parentsportal.scot

Absences

A Guide for Parents




This guide will show you how to

Submit an Absence Report
as a parent




Sign in to Parentsportal.scot
and select the Absences tiles

7 B\ Tap

Your Services Absences

Select the
absent child

In the
Services tab...

f 0

Your Services

(Not shown if only 1 child linked)

This is where
they can see
any past
Absences.

/

< Absences

\

Chlod Holding >

Previous Absence Reports
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] @ REPORT ABSENCE

Tap
Report
Absence
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< Absence Reporting

Chloé Holding

New Absence Report

| Absence Date

Today

Tomorrow

Select Dates

Select the
Dates of the
Absence

Select the
Reason for
the Absence

y

\
< Absence Reporting
New Absence Report
®  Select Dates

Start Dato *

11 June

End Date

15 June

Hoason for Absence *

liness
Family Activity
Medical Appointment

Other

Add a Note
to explain
the Absence

i~

< Absence Reporting

Chloé Holding v

New Absence Report

Start Date

19 June

End Date *

19 June

Reason for Absence *

Medical Appointment

Chloé has & hospital appointment at 2pm.
Will be collected from school at 1:30pm

Hit
Submit




A notification appears
confirming the report
was submitted

Medical Appointment

Medical Appointmaent

The new Absence has
now appeared at the
top of the list
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