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Culzean Primary is committed to creating a safe environment for all children and young people and supporting them with healthcare needs. All staff, pupils, parents and stakeholders are expected to work collaboratively to ensure healthcare needs are met and pupils’ are able to receive medication or interventions during the day to allow them to continue to access all aspects of the curriculum. Pupils may experience long term healthcare needs or short term interventions. Parent/Carers should ensure staff are up to date with pupils healthcare needs.
Consideration of pupils’ privacy, dignity and rights is at the forefront of planning and all staff are trained appropriately to meet the needs of the young people.
Aims:
· To ensure that all stakeholders are aware of the procedures for the administration of medicines for children whilst attending Culzean primary;
· To ensure that all participating staff follow the procedures for the safe administration of medicines and 1st aid procedures;
· To promote a partnership with parents/carers to ensure the appropriate care plan/TAC Minute is adhered to by all parties.
Legislative context
Every child has the right to the best possible health. Governments must provide good quality health care, clean water, nutritious food, and a clean environment and education on health and well-being so that children can stay healthy. UNCRC – Article 24
· ‘Supporting children and young people with healthcare needs in education’ Guidance August 2022 (South Ayrshire Council, East Ayrshire Council, North Ayrshire Council, NHS Ayrshire and Arran)
Consent
· An administration of medicine form and consent forms are completed by parent/guardian and signed by the named person on an annual basis. These should include date of receipt of medication;
· All allergies and medical conditions are recorded centrally and staff are notified;
· All medication will be reviewed every 28 days and although expiration dates are parental responsibility staff will notify parents if new medication is required;
· Parents MUST have administered the 1st dose of any new mediation before staff can administer and sign the mediation consent form to confirm this. 
Administration
· Staff should NEVER administer medication if they do not know what it is for;
· Support Staff are trained to administer medication and have attended TAC meetings for more complex healthcare needs;
· Key members of staff have a responsibility for medicine and 1st aid within the school and all staff are aware of these members;
· A signed record must be completed each time medication is administered. The child or YP can sign they have taken the medication (P4-7) and the staff member ass a witness. P1-3 support staff member and class teacher to sign as witness.
· Dosage must be checked with the consent forms and match the prescription label;
· If a pupil refuses medication, parents and carers will be informed and if they cannot be contacted an appropriate healthcare provider will be in their place. A record of refusal should be retained.
· Where a pupil is managing their needs themselves they could be allowed to store medication themselves. Risk assessments should be put in place to ensure there is no harm to other pupils;
· Children with complex needs may require an individual risk assessment.
Storage and disposal of medication
· Culzean Primary will not stock or purchase any medicines for communal use;
· Medicines will be clearly labelled with the child’s name, date, dosage and instructions. Staff MUST read the medical information leaflet prior to any medication being administered;
· Medicine should be locked away in a safe place where staff are all aware;
· Medication MUST be in the original packaging and stored in an individual container or bag labelled with the child’s name, DOB and photograph. This applies if kept in fridge or cupboard;
· All medications must be stored safely and as identified on the medication label;
· Medicine spoons/oral syringes will be cleaned after use and stored with the child’s medication;
· Spacers for inhalers will be cleaned after each use with sterile wipes and stored with the child’s medication;
· Staff in schools should not dispose of medication. The medication should be returned to the parent/carer. Medication still in date should be collected on a termly basis.
Trips and Outings
· Medication such as inhalers and piriton/EpiPen’s will be taken on all trips and outings in storage boxes with child’s photograph;
· Medication consent and recording forms will be taken and completed as required. 
The role of Parents/Carers
Parents have a central role to play in ensuring that their children’s healthcare needs are up to date and communicated to the school. Parents can assist by:
· Contact the school to notify them of healthcare needs and ensure appropriate consents are in place;
· Provide a health care plan or attend a TAC meeting for complex healthcare or medical needs;
· Supply medication in original packaging, labelled by the hospital or the pharmacist ensuring expiry dates are noted and storage instructions provided.
· Ensure, wherever possible, routine medication is given before and after school time;
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