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0 ExaM TECHNIQUES | WHAT IS AN EXAM? M

-~ What is an exam? o epers

Exam papers from previous years give a
' : good idea of the structure of an exam for ~ Check the title and make sure to
| | EXAMS ARE DESIGNED TO TEST A STUDENT’S KNOWLEDGE
! AND UNDERSTANDING UNDER TIMED CONDITIONS.

a particular subject, including how many refer to the relevant exam paper.
questions have to be answered, whether

the paper is divided Into sectlons, if any . fan:Yr‘ef’ cg:f:;ifs

: questions are compulsory, how questions Iikely

Exams differ in both their form and structure. Some fgquire written might be worded, and how many points ul,h :,’f.::ﬁ t':zrfmlfo’f'
answers, while others involve multiple-choice questions or practical each answer Is worth. Past papers also the upcoming exam.

tests. Exams usually last between 30 minutes and three hours. enable students to practise dividing

up the time glven to complete all parts

. of the exam, and help them to anticipate

| What is in an exam? the type of questions that may be asked.
How students are examined depends on the subject, how they have i — Often, StL:rdEDtS rvm. be a:le m-ﬁe?tify 3 Alvays check the
been taught, and the material they have been studylng. It also depends Exams come in pattern of quest oning that wil help Instructions before
on how ogf’d the students are and which stage they are at In their learning. . them to revise effectively. ’3:."3?,:'; ee:fa“r:r;;g:r
Short-answer questions are more common in exams for younger students, many different forms. e

whille essay-based exams are used later in school life. Here are three main types: S

> Exam papars
| ) P Study the past papers and consider whether the
O Mulst | A questlons ask for facts, analysls, or both. Students
— Mll.ltiple Ch“ice ; should attempt to complete a past paper, following
e o Its Instructlons, to Judge how well prepared they are.
| A Briaf answers A Right cholce A Write an essay
Short questlons usuaily require brief A multiple-cholce question asks Essay questions require a student to .
answers to demonstrate a knowledge students to choose the correct analyze something, rather than supply Worln
of facts, figures, key dates, or theorles. answer from a list of possibiiities, short, fad-basqd answers,

i : : Draw up a timetable
— Itis Important to prepare for an exam as soon as possible, It can be helpful to

draw up a revision timetable that includes the following - the dates and titles of

| exams; how much time might be needed to revise for each exam, breaking these
Be prepared . ‘\g | time allocations down Into the subjects covered on the course; the dates of any
The kéy to success In any exam Is to be prepared — knowing the V Revise all year round revision sessions offered by teachers; and a weekiy plan of revision activitles,
type of questions that will be set by the examiners and learning it1s a good Idea for students to keep — |
the knowledge and skilis needed to succeed. Revision is cruclal revising information In small portions V Follow the schedula
so that information Is commited successfully to memory and as they progress th ro:gh 3:"“’“ rather | Students should try and stick to thelr Start by writing
can be retrleved quickly In exam conditlons, than all In one go at the end. timetables, as it will keep them focused :foxn the date

. on what has to be done and when. & e

In'the spring, during

In the winter, early

MONDAY

In the academic the latter half of the e :

' academc year, think |
Zﬁﬂémﬂ".lﬁuﬁ about the types of Students need to ensure they have SDAY
and leam efficiantly. questions that could enough time to revise materlals In TUE

be asked fnan exam.

the weeks before the exams. It Is a |
good idea to practice answerlng | ;
apast paper under timed conditions ‘ WEDNESDAY

to check the information learned and

the rate questlons are answered, as
well as giving an idea of what can THURSDAY

be achleved within the set time,

FRIDAY

SATURDAY




EXAM TECHNIQUES : i WRITTEN EXAMS M

Writte N eXams ! Answer the question|

A common mistake among students Is not answering the questions with
THE MOST COMMON FORM OF EXAM IS THE WRITTEN EXAM,

the right Infgrmation. Students should answer the question(s) set, and not the
one(s) they would have liked it to have been. If they start writing everythin

WHICH IS EITHER HANDWRITTEN OR WORD-PROCESSED. | t::l‘:_‘:mg‘.’#‘:;‘:;:ﬂ: refated to a topic, they would most likely run out of time. Like a standard essay.
| _ use an appropriate amount qQuestion, keywords - such as "analyze’, ‘contrast”, "comment’, or “why"- can be
Written exams are elther composed of short-answer questions, i ofw;::m:;;:gi:g Important, and will determine how the question should be answered,

I :

testing specific knowledge, or long, more traditional, essay-style
questions that require more detailed and analytical answers.

I

2

Students should keep rereading the
question untll they are sure that they
understand what Is being asked, They

Unseen papers . mightfind It helpful to Imagine the -

Wi i Students can review =
E:sg::'t commo'r: forrf;] of wdtten Zxam is I':he past papers to develop = hmmme, In front of them — what does
. paper, where the students do not know a strategy for studying. — e or she wantIn the answer?

in advance what the questions will be, So, It is -

better to review all the.material gathered and

revise all the topics learned throughout the course <] How to write
to prepare for the exam. Like any exam, unseen No question will
papers test students only on the subject matter ask students to witte .
taught In the course they have been taking, down everything they
[> Pradicting the paper- know about a toplc.
Papers from previous years can Students need to
be Invatuable, as they can help think about what

the question Is
actually asking. *

students to predict which types
of questlons may come this year,

' M
Seen papers ake a plan
i Some written exams have “seen” After reading the exam paper
Some students record their 7 2 i Plaw-
answers and learn them by papers. This means that the questions E?,ig:lllznsgrdtir;tzzr;‘:;Ldn:"tr;;‘e a lan,; The. Americqy Civi
listening to the recording and are published in advance to give will be attempting, These noteesy War
me'":::m:h;::r"‘t?"mn students time to prepare. If that Is the g..
; they can, can be crossed out if necessary, or,

- e case, §tudents should plan thelr answers
to all the questions before the exam ai=
learn those answers, This can be done
by rereading the answers to memorize
them, as students will not be able
take thelr written answers (orar

netes) into the exam (oo

written in pencil to indicate that -
;hey are not part of the student’s :z'g‘:; iﬂlg ’/
nal answer, Some examiners will T srou
look at plans to see if the students behighkohued.
have missed anything out in the
- actual answey, and may award
marks accordingly.

| > How to remember
Students can try different
methods of memorizing answers,
such as listening to recorded
essays, and then choose the

) method that works best for them.

[MINTSAMS YIRS T
Exam papers are not designed to Importance of events, theorles, p -
trick students, Instead, they are an and/or processes. Students m'ght not

It may be useful to Include
keywords in the plan.

-

o Wt e St Allexams are timed evens, believe it, but examiners b e coureof thaplan

from the course. Students need to 50, It Is important for students want them to succeed. ﬂlﬂ,d be written fn"::: ;otn: g:se:::e%oe
demonstrate that they understand key to.mt loTe fﬁcus and t? e . e —— — : fliﬁ; the Introduction, analysls, and >
facts, Ideas, and arguments, and the RENZISNTY TS oSk IESRnt RIS, < lusion, or It could simply be a serles

50 et polnts. .




178 " ExAM TECHNIQUES ' WRITTEN EXAMS m

|
|| . .
i ‘ 0 How to write an essay answer rWrite clearl ) Short-answer questions
il Whiletwriting an 'essay-style answer, it Is a gocd idea to Include a brief ] y _ Short-answer questions are usually designed to examine a student’s - Avs:;r::::;e on d
I‘ Introduction before moving on to the analytical content, and to end Written work should be leglble. It s easier knowledge of key terms and phrases, names, dates, facts, theories, concepts, long explanatlroqu;:tt:rr:e answer. ?:k e
I with a conclusion. In other words, students should follow the standard for the examiner to grade the work If It Is and formulas. They generally require less analysls and are more conclse than still be a presentnéd ina sult:;frt: ould
| essay structure and show that they understand what the question s readable. It is also important to use the essay-style answers. Students should not waste time by giving unnecessary Below s an exampie of how & shirtmum'
{ asking. They should also try to ensure that the text “flows” - one polnt correct spelling and grammar, 5o students Information, and try to mave on quickly to the next question. answer could be written,
i logically following on from the next. Students should not ramble. should try to proofread what they have ‘ '
' The time limit of an exam makes it mportant to get to the polnt written towards the end of the exam. The key s o be bref
I of the questlon as quickly and as clearly as possible. \ y | and to the polnt. It
| . A Is not necessary to
1 ., Account for the outbreak of the Cold War rewrite the question.
| ' N d
| L id the twa world wars af the | The beginning of the : . -
il | fhtai:mj:?tzutothe essay Tqvt::i:"::“cc:éﬁ hm/:, g : ldb:;‘{ alit):.c.r? '"“anmﬁg‘:v:;g"em‘::'m o g gl ntes ¢f She Secatd World W Furape
i rpretat e question. : . \
i | It answer need only be a brief Y g P ‘ ' \ :“; :t the “’:"tr:(‘f warld affairs, By the end, iz
| one. This small pfece of text . , ad been replaced by twe new global superpowers:
I is very Important, as it is a means - The First and Second World Wars would have a praﬁund | the USA and the Saviet Union.
il of telling the examiner about the effect on global politics. These twa catastrophic wars would | |
approach the student Is going to : s : : ]
| take while answerlng the question. ra.rlu:!t w bens ;f AR RO L e AR Though some argue the rasts of the Cold War Students should
collapsing, and two new superpawers emerging. stretch back to the Bolshevik Revolution af 1917, d;'"""’“‘e“'“
. ‘and the seizure of power by communists apposed :ti Fring s
I \ 4 w. The origine ¢f the First World War can be traced back | to the values of t{:’ West }I,ccy post-war evz:.t..rrc .
_ o th‘.e, Jf,nl'dpmmf of mtemd!' instability on the Eurapean | Give examplés to back also shaped the relationship that led some ‘o
| ~ continent, in particular the rise of Germany and the uponeamgument. —. ‘plsme the USA :
‘. rin the middle “Eastern Question”... The war would leave Eurdpean states \
| : Having set the scene with an efanan}imlly ruined and with weak ?alitiml structures, a ¢ | these events include: the setting Draw attention
apt introduction, the crucial part - situation made worse by the economic downiurn known as | i . : to examples
| : : s : up of buffer states by Stalin and the creation that support
I of the essay is the analysls in the the Great Depression... : ) . an opposing
' middle. This Is where the student o ﬂ];:hﬁ Warsaw Pacz. - events include: argument,
| needs to demonstrate a real ' _ . . the Truman Doctrine of containmens and the
| understanding of the subject e The world at the r:nd of 1945 was unreca_g‘nmble. tf 3 Marshall Plan of 1947 offering scondmic qid
| matter, perhaps by contrasting that of 45 years earlier. The Austro-Hungarian, Turkish, and i to Eurape, and the creation o F NATO in 1949
i opposing ideas or theories. Russian empires had collapsed. China slid into civil war, o ' ' ’
i | emerge as a communist country in 1949, Most dramatic was .
. ke 4 the decline of Europe as the pre-eminent continent in the ' —— e —
1 . world. The rest of the 20th Century would be shaped by two WINES ANOTiRs 0
new superpowers challenging each other, the USA and the )
USSR, as the Cold War began. [ :
Time s always Important In an exam, Everyone writes at a different pace.
. — - ; . i ~ | sostudents should be specific while Students who write slowly should try . .o
| Quallty is far more :N;glng an an;wer and not give more to cover more poinits In fewer words. if allowec!, when running
5 : , niormatlon than what fs ask i - . _—
| important than rwrap itup each question. whatlsasked forn Short-answer questions do not out of time, write in bullet
I i normally require quotes, but if students - £
, qu.a nt.|ty' 'Wha:t you Essay answers should always Include a conclusion. It does not have I - | The number of words an answer think It is appropriate to include some, points some examiners
i write Is more |IkE|y to to be long, must not include anything new, and needs to summarize shouid have will depend very much they should keep the quotes short and, accept them.
: get you ma rks than the student’s arguments clearly. A good conclusion can make all the on what a student can write in the time if possible, provide a reference for them, — —
. difference for a good result. 4 allotted for the exam and how many
I how much you write, Mmarks are awarded for the question.
_— k P ) e




470" EXAM TECHNIQUES MULTIPLE CHOICE m

Focus on the detail Online tests

iple choi
M u Itl e c o I Ce Muitiple-cholce tests tend to focus on detail rather Thanks to n '
. reoLa ecent developments In technology, onli
i tha_n ana_i)_ms, 50 it Is important for students to begin becoming more popular, for exams at schooslne’u’;jcll.I e"\lzr:?‘;trsjgf
A COMMON ALTERNATIVE TO WRITTEN EXAMS, WHETHER therr: LEV'SIOTLEN')’ - perhaps Ie§rnlng a few answers applications, The type of anline test depends on the subject
ESSAY OR SHORT-ANSWER, IS THE MULTIPLE-CHOICE EXAM. tE:g exaar¥1 tﬁe uII_d u;I: a bank of :nformatlon relevant to that students are taking, so It is important to know in advance
¢ e ”; I arning key polnts_or factslfrmjn the outset how to take the test. If possible, students should practise
These exams are designed to test a student’s knowledge 2 good W 'Ec;a:s; I;m ;t;‘;z\:gg’: tr:]t';de' l':;: not o :’:f"’er:‘a“lg- if they are allowed to take the test from home,
‘ by providing a series of possiblé answers to a question, i ' = blon dmake sure thelr computer s technologically
. . capable and has the required browser and connection speed,
1 from which the student must select the correct answer(s). 1 :

-V Tho-focul of multiple-choléa questions

. The type of answers that students are required to have

A
How to succeed _ give will very much depend on the subject that they M":?,ﬁiﬂ%ﬂ“ﬁ,dm‘”
As In any exam, students sholld read the instructions.so that are being tested on. Questions on history might be can take the test.

Interested in dates or events, while those on sclence
might be focused on theories or terminology.

1 Names
| Terminology ® What is the test's website address?
4 @ Do you need to create a login

: for the test in advance?

« Do you need a password?

'8 What identification will you

Theories and e e T o
Concepts ~ student number?

e How easy Is it to navigate the

they know how many questions they need to answer, They need

to make sure they understand what each question is asking before
answerlng it. Students could also try to answer the questions they
know the correct answers for first, and then go back to answer the
more difficult questions. They should check that marks will not be
deducted for a wrang answer. If marks may be deducted, It might

be wiser to leave the answer blank rather than potentially answering
the question Incorrectly. Students should always check their answers
! | onte they have completed the exam. '

Students should ensure

that thelr answers are

I clearly marked (as many
multiple cholce papers

are now scanned),

[> Not an easy choical
Many people think that multlple-cholce exams
are an easy way for students to demonstrate
their knowledge, However, a lot of revision Is
required to be sure of success.

test online?
. ® Is the time you take to complete
//‘ — ~ the test tracked?
NSNS ) ([ | : t
F 0 rmul ) ¢ Will you get confirmation that
\\ as J/ you have completed the test?
With multiple-cholce questions, If students are stlll unsure of an answer, T— - = |

students sometimes have to think they can make a calculated guess - they With mu!t!p!e cheice,
like a detectlve, using the process could be right. The skill is to be able to i
of elimination. If they are not sure choose the most correct answer(s). After sometimes all the

of the corect answer, they should all, if they do not answer a question, they answers can be correct. '

try to rule out the answers that they wlll not get a mark, so they have nothing If so. “Ail of the abovev Events :

know to be wrong, What is left just to lose by answering. Beware, though, If . v L 1 ' A Online chackilst

might be the right answerl marks are deducted for wrong answers — is the option to choose. 1 Dates Some tests wlll not allow students to change answers, or

check If this Is the case before guessing. - i will only allow them to attempt the test once. Therefore,
. students should be absolutely sure about what they are
expected to do.
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ORAL EXAMS M

E | Oral exams

(|| AS WELL AS WRITTEN EXAMS, S TUDENTE MAY ALSO HAVE

|

(Ml These exams are usually designed to test learners’ verbal
! i: communication and presentatlpn skills, along with their
| knowledge and understanding of a subject.

Students should

I'I
i .
| What will be involved? [ ety
[I In an oral exam, a student normally responds to a question, . for the presentation,
i which the examiner listens to and then grades. This can -
1 take place on an Individual basis, or it might be with, or
| in front of, other students. Alternatlvely, a student might
'I' "have to give a presentation, which would be graded in a
| slightly different way. It is important for students to find
out from a tutor or exam board, in advance, what an <] Group

Remember to look

at everyone In the
room, so that they
feel you are Interested
{and interesting!)

| oral test will Involve, They will then be able to practise
answering the type of questions that might be asked.

_ Tomake It easler, students
| I - should think of the &xam or

presentatlon as a conversation
Try and maintaln good
| | l.;f/ With someone they know. . posture and eye contact. ' .
[ . £, A » \
1 ﬁ E- P p— — -
|
| A Oneonone A Prasantation

Students can use notes, If necessan.f. while
glving the presentation, but they should
try not to read directly from them, .

It Is Important for students to be
| attentive, and not to be distracted
| or fidgety while speaking.

CHIRGEANG TR

| Before taking an oral exam, When taking the exam, students

e ———

students should revise the subject, - should try not to mumble or talk In Remember to thank
thoroughly. This will make them more  a monotonous voice. If they Intend, to
ik | confident In thelr understanding ofthe  use an overhead projector or computer, the examiner at the
| topics they may be tested on. they should make sure the equipment end of the exam.

1s working before they begin the exam.

How to listen

Inan oral exam, students must remember that, although they are being
examined on what they have said, they are also being tested on what they
have heard. it is Important for students to listen carefully to each question,
so that they understand what the examiner Is asking, If unsure, they should
not be afrald to ask for it to be repeated or rephrased, rather than guess the
meaning of the question and, as a result, glvé an incorrect answer. Be an
Intelligent listener as well as an intelligent speaker.

V Testing language

Oral examinations are most
commonly used In language courses
to test a student’s verbal skills,

“How are you?”
In Spanish,
Comment
allez-vous? |
¢{Cémo estas?
\ ]
TS *How are youi” In :i:’r:lr:r{? o
In French,

How to answer
Students should answer questions fogically, so that they can develop'a cleartrain of
thought. Even If they are not sure of the answer, they should give It thelr best shot. It
is Important to speak calmly and clearly, so that the examiner can understand what V Pause and think

the student Is saying. Belng positive, and answering more with a'yes"than a*nof,
can help to keep everyone in an upbeat frame of mind. Do not be afrald of silences.
Students should not rush to answer but pause and take time to think about the
question carefully. Then, they can offer the best answer possible. As with any other
exam, they should keep an eye on the time in order to answer all of the questions.

Have | answered
all the questions?

During an oral exam, students may
find It useful to pause, take a sip of
water, and gather thelr thoughts. These
four questions might help the student
to focus during this short break.
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OTHER EXAMS m

——

Other exams

OTHER COMMON EXAM FORMATS INCLUDE THE “OPEN BOOK”
EXAM,“TRUE OR FALSE", AND “FILL IN THE BLANK"TESTS.,

There are many exams that do not require students to write much,
\.Mhlle some require them to work with diagrams or formulas. The
important thing Is to understand what the question Is asking.

Searching for the truth

When answering “True or false” questions, there are a number of clues that

.students should pay attentlon to. Usually, the question will be In the form

of a statement. There will not necessarily be just the one *true® or *false”
fact in the statement. There may be a combination of both correct and
incorract facts in any one question, so students need to be careful when
choosing an answer. Understanding how the question is-phrased can make
all the difference..Here are four examples of “True or false” questions:

This question s In the
form of a statement.

- Eayiettentiom o farts,

ﬂ;;hd‘.,ﬁ:ﬂﬁ
5 True. “Some” allows
Al types of aeroplane the answer to be general,
- have some type allowing for a wider
~ eof engine. variety of engines

{e.g. oll-based or solar).

ik N Rt the case that sl types”
. havien‘engine?

In“True or false” exams, if students

do not know an answer or are unsure,
they can make an educated guess.

The answer is either true or false,

so students have a 50 per cent chance’
of being correct and gaining some
marks. If they do not answer a question
at all, there is no chance of scoring
marks on It.

Theanswer b Falie® - the
fiarpar of the staEmantis
frigs Bk The dae IEiRcaTedt,

d[ Check facts

For & statement tolbe true esch
PUNEer it mist Be 100 pir cant
e st one ward can make 3
differsnciedn the andwerso it b
Impartant to ead thie et carefully,

The cile dsinAhe Word Some"

<IQualifying wards
SEmE guestions may Have Iy
“aunlifying” words, such as*somel

e Susually ordinarily’s o g

“Tiw These allow forexceptioni

,j

Taking time w think, k becomes
ol obvious that there ere exceptions
and that the word "ali”|s what
makes the statement false.
<] Absolute words
Some questions may use“absclute”
words, such as *ho', “never’; “always’
“entirely’, “all’; or "only” Theése
Students shoufd think: do suggest there are no exceptions
“all* men have blue eyes? to the facts stated In the question.
This Is an example of a statement
with a double negative,
Afer removing both Instanoes
: of the word “hot’; It becomes
B s /‘dwmmemwhm
. Itis not true True, Itis trie that
that London is notthe . Londonis the capita
capital city of Enaland. city of England.
. P.Itﬂ_l city gf El}gl;ndq _ y of Eng < Beware of nagatives!
e " The double negative Is a commen
i . : == ’ way of clouding the facts Ina
Alneqative satiment question, Read carefully to check
iy e true o fakse. if the statement Is, In fact, positive,

“Fill in the blanks” tests

In this type of exam, students are expected to fill in the missing word(s), fact(s), or number(s),
usually as part of a sentence, theory, or mathematical problem, They normally Involve
short-answer questions, Students should first attempt the questlons they are confident they
know the answers to, and then go back through the paper to attempt the tougher questions.

<| Examples of blank tests 1
ACFllin theblanks restmighteélata specific|ly|

to one subjert ares— such wematematiis |
guddraphy, histary, science, or Enaflsh = -
orivmight be based onmiore aepemall |

kntlatge. Hent ate thieeeiamples with S ':
the statements on the lof Spd e Ansies ¥
|

fortHe blanks dn thie rghe.
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OTHER EXAMS igg
T I
o ] | g
| () Open book exams Formulas or diagrams
| 25 oo documants,Fandis, orfouomlaicie.The et slowe Itis important to prepare Sdots s remember 10118 e owm i - B
. 3 ’ ! X . ust remember to write them down, to show the ;
| depend on the type of open book exam. For example, In a law exam, just as thoroughly for an examiner that they know the required formula. Also, they should w— — Pythagivas Theqrem _
| Teg o Such eams are ot dedgned o e th sl of sdens afen book exam as for v 15 oo pracica s o a Hatennonene. i g A angle
| : - : is good practice to draw any lllustrations or dlagrams g
14 to memorize Information, but rather their ability to find and retrieve - a closed book exam. that demonstrate further knowledge. Students should dragv these - - odet and b and hype e"h,._.._ o
i information ffom the provided materials, and to analyze and present in pendll, In case tr:ney have to amend them - they can always go —  the (quare of the hypatenuce is_ SA
I | that Information in a clear and coherent manner. g:et:) t:t:m a||r|1 gsg, sn; Zﬁffiﬁ,;, 1‘;1: I:i;zgr:rlgsg :Ir drawings should not — | coual ta the sum 6f the squares . __
Students can customlze this list . —--——%f—thﬂ—-ﬂ-th&t Mﬂ'dfd.,_, At kb e e e
i —~
r I s according to thelr personal experlence, If a_lllowed, take e;sehtlal _ Take multiple pens and pencils —————— e
- equipment — such as P Id refilll h i
{ [ calculator - Into the e::am. 4 :::: during tll11?=. :,r(:ma.rpen " et e o]
| =
! | g Label all.the materials 50 th:t Yd':- ;: :‘r'o
’ . - ' . . d
il Ti-ﬁ 5o Ju_““d;ng in :'l_; fi.wd' informatien qmckly and d¢ n
. ' . open book tests: -

i will be allowed
' e~ yith your toacker if you
I ; = i orehand. If 50,
- Prepare: make sure you have :{ B g g .mﬁurm}sh?fm . e
o A G’CP“%‘.’ :E_': you might like 0 highligh? p
| Low i the exam, Dt
allawed to bring 20 .

icky notes.
colgured pens dr stie
nat leave it £ the last minuie. ]

[ -
¥
Studentsshould ——
check i they will
need tools, such
as a compass. . |
b

-

&

Adlagram e
can help to ':j
demonstrate

e - e
workings/ d__,‘—-""_/,
understanding.

-quote and
put. keep thew short. DO not over-4 o
s e el make sure you reference. quotes property-

.
. i iate -
h oh T - Highlight key quptes, if appropria
- Familiarize yourself. with the -
a
—_
p—

- Jr;;miu the information. and

— . : ind it useful - A
e: YOU m,l;ght-fln . ~— Aprotractor s used for Diagrams
Id for a E - Summartz A'Ym-u o ather metho d of - drawing angies. Students need to make sure that their dlagrams are
| revise exactly as you wouié J == g have a mind map ot E | #0 help you ' . N clear and explain the point they are trying to get
'n;,rﬁal examination without books. E summarizing the Me.ﬂ”"‘:‘” o 4 Tools for maths exams N Pulerto ina and across to the examiner in an appropriate way, Use
MArmMaL EA8 O] T redrieve the information gquickly. ] dmmﬂ;:’;:;:t g tools, if allowed, such as those shown on the left,
———— ts5.in ' A '
. - po-date with develappensy. _— o e e e
i | tf::i;}f:c: area — Showing awareness - . Highlight key poings: if the exam A Bete
i of confomparary subject mager 1Ay T i inlaw, for example, Righligt .
] et vou Ome exira marks. _— key.cases and -decisions. .If, i 3 Some science tests will Involve a practical
| gez.you. SO . $ in waths or ssience,. highlight R | e}TaminatIon. Students should make sure
| —milr M= ] he textbotk = ; rmulas, : that they know which ltems of equipment
|1 - Dot jast copy.fr dm.i " haw hat you T key thearied or fo & they will be using and which materials, If
| while writing the answer —. .t o ymtariﬂ | $ 1 any, they will need to bring to the exam.
s ’ te’rpr& i B Uty
understand and can ¥ =
| -

it ifthe sclence practical Involves moving
between work statlons o tables, to carry

out specific tasks, students must remember
. to kegp an eye on the clock, as there
. may oe strict time limits for each activity.
A Plan carefully However, students must remain methotgical
In an open book exam, taking in the allowed 1 and not rush through the steps
. l . resource materlals can be really helpful if ' ’
students plan ahead. FollowIng these tips L
will help them to get ready for the exam.
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. : BSR4 Sleep
H I nts a n d . tl ps | € 33533 fiandiing the pressur= ' It is impartant to get a good night's sleep. Staylng

[ A38535 eepiha ell ! up all night to do some last-minute revision does

. _ | hslitereridying 200-201) | . -not work, as students will be too tired In the exam
or exa I I | ay —— s room to perform successfully. The night before an

: | exam, students should make sure they find time to
STUDENTS CAN DO A NUMBER OF THINGS TO INCREASE THEIR ' relax and go to bed at a sensible hour. Being tired

CHANCES OF SUCCESS ON EXAM DAY. - i can often lead to'simple mistakes, and can even

make students late for an exam.

| The most important thing to do is to turn up on time. However,
' | there are also many ways in which students can improve their

. si
i | focus and reduce any anxieties that they may have, | ;«\D go;cel‘:nlI;:t's“.sllleep can make ail the

difference to a student’s performance.

| Whére and When? Students should try and get at least Ge; up ai;tfg'rlnlne _/
In the days before the exam, students should spend time nine hours of sieep every night. oL alsiep.
rereading their notes, looking at past papers, practising their
answers, and thinking about the types of questions that might
come up. They can then do some simple things to make sure Eat well before the exam

the exam goes smoothly on the day. Students can start by To get through an exam with an active mind, students need to

drawing up a checklist of the basic information that they will ' Evidence suggests eat the right type of food. They should stay away from sugary

| need to know to sit the exam, that keeping hydrated foods, such as chocolate and high-energy drinks. Such foods
i improves performance. might glve them some extra energy for an hour or so, but after

that their effects can wear off quite quickly - so students might
begin to feel tired. It is better to eat foods that release energy

Som exarms slowly, such as pasta, eggs, fish, and bananas.
allow students to
use calculators

or dictionaries.

<] Drink

Due to belng nervous, many people sweat during an
exam, which means they may become dehydrated.
Students should remember to take water with them
Into an exam, so that they do not become dehydrated.

: An actlve body can help to maintain an
| actlve mind. Studies have shown that

| 20 minutes of exercise before an exam
! (a brisk walk, or even a run, cycle ride, |
| or table-tennis) can help the brain to stay
! In top working order, Exercise gets blood
pumping around the bady and boosts
brain power for at least two hours.
Students should find an exerclse that
suits them best — and do it regularly.

The first minutes

When students turn over the exam
paper, they should take a deep breath
and collect their thoughts, They should
1ry to keep positive and remember that = = : !
examiners do not want to fall them. ' - i e R
Rather, the exam is an opportunity o il ' T
for students to demonstrate what - = P——T
they have learned. - :

esiihestfo e pupecind makAGHEE
s ollo the instrictas carpfull

. Exams run to strict timetables. Belng late
Exercise can be may mean that students might not be

gOOd for reduc'i ng allowed In - and even if they are, a loss-of

time could mean a loss of marks. Students

L> Simpla dos and don’ts

. can use the checklist above to make sure
siress |EVEIS B they are better pi'epared. . The polnts In this list will help learners
0 cope with the stressful first minutes AR ey T e

of the exam, when they start to look at
an exam paper.
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HINTS AND TIPS FOR EXAM

- §0) Make it easy for yourself

Unless the exam tells students otherwise, they should

i attempt the easlest questions first. This can help, because

! those questions are probably going to take up less time,

| which might put students ahead of schedule in their
timetable plan for the exam, freeing up more time for the
harder questions. It will also boost their confidence, because
students will have successfully completed some questions,
which might help to reduce any concerns that they might
have about the other questions left to be answered.

— Bxamination pyp;
@ Wo,:kout6,425 +134 o

2: SImplfy6a+ab+sa_4b 3 f
~aaq

|
! Answer the easiest Studrtsshaud identry
the easlest questlons an
questions first, not ansvwer thase first | 2 Findthe vatue g4y , 55
| ' W =
! the hardest. N €N a=5and b=
| | @ Write 0,38 a5 Percentage
I |
| [> Look at tha marking schame
| If some questions carry more
P | marks, students should spend
(1 more time on those than on the
1 questlons that carry fewer marks.
I ;@Eﬁﬁl_mii :

Look at the marking scheme

1] Many exams now have visible marking schemes. So, if there are five

I ‘marks available for & question, It probably means that there are five key
points that the examiner is looking for. If a questlon is worth 30 marks,
the examiner is expecting students to write considerably more than ~
they would for a five-mark question. Evidence also suggests that the
maximum marks are usually picked up at the beginning of an answer,
so it Is more important to start than to finish! .

100 120

If the paper Is for mathematics or
sclence, It can be important to show
the steps taken to reach the answer.
Even if the final answer is Incorrect,
students might be awarded marks for
demonstrating that they understand
the relevant methods.

<] Work out time for each question
Students normally lose most marks by not
followlng Instructions, falling to answer the

guestion, or running out of time. Here (left),

half the marks, and half the total time,
should be allocated to section C. ’

Running out of time

If students begin to run dut of time, they should
concentrate on the questions that they can score
the most marks on. If they have two questions left,
but time to answer only one of them fully, itis a
good idea to allocate half the time left to each
question, and to use buliet polnts to summarize
thelr main ideas {if bullet points are accepted

by the examiner). This is likely to maximize the
marks that can be achieved in the time remaining.

Only 10

[> Time managemant

Keep an eye on the clock and work out
how much time Is left for attempting
the remaining questions.

minutes left!

- Answer what yoy
can [n the time left,

| have
finished. | am
going to go.

. Do not leave
. without reviewing
s YOUr answars.

A few minutes

of reviewlng

can make a big
difference to a
student's results.

Try not to leave early

Students should not leave Immediately If they finish
an exam early. They should use the remaining time to
reread what they have written. This might give them
a chance to improve thelr answers further, adding

in additicnal points, lcoking for mistakes, or even
answering a question that they only half-answered,
because they Initlally found it problematic.

+

| have finished.
| will use the

remaining time to

check the work.

Be positive
Feeling nervous In an exam is
3 quite normal, It does not Imply that
students are not doing well, It simply
Means that they feel lke everyone
: else'taking the exam Is feeling, Try
| to be positive and stay focused. Each
. lime students attempt an exam, they
- leamn from the experlence.

| have done my
best. | will learn
from the results.

> Relax .

. Once they finish the exam, students

| should take a moment to relax - they
| wlil have earned Itl
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RESULTS DAY M

|
' = —E T— arn and improve
Results day | | e

| K 2a-35 Gerting motivated |

Students should not get too disappointed if they do not (" i {, ST
] . _ e e e el | get the results they hoped for. They should stay posltive ' A e ¢ did v
ALL THE PREPARATION AND HARD WORK THAT STUDENTS TABAS T Vi W s e T | and try to find out what went wrong - and learn from :
' PUT INTO A TEST IS REWARDED ON RESULTS DAY. | Kriie viheri 10 sk el 210-211) | ‘ the experience. f required, there are often many options

| Deali .
they can pursue to Improve the grade. Students should “luy With poor Fesul
find out If they can retake the exam - and, If s0, how L “ics

“The build up to results day can be both exciting and stressful.

_ _ B and when? The tutors, as well as the exam board, will < Ask e ; ¥
Students can prepare themselves for whatever results they may get 1 usually be able to offer advice on how to do this. Abois vey f;ﬁ' #liice
by staying aware of what they need to do after receiving the results. g Students should find out If they néed to retake all 26 dy Lg}ﬁrp?‘""f AEINE s

- of the exam or only a part of it. Some boards may

On a website? | ask for an additional fee for retaking an exam.

How will 'you get your results?

Students are always eager to know how well
they have done in their exams. It is important

to find out in advance how the results will be
shared — different Institutions publish their results
in different ways. Some will do so electronically,

(= iy :
ﬂ_{‘_l_.tfm._tf.tﬂ_ﬂ-} be Exlipn agar; 7

i SeCan f e
Students should make a list of v ET e I'”Ik;ﬁ-' SR
what they need to know In \ h“ e f R . |
advance about potentfally i 2 2 ﬂeﬁ-gﬂ,} e i
‘ ' retaking an exam, ; T —EEARE Fley e [

Via e-mail?

How will you get

i others in paper form. Students should plan the results o5 & U osiE i
4 accordingly to avoid any unnecessary delay Knowln : T 2T
3 g how can — R :
In getting to know thelr results. help students to plan, I> Ask for advice e A e MBI
il ﬁgv Students can find out If there is advice on B ——— T L ==
i I how to resit the paper. There may be some \wd e I
TI f [> Where to look? Lo , Posted on a revislon classes, for example, that they can ~ = E ST
{ Students should be aware of how they can access thelr ] Via post? 05_ 0 ) attend Instead of retaking the entire course, S — —
resuits. For Instance, If the results will be published pllbllC board? P
1 online, students should know which website to go to, \
| and If they need a username and password to access It. e -
:| , Certificates [IWINTEARRERS T
| When will you get your results? Reflect Studtegtskus;:t;ltallly rec:rlv_e] a certif}cate atl)ong with their resurlts. Th:y _
o . - . must be kept in a safe place, as It can be expensive to replace them,
. It is important to know when the results will be When students have thelr marks, they should look back at their ' or an exam board may not exist In future years. An employer or 2 Often, exam results can determine
; avallable. An employer or a university may request exam paper and analyze where tt;leg d}!‘d well anéi where r:hey could university might warit to see students' qualffications, ever, years after a number of things for students: a
| the result detalls by a certain date, Family and have done better. Many tutors will be happy to discuss the answers h I ‘ ; " . R T 'e o
- 4 . ; . h are themselves e exams. If a certificate is not issued, students should make sure to p )\, COlIEgE,
frregds will also want to know and share in the glﬁr‘eit:oﬁi:g'r?;; psr:tcglsz ::rr:] shezlp students to prepare themst keep a record - as official as possible — of their achievements. university; or securlng a job. So, it Is
students’ success. e : ' Important for students to know in
) advance who they need to share the
Students results with and how, For example, they
can make Certificates are an may need to contact an educational
Students should note of thelr officly! record of students’ department, institution, or employer
~~" also make a note strengths and achlevements, so they by phone or e-mail
of the time when weaknesses. should be stored safely. )
/ the results will '
. be published.
_Results ¥
At 10:00am \ S
, Gothrough the Remember: in an
: exam paper
carefully. exam you can only
;r:nﬁ Gcl m"Tny nted and do the best you can.
A Mark the date ates are usually pr| ani
Students should make a note of the results date In thelr /A Means of learning’ Wil state the level of the qualification, So celebrate that

the subjects taken, and the grades

lanner or calendar, They should confirm that they have
p ey ey  Achleved by the student,

the up-to-date detalls - sometimes the dates change.

Students should think of exams as part of a
learning process, not Just a means to an end.




