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Before the meeting:    
· Be in a quiet room
· Check the sound on your computer is on and turned up
· Test the microphone and audio 

When the tutor is talking:   [image: Start Your Online Tutoring Business – 10 Steps to Become An Online Tutor]
· Be on mute    			  
· Turn on the camera
[image: Your Ultimate Guide To Zoom: Custom Backgrounds, Lighting And Other Hacks]
· Raise your hand to speak
[image: How to Raise a Hand In Zoom]   [image: How to Raise a Hand In Zoom]
· Use chat to type a question or comment

       [image: How to use Zoom chat and useful tips]
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