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Self & Community – Unit Aim

Introduction

The aim of this unit is to help you develop and improve your skills and qualities.  During this unit you will:

· improve your self-reliance, self-esteem and confidence by setting targets for the development of interpersonal skills 
· work in a group to plan and carry out a project/event for your community
· increase your self-awareness by evaluating your own interpersonal skills 
· review your progress on completion of the group project
In order to achieve the Unit you will have to gather a folio of evidence containing the following:

	Checklist
	Date Completed

	Identified strengths and limitations in my Interpersonal Skills
	

	Set 2 Personal Targets
	

	A record of tasks to help you achieve your targets
	

	Teacher has agreed you have taken part in planning the event
	

	Teacher has agreed that you have completed your set tasks during the event
	

	Teacher has agreed you have worked co-operatively with others
	

	A review of your interpersonal skills at the end of event
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MAKE THE LINK!

Over the past weeks in Personal Development you have been looking at your own skills and qualities and focused in detail on your Task Management Skills. 
During this you assessed your own strengths and limitations and identified areas for development.
Now you are going to look in more detail at another skill set that is very important for your skills for life, learning and work. These are called INTERPERSONAL SKILLS.
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               My Skills
                                                  Task Management

          Interpersonal

Look at the chain....you are adding to your skills all the time and making them strong like the links of this chain.
To complete this part of the course you are going to select a Community Group/Charity that you identify with, plan and carry out an event for that community. This will really strengthen your Interpersonal Skills.
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So What are Interpersonal Skills?

Before you can set personal targets to develop your interpersonal skills you must think about the strengths and limitations that you have in your interpersonal skills. 
A strength is something that you can do well. A limitation is something that you cannot do or need to improve (an area for development).

Here are some examples of Interpersonal Skills to help you:

· paying attention to others

· responding positively to others

· starting a conversation with a peer

· accepting authority

· speaking in a group

· carrying out a telephone conversation

· sharing work and resources

· demonstrating positive body language to others

· demonstrating positive attitude to others

· being tolerant of others

· accepting advice from others

· starting a conversation with an adult

· encouraging others

You should use what you have learned to set targets for the development of interpersonal skills within your group project.

	


So what are your Strengths and Limitations?

Think about how good you are at each of the interpersonal skills in the table below. Add other relevant skills, if appropriate. Put ticks in the boxes in the table to rate your interpersonal skills on a scale of 1 to 5.

1 = strength 5 = limitation.

	Interpersonal skills


	Strength                     Limitation
	Assessor comment

(Agree/
disagree)

	
	1
	2
	3
	4
	5
	

	being tolerant of others 
	
	
	
	
	
	

	responding positively to others
	
	
	
	
	
	

	starting a conversation with a peer
	
	
	
	
	
	

	accepting authority
	
	
	
	
	
	

	speaking in a group 
	
	
	
	
	
	

	carrying out a telephone conversation 
	
	
	
	
	
	

	Sharing work and resources
	
	
	
	
	
	

	demonstrating positive body language
	
	
	
	
	
	

	demonstrating positive attitude to others 
	
	
	
	
	
	

	being tolerant of others 
	
	
	
	
	
	

	accepting advice from others
	
	
	
	
	
	

	starting a conversation with an adult
	
	
	
	
	
	

	encouraging others 
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Assessor signature________________ Date: ____________________


Community Event

After discussion which Community Group are you going to plan an event for?

Now mind map your ideas for your event....
(Your teacher will help you start, but you must continue to add as many ideas as possible!) 


	


My Personal Targets and Tasks
FINAL DECISION ON EVENT...........……………………………………

Now use what you have learned about your strengths and limitations to set personal targets for the development of your interpersonal skills within this group project. Write at least two targets in the table below.

Now think about the tasks that you will need to carry out to make progress towards each target. The tasks must be able to be carried out during the group project. 

	Personal targets
	Tasks (steps I will take to reach this goal)

	1.

I will try my best to make suggestions in my group about the nursery party.

	 I will print out and show others an activity for the party

	2. I will try my best to accept more advice from my peers and teacher so that I work better
	I could ask for help when I need it


Did the candidate participate in planning the group project? 
Yes
 No
(please tick)
Assessor signature________________ Date ______________

PLANNING 

Now you have decided on your Community Event you now need to start planning!


WHO?……………………………………………………………………

WHAT?…………………………………………………………………

……………………………………………………………………………….

WHERE?………………………………………………………………

………………………………………………………………………………

WHEN?………………………………………………………………

…………………………………………………………………………….

PLANNING 

What do you need to prepare/organise Before
Proposal ______________________


What do you need to prepare/organise During
Proposal ______________________




FEEDBACK

To Be Filled In By Your Teacher

Assessor observation checklist: working cooperatively

Name 




 
When working in a group, did the candidate demonstrate the skills below? 

	Skill
	yes or no

	Took account of the views of others.
	

	Responded appropriately to others.
	

	Carried out an appropriate role in the group.
	

	Sought help and advice if required.
	

	Provided help and advice if required.
	


Did the candidate complete all of their tasks? Yes/No 
Assessor signature________________ Date ____________
Record of Your Work

Personal Development Diary
Whilst you undertake your project/event you will keep a diary
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In your Diary you can record:

· The activity/task you carried out

· How you felt – did it go well / where there any problems?
· The skills you used
· The date of the task
It is your responsibility to look after your diary, as this is valuable evidence for your award. 

You can also use your diary to help you self evaluate! 


MY DIARY
	Date
	Task/Feelings/Skills etc.

	23.10

	I worked with my group on building a town task. It was good because I could see my interpersonal strengths in the group. I also did well presenting it to the class. I could have doen better with...........


	30.10
	Our whole class brainstormed lots of ideas about our community project. I think I did well because..............


	
	

	
	

	
	

	
	



Feedback and Review
Now that you have completed your group project you are ready to carry out a review of your interpersonal skills and your targets. 
You will use your review to help you to identify areas for the further development of your interpersonal skills.

As part of your review you should seek feedback on how well you worked with others in the group from at least one other person in the group or your teacher.
Feedback
Use the space below to record the feedback about how well you worked with others. 
	What others said about my interpersonal skills





Feedback and Review
Did you achieve your targets? 

	Progress


	Did I achieve target 1?

       Yes           No               Partially


Did I achieve target 2?

                                         Yes           No               Partially



	Identify any strengths, ie things that went well
Identify any weaknesses, ie things which could have gone better


	Areas for further development

	Things I could improve on are




Assessor comment:

	Assessor signature
	
	Date
	



 Unit assessment: individual record

To Be Completed By Teacher At the End of the Unit:
Candidate name 
 Centre 

The folio consists of the following:

	Outcome
	Evidence that the candidate has:
	Y/N

	1
	Identified the strengths and limitations in their own interpersonal skills
	

	
	Identified personal targets for the development of these skills
	

	
	Participated in planning a group project.
	

	
	Identified tasks to enable progress towards personal targets.
	

	2
	Completed their own identified tasks 
	

	
	Worked cooperatively with others
	

	3
	Gathered feedback on the effectiveness of own interpersonal skills

	

	
	Identified progress made towards personal targets

	

	
	Identified areas for the further development of interpersonal skills


	


Assessor comments:

Assessor signature: _________________________Date:___________
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