SELF EVALUATION TECHNIQUE – SWOT ANALYSIS

Linwood High School

Personal Development- Developing Skills for Life, Learning and Work

Practical Abilities

[image: image2.jpg]



Practical Abilities – Unit Aim

Introduction

The aim of this unit is to help you develop and improve your Practical Abilities.  During this unit you will:

· Set targets for the development of your practical abilities 
· work in a group to plan and carry out a project
· increase your self-awareness by evaluating your own practical abilities 
· review your progress on completion of the group project
In order to achieve the Unit you will have to gather a folio of evidence containing the following:

	Checklist
	Date Completed

	Identified strengths and limitations in my Practical Abilities
	

	Set 2 Personal Targets
	

	A record of tasks/diary to help you achieve your targets
	

	Teacher has agreed that you have completed your set tasks 
	

	A review of your progress at the end of event
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MAKE THE LINK!

Over the past weeks in Personal Development you have been looking at your own skills and qualities and focused in detail on your Task Management Skills and Interpersonal Skills. 
During this you assessed your own strengths and limitations and identified areas for development.
Now you are going to look in more detail at another skill set that is very important for your skills for life, learning and work. These are called PRACTICAL ABILITIES.
         My Skills                                                                   

                                               Task Management

                                                      Interpersonal

   Practical Abilities
Look at the chain....you are adding to your skills all the time and making them strong like the links of this chain.
To complete this part of the course you are going to plan an event or project that develops your Practical Abilities.

So What are Practical Abilities?

Before you can set personal targets to develop your Practical Abilities you must think about:

· the practical abilities which will be needed for the project(s) that you are involved in.  
· the strengths and limitations in your own practical abilities. 

Examples of practical abilities are shown below:

	Practical abilities:

Selecting and organising information

Communicating 
effectively 
Creating an item

Providing a service
	Examples:

information required for an event

information required for a trip

writing and sending an email 

producing and sending an invite

apron, mug rack, cake or key ring

selling tickets, distributing leaflets or putting up posters for an event
a car washing service


So what are your Strengths and Limitations?

You will set two targets for the development of your practical abilities based on the strengths and limitations you have identified.

A strength is something that you can do well. A limitation is something that you cannot do or need to improve (an area for development).
Think about what practical abilities are needed for your project(s). Put ticks in the boxes in the table to rate your strength or limitation in these practical abilities on a scale of 1 to 5.

1 = strength 5 = limitation.

	Practical abilities


	Strength          Limitation
	Assessor comment

(Agree/

disagree)

	
	1
	2
	3
	4
	5
	

	Selecting and organising information
	
	
	
	
	
	

	Communicating effectively
	
	
	
	
	
	

	Creating an item
	
	
	
	
	
	

	Providing a service
	
	
	
	
	
	


Assessor signature______________ Date: ________________
	


My Personal Targets
Now use what you have identified as your strengths and limitations to set at least 2 personal targets for the development of your practical abilities within your projects. 
	Target 1:



	Target 2:




Assessor signature  ________________________Date: ____________

Think about the projects/ events you have been involved in during your Personal Development Award........

What activities within your project(s) will enable you to make progress towards the targets you have set? 

You must keep a record / diary of completing your activities.

Record of Your Work

Personal Development Diary
Whilst you undertake your project/event you will keep a diary
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Carrying out your activities - Diary
Project(s) ___________________________________________________
	Activities
	Completed (()

	
	



Diary Continued.........

Carrying out your activities - Diary
Project(s) ___________________________________________________
	Activities (related to my targets)
	Completed (()

	
	


Assessor signature:______________________  Date: ____________

Feedback and Review
Now that you have completed your activities you are ready to carry out a review. 
So think about the practical abilities you have used in your projects and the progress you have made towards your targets.

You will use your review to help you to identify areas for the further development of your practical abilities.

Peer Feedback
Use the space below to record the feedback about how well you used your practical abilities. 
	What others said about my practical abilities



Feedback and Review
Project(s): _______________________________________________

	Progress


	Did I achieve target 1?

       Yes           No               Partially


Did I achieve target 2?

                                         Yes           No               Partially



	Identify any strengths, ie things that went well
Identify any weaknesses, ie things which could have gone better


	Areas for further development of practical abilities

	Things I could improve on are




Assessor comment:

	Assessor signature
	
	Date
	



 Unit assessment: individual record

To Be Completed By Teacher At the End of the Unit:
Candidate name 
 Centre 

The folio consists of the following:

	Outcome
	Evidence that the candidate has:
	Y/N

	1
	.1   identifed strengths and limitations within own practical abilities in relation to a specific project(s)
	

	
	.2 set personal targets for the development of these skills
	

	2
	.1  identified  basic activities to meet the targets
	

	
	.2   carried out the activities
	

	3
	.1  identified progress made towards achieving targets
	

	
	.2    identifying  areas for further development of own practical abilities
	


Assessor comments:

Assessor signature: _________________________Date:___________
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