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	Principles 
	“As the child’s supporting adult, everything you do for young children should promote, support and safeguard their wellbeing.”		       
	Realising the Ambition: Being Me, 2020

	
	We recognise our responsibilities we giving children medication and follow all procedures to keep them safe. 
Children that require medication will be treated with care respect and dignity. 
	SHANARRI – 
Safe, respect

	
	2.23 If I need help with medication, I am able to have as much control as possible.4.27 I experience high quality care and support because people have the necessary information and resources.
	Health and Social Care Standards, 2018

	
	3.8 Keep to my employer’s health and safety policies, including those relating to substance misuse.
	SSSC Codes of Practice 

	
	Every child has the right to the best possible health. Governments must provide good quality health care, clean water, nutritious food, and a clean environment and education on health and well-being so that children can stay healthy.
	UNCRC, 
Article 24

	Aims 
	Our aim is to ensure the safe and correct administration of medicine to all children who may require it while maintaining a continuity of care and provision.
· To ensure that all staff are aware of the procedures for the administration of medicines for children whilst attending Culzean EYC.
· To ensure that all participating staff follow the procedures for the safe administration of medicines.
· To ensure that all children, where possible, can access early years provision whilst medication is being administered
· To ensure that appropriate risk assessments are carried out prior to medication being administered.
· To promote a partnership with parents/carers to ensure the appropriate care plan is adhered to by all parties


	Implementation
	Consent 
· All children have completed registration and consent forms. 
· All allergies and medical conditions are recorded.
· Written parental consent will be requested for the administration of all medication. 
· All medication will be reviewed every 3 months. 
· Parents MUST have administered the 1st dose of mediation before staff can administer and sign the mediation consent form to confirm this. 
· The administration of medication must be witnessed by 2 staff.
· Daily recording sheets for children receiving medication will be completed by the staff member administering and signed by the child’s parent/guardian. 
· Any requirement for medication must be recorded in the child’s PCLP.

Administering Medication
· Staff should NEVER administer medication if they do not know what it is for. 
· Dosage must be checked with the parent and match the prescription label.
· Expiry and dispense dates must be checked. (parents will be informed in plenty of time when expiry is nearing). 
· Complete medical administration form accurately including the signature of both staff administering. 
· Obtain signature of parent at collection.
· Children with complex needs may require an individual risk assessment. 
Storage
· Culzean EYC will not stock or purchase any medicines for communal use.
· Medicines will be clearly labelled with the child’s name, date, dosage and instructions. 
· Medication MUST be in the original packaging and stored in an individual container labelled with the child’s name, DOB and photograph. This applies if kept in fridge or cupboard.
· All medications must be stored safely and as identified on the medication label.
· Medicine spoons/oral syringes will be cleaned after use and stored with the child’s medication.
· Spacers for inhalers will be cleaned after each use with sterile wipes and stored with the child’s medication. 

Trips and Outings
· Medication such as inhalers and piriton/EpiPen’s will be taken on all trips and outings in storage boxes with child’s photograph. 
· Medication consent and recording forms will be taken and completed as required. 

If a child is given too much medication
· Inform management 
· Staff will call for medical advice immediately 
· Staff will contact parent carer
· Incident form will be completed and Care Inspectorate informed.

Refusal of medication
· Child will be encouraged to take medication. 
· If life threatening – staff will seek medical advice immediately.
· Parents informed to advice next steps.
· Child will not be forced to take medication.
· Staff will complete administration of medication form.
· Never give an additional dose as it is impossible to know if a child has taken a partial amount.

Adverse reaction to medication
· Children must have been given 1st dose by parent/carer prior to administration by EYC staff.
· Staff should continue to be observant of children who have had medication.
· Any reaction must be recorded and parent/carer notified as soon as possible.
· If life threatening – staff will seek medical advice immediately.


	Review 
	This policy will be reviewed annually or as required in light of experience or any new national/local initiatives

	Date 
	August 2023

	
	
	Reviewed 
	August 2024

	
	
	Reviewed 
	January 2025 – New guidance 

	
	
	Signed 
	Natalie Monteith
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