technical help for RM ...

See results only from sts.platform.rmunify.com

Glow Connect — Scotland's digital learning platform

https://glowconnect.org.uk ~

Get a Glow Login. Find information on how to get a Glow Login and who to contact. Glow Community
Rules. Find out how to develop a good awareness of e-safety and use Glow and the Internet in a positive,
safe and responsible way. Glow Connect uses cookies to enhance your experience on our service. By
using this service or closing this message you consent to our use of the cookies. For more ...

Other articles from glowconnect.org.uk
Logging in to Glow Resetting your Glow password

PEOPLE ALSD ASK



LOgging In Type in your Glow username

sallBloggsJ

¥ Remember my username

Only Glow users are allowed to access this service. If you do not have a Glow username and
password then you may be committing an offence by trying to gain access to this service.

Glow Scot @GlowScot - 9 Sep, 03:01 pm
For O365 users — Sway can help teachers and pupils
express their ideas creatively using an interactive canvas.
Prac... https://t.co/gpINKE|3AQ

A 11 %

dyeellke to learn more about using Sway in
#GlowScot? Chetk

Glow Scot @GlowScot - 7 Sep, 07:00 am

For 0365 users — Are you looking for help on getting
started with Sway in #GlowScot? Our recent webinar has
lots of .. https://t.co/z6t87akxUb

s 11 %

Enter your Glow
password:

If you can’t
remember this
then tell a
member of staff
who can reset it
for you!

Always use the
‘eye’ to check you
have entered it
correctly



Your Launchpad

Add

O & https//www.rmunify.com

App Libra Management Console .
£ b < Personal Tile

My Launch Pad..

prch Launch Pads @ JES

==
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o' Microsoft e |

Download Office Now Microsoft Forms

Microsoft Office 365

Mail
Microsoft Office 365

Microsoft Teams
Microsoft Office 365

Everyone’s LAUNCHPAD may be slightl ent. We want to make sure we all have

TEAMS and OUTLOOK Mail
We use the ‘Add’ tile to do this



Ad d i ng Ti I es Type TEAMS into the search box and click GO

Launch Pad Management Console A
WY1 My Establishment's Apps Teamd
App Type prev 213|456 |7)| 8] next Recently Added \
‘.'i' All COMPETITIVE
- Fschiols ) ) SPORT o
O Free App : )\ ‘ ‘ b :
O Paid App Health & Wellbeing Team IR LA it
) SOUTH AYRSHIRE Wt o me >
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Learn more

Health and Wellbeing | Inisolation instead o... | Health and Wellbeing | Health and Wellbeing | Health and Wellbeing | Aye Feel

Scottish CfE Area University of Edinburgh ‘ Young Scot

(] Expressive Arts

Northern

[ Health and Wellbeing

Alliance STEM
dje /\ AMBASSADORS

(J Language




i Microsoft Office 365
Add to my Launch Pad

Microsoft Teams
Microsoft Office 365

Click on ‘Add to my Launch Pad’

Go back to your launchpad and check TEAMS is there.
Now click on ADD to add your Outlook email tile. Type ‘Outlook’ into the search bar and click GO

Go back to your launchpad and check Outlook MAIL is there.



Using Teams

App Library Management Console

You should now have
My L ch Pad . .
Teams and Mail tiles
u " i in your Launch Pad.
&
Za\ . .
& Click on the Teams tile
.
Microsoft Teams Mail ThIS W|” brlng up any
I~ Microsoft Office 365 Microsoft Office 365
Teams your teachers

have added you to



U Microsoft Office Home X @ Microsoft Teams x |+

O & https://teams.microsoft.com/_#/school//?ctx=teamsGrid

Microsot Teams

+ .
3 25" Join team

]

Ms. T's 5th Grade Class

Rather work on the desktop version?
Click this icon to download Teams at
home. Choose the instructions for
Windows or Mac.




<« Searchull ¥

{ Search

What's New

You can download the Teams
app on your mobile via the

Apple App Store or Google
Play.

Enter your Glow username and
password to use the app.

Bug fixes and performance improvements

10:11 AM 100% (&%

Microsoft Teams

Version History

Conne

Search

< App Store ull T 10:11 AM 100% (& <Teams ull T 10:12 AM 100% (4.

Cancel Get Codes

B® Microsoft
sarah@eduengagement.onmicrosoft.com

Enter password

Password

Forgot my password

Sign in with another account

Sign in

Sign in using your work, school, or
Microsoft account.

Email, phone, or username

Get help with Sig\



https://apps.apple.com/us/app/microsoft-teams/id1113153706
https://play.google.com/store/apps/details?id=com.microsoft.teams&hl=en_US

The app will ask you to allow
notifications. Click Allow.

Notifications will send an alert to your
mobile device when something

Important is going on in your student’s
class, like new assignments, or an
Important announcement.

You can adjust this in Settings.

“"Teams” Would Like to Send
You Notifications

Notifications may include alerts,
sounds, and icon badges. These can
be configured in Settings.

Don't Allow

Allow \




Speak up. Share out.
Soar on.

Stay on top of the Get homework
important stuff. done anywhere.

Review welcome screens
and click Got it.




<« Authenticator ¢\ | T 2:27 PM 100% %

= Q Feed v Y

(@ Elysa mentioned you 2:27 PM
Ms. T's 5th Grade Class > Language Arts
Hi Sarah, you can find all Language Art...

£03 Assignments mentioned 2:22 PM
Ms. T's 5th Grade Class

Ms. T's 5th Grade Class > General
Poetry Unit 1, Quiz #1 | Due Sep 25

£03 Assignments mentioned 2:21PM
Ms. T's 5th Grade Class

Ms. T's 5th Grade Class > General
Elements of Poetry: Worksheet | Due O...

Now you can view the
assignments set for your
classes.

Assignments




i\

.’ 25" Join team
= Teams

Activity

L]
uge
Teams

Assignments

Calendar i i ‘

Physical Science Mr. Ross 10AB English Ms. Reynold

v Your teams

»

You should see more than one class

When Teams opens, click on the
tile for the class team you want to |




< All teams Jlﬁ_ General Posts Files Class Notebook Assignments 2 more * ® Team 3¢ Meet

]
J 5- '1 Tara Teacher Edited @
Fal

Ms. T's 5th Grade Class Poetry Unit |ntr0ducti0n

Calendar General
Language Arts Join the class call at 1:00 PM
Math Hello everyone! Just a reminder that we'll begin our poetry unit today at 1:00 PM. & Please have your

Sci Elements of Poetry worksheet nearby so we can take turns reading.
cience

& Repl
Social Studies \ 2
e Assignments
Elements of Poetry Worksheet

Due Oct 06

After selecting your class, you'll see View asignment
channels that the teacher has created.
These might be subjects, units, or other
labels. Some of these will be for the teacher
only to use and one may be for you to post
messages in.

ira Teacher
theduled a meeting

Poetry Unit Introduction: Elements of Poetry

Thursday, October 1, 2020 @ 1:00 PM

? Reply

Start a new conversation. Type @ to mention someone.

A ¢ © B B B 9 - B

o
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< Allteams Ji General Posts Files Class Notebook Assignments Grades Wiki O ¢ Meet

\

Activity

v !
Teams J 1 Upcoming
=]

ignments Assi d (5
Ms. T's 5th Grade Class : e

B E Poetry Unit 1, Quiz #1
: f:r:::;ewts —— Due September 25 2020 11:59 PM TO V|eW a” aSS|gnmentS, gO tO the
i Math Elements of Poetry: Worksheet General Channel & Select the

Science Due October 1, 2020 11:59 PM

Assignments tab.

Social Studies

Hero's Journey Worksheet

Due October 9, 2020 11:59 PM

Click on the assignment you are
O Octar 15,2020 759 P going to work on first. Download
N and edit the file or worksheet then
Due October 16, 2020 1159 P save it in your files (remember where
> Completed ou save it).




< Allteams Ji General Posts Files Class Notebook Assignments Grades Wiki

i .

Ms. T's 5th Grade Class

. Paint:
@ Elements of Poetry: Worksheet o :
Calendar points possible
General Due October 1, 2020 11:59 PM
“ Language Arts
Files Instructions
Math Compose your own poem using the elements of poetry we
Science learned about today. Theme: My Favorite Season. Upload

. here to submit.
Social Studies

My work

\_? Add work

J

To upload work that you have finished
and send it back to your teacher, select
Add work.

e U G4 Meet




+ New File v ﬂ Name Modified

@ Link

25 Teams

0 <«

Upload by choosing upload from
this device

No files available

Upload from this device Cancel



New File ] Madified
i Open X
Link

< Sarah's Documents > Assignments

Search Assignments
Organize - New folder
~ O Name Date modified
# Quick access

m\ Elements of Poetry Worksheet 6/19/2020 10:48 AM
@ OneDrive - Micros

S This PC
¥ 3D Objects
B Desktop

** Documents

# Downoac Select file and click Open.
J‘Music

! Videos
£ 0SDisk (C)

@ Network

File name: Elements of Poetry Worksheet ~ | All Files (*.*)

Open IV Cancel

Cancel




Upload from this device

@ Elements of Poetry Worksheet.docx

Uploaded

Click Done—but you're not done yet. J




< All teams Jl General Posts Files Class Notebook Assignments Grades Wiki
Iﬁ.

Ms. T's 5th Grade Class

a Elements of Poetry: Worksheet

Calendar

St Meet v

< Back

ssignments

Points
5 points possible

General Due October 1, 2020 11:59 PM
a Language Arts
E Instructions
iles

Math Compose your own poem using the elements of poetry we
learned about today. Theme: My Favorite Season. Upload
here to submit.

Science

Social Studies
My work

Click Turn in to submit
assignment.

@ Elements of Poetry Worksheet.docx oo

éf) Add work




< All teams

Activity

sl | I!|.
a

ssignments

< Back

Ms. T's 5th Grade Class
a Elements of Poetry: Worksheet

Calendar

General Due October 1, 2020 11:59 PM
a Language Arts
. Instructions
Files Math )
at Compose your own poem using the elements of poetry we
Science learned about today. Theme: My Favorite Season. Upload

) here to submit.
Social Studies
My work

@ Elements of Poetry Worksheet.docx oo

éf) Add work

Jl General Posts Files Class Notebook Assignments Grades Wiki OO

St Meet v

Points
5 points possible

An animation will signal that
the assignment has been
submitted.



Teams

Assignments

Calendar
ﬂ

Files My work
@-| Elements of Poetry Worksheet.docx see ‘

Lﬂ/ Add work

Points
5 points possible

Elements of Poetry: Worksheet

Due October 1, 2020 11:59 PM

Instructions
Compose your own poem using the elements of poetry we learned about today.
Theme: My Favorite Season. Upload here to submit.

An animation will signal that the
assignment as been sent.

r




Q_ Search ! — O

. .
s < All teams J!l General Posts Files Class Notebook Assignments 2 more ® Team 4 Meet -

ese L}
wr 5- ' ra Teacher Edited @
Teams J

Ms. T's Sth Grade Class Poetry Unit Introduction

Calendar

General

| Language Arts Join the class call at 1:00 PM
Hello everyone! Just a reminder that we'll begin our poetry unit today at 1:00 PM. A Please have your
Elements of Poetry worksheet nearby so we can take turns reading.

& Reply

Another option for turning in
assignments: View assignments @ e oA e
Elements of Poetry Worksheet

from the Posts tab in the
General channel.

To

View assignment

< Reply

Tara Teacher
Scheduled a meeting

.

ﬂ Poetry Unit Introduction: Elements of Poetry
Thursday, October 1, 2020 @ 1:00 PM

<« Reply

Start a new conversation. Type @ to mention someone

Ae ¢ © @ B B @ - B




x R

i@ General (Ms. T's 5th Grade Clas

é

What if more than one student is using
Teams on the same device?

Each student is able to log in to their own
Teams account with their unique username
and password.

When one student is done with their Teams

work, click on their icon in the top-right
corner and select Sign out. The next stud®g
can then log in.

O 8 https://teams.microsoft.com/_#/school/conversations/General?threadld=19:258fb6813f294e81b8203a4c99%e % = Aj

Microsoft Teams

< All teams J& General Posts Files Class Notebook Assignments 2 more ™ ‘

Tara Teacher Edited

Poetry Unit Introduction “ P

Sarah Student
Change picturg,

Available >

E{j Sepftatus message

“ I £33 Settings

Keyboard shortcuts

e class call at 1:00 PM

eryone! Just a reminder that we'll begin our poetry unit j#day at 1:00 PM.

s of Poetry worksheet nearby so we can take turngAfeading. About >

Download the desktop app
Download the mobile app
nts 6/112:31 PM

ents of Poetry Worksfieet Sign out

t 06

ew assignmeprfit

sourney Worksheet

ew conversation. Type @ to mention someone.




w General (Ms. T's 5th Grade Class X +

& © &8 https://teams.microsoft.com/_#/school/conversations/General?threadld=19:258fb6813f294e81b8203a4c9%e... ¥% = o

. Sign in to sync your browsing data
| 1 General Posts Files Class Notebook Assignments 2 more v @)  cross devices.

: e
i ,‘9 Tara Teacher Edited
| :

Manage profile settings
Ms. T's 5th Grade Class

< All teams

Assignments

Profile 3

You can also create

multiple accounts (also
Language Arts Join the class call at 1:00 PM . .
Math Hello everyone! Just a reminder that we'll begin our poetry unit today at 1:i Ca | |ed p rOfI | eS) I n th e n eW

Elements of Poetry worksheet nearby so we can take turns reading.

— Science S R Browse as guest Ed g e b rowse r.

Social Studies
@ Add profile
e Assignments

Elements of Poetry Worksheet

Calendar

@
P
O profile 4
- rofie

General

n

Due Oct 06

3N

View assignment

<« Reply

Assignments

Hern'c lanirnev \Warkcheat

Start a new conversation. Type @ to mention someone.

A COBB B g - =


https://www.microsoft.com/en-us/edge

App Library Management Console

You should now have

My Launch Pad . .
Teams and Mail tiles

n i i in your Launch Pad.
‘ ;
(1)
I

. Click on the Mail tile

Microsoft Teams Mail This will bring up your
l~ Microsoft Office 365 Microsoft Office 365 .
Glow email account



Your Email

O & https;//outlook.office.ca

To send a new email, click on
The New Message box

BV )% O <

b @

glow oo RN

New message £ Mark all as read
Favourites ) Inbox * Filter ~ There will be a list of any emails that have
Inbox ' © been sent to your Glow email address
Sent ltems
Drafts o .
Add favorite A
Folders @ 14:42
yy...
Inbox 1
Drafts h 12:08
SELETE Select an item to read
Deleted ltems 13 o 08:09 Nothing is selected
itio...
Junk Email 9 Your email will be:
e o (your username)@glow.sch.uk
Notes 12349
uth... °
Conversation Hist... Exa m p I e °
nNeC M- =. $22:02

— ~ (Al e Rarkaira (Tahlat Acadannie L3 Lact ~ha



Sending your teacher an email

Insert the email address for your teacher

Add a subject

O

glow

& https://outlook office.com

= New message £ Mark all as read Undo B g IS =
“  Favourites & Inbox * Filter v
Bcc
Inbox 1
e 16:24
Sent ltems Asse...
Drafts ot
o _— Add a subject
Add favorite ity A...
~  Folders o 14:42
A Dayy.. If you want to send a file to the teacher
3 Inbox 1
{ 7
- then you should choose to ‘attach’ it
& Drafts 12:08
licros...
B Sentltems
| Deleted Items 13 o 08:09
Jitatio...
©  Junk Email 9
= Archive
@: J— [— [—
I Notes @ “Ue 23:49 g M A B I U L A = = £ - » E E E @ XX, e T e
south...
Conversation Hist... Send | Vv ‘ Discard ‘ 0~ © £ 45 - Draft saved at 22:27
B —
PEE Fand. = “ue 22:02

. ~ (vl ie Barhaica (Mahlat Acasdamae LA Lt mha



Attaching a file

T"':'ITH' ]

T I L T

B Send

0 Attach o<

Browse this computer

i v
Filter To \ .
> Browse cloud locations

&> Upload and share

Team MI
E:

Find and click on the file you want to upload

Click on Open

v 1 [ | Back up of D Drive * backup > QMA RM

Organise ~ New folder

W National 5 Retail
W QMA Internet Sa
W aQMARM

M Resource Pics

~ I Desktop
& OneDrive - Glow
v [E Roxanne
M fontconfig
AppData
@ Application Da
I Contacts
¢ Cookies
M Desktop
W Downloads
B Favourites
IntelGraphicsPr
Local Settings
W MEd
MicrosoftEdgel
Music
g My Documents
@t NetHood
P OneDrive

& OneDrive - Glo

W Name

AOK N5 BM 06.01.2020

Break even

Business Education
Club Membership Cards
Coast Certificates
Course Plans

Cover for others

Digital Learning

Escape Room Geography
exit passes social media
Growth Mindset

Home Learning

iDEA

Infographics

Library resources
Library Resources QMA
MIEE

N5 BM Secure

M N5 Bus LO1 Out 2 ORIGINAL ARTICLES
M N5 Bus LO1 Out 2 Stakeholders

W New folder
B New folder (2)
. News

Bitmoji Canva and Me 7 Sept 20 Goog...

Cover given out for my classes

Date modified
15 2020 15:38
07/09/2020 1
15/03/2020 1
15/03/2020 15:38
15/03/2020 15:38
07/09/2020 18:54
26/03/2020 12:12
15/03/2020 15:38
06/06/2020 1
03/04/2020 12:45
04/07/2020 15:25

15/03/2020 1
15/03/2020 15:
03/07/2020 15:27
15/03/2020 15:38
15/03/2020 15:38
15/03/2020 15:38
15/03/2020 15:38
23/04/2020 16:43

28/06/2020 16:51

Type

File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder




B Send [ Attach ~ [i] Discard

To myteacher@south-ayrshire.gov.uk The file you selected will now show on

the email message
Cc

My Fantastic Work

Growth Mindset.pdf

.":"'. 140 KB

Dear Teacher

Please find attached the best work you have ever seen

Click send once you have typed your
message

‘Discard‘[ﬂj\/@ﬁ-ﬂy




Don’t have Word or PowerPoint?

Everyone who has a ,.
Glow login can download
Microsoft packages for

lOW Hely
g e |‘I
free through Glow ?
Glow Help Glow Connect Report a Glow Concern Natior
Education Scotland Scottish Government Scottish Government Educat

&

()

JIT|
From your Launch Pad, Select n -

the Flag icon for Glow ] Office
Scotland w3 Pd xE NF o= PJ al

q

B Microsoft S - T
Choose Download Office Download Office Now Glow Cookie Policy Glow Privacy Policy The N
Microsoft Education Scotland Education Scotland Educat
Now and follow the

download instructions i i m i‘



Reacting to posts (likes, loves & wmore) 1de
If you want to give encouragement to your friends
or teachers by ‘liking” their posts we think that’s
fabulous. However it is very important that

QL our e
@Ing 0“( t‘\ Q$\¢ space ;)"(‘)ls?ﬂve reactions are always positive.

and productive!
Replying to classmates <
You can reply to anything posted on the Teams

USMO emojis @ @ @ ° page, just make sure the content is kind, respectful
We know you love to use the animated and helpful for the person you are replying to.
emojis to brighten up your posts but please Remember, everyone can see your posts.

only use ones that are positive and uplifting!

Contacting your Teacher -]

We love to know how you’re doing so don’t
be afraid to ask your teacher questions on
the Teams page. Just remewmber, your teacher
could be at school so may not be able to
respond straight away.

Help us keep




Can you:

Access and add tiles to your Glow launchpad

Send an email from your Glow Outlook email account

Access Teams from Glow or download the app on a mobile or desktop
Open an assignment, edit the file and resubmit for marking

SGUNILEGKBIDY




... Complete the details on the Exit Ticket
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