Paisley Early Learning and Childcare Centre

Medication Policy

[image: image1]
Rationale

We follow all current best practice in terms of administration and management of medication.

Procedure:
· All medication signed into the nursery needs to have been prescribed by a medical professional. This must be in original packaging with prescription label which names the child and dispensed and expiry date.  All medication that has expired or exceeded shelf-life must be returned to the parent/carer to be disposed of.
· Sign a permission form for staff to administer medication.

· Parents will inform staff when the child last received medicine which will be recorded on their medicine form and will inform staff immediately of changes to long term health conditions.  
· Staff will record when medicine has been administered.  This must be signed by parent.  If the child uses nursery transport, the parent must be contacted by telephone and a copy of the medicine administration form will be sent home to be signed by parent/carer to be returned to nursery. Communication with parents should be recorded – date, time, information shared.
· Long term medication stored at nursery will be subject to ongoing monthly review with staff and parents.

· The Nursery will never administer the first dose of any medication this includes creams and lotions.  Parents must inform of when the first dose was administered.
· The nursery will promptly respond to requests for up-to-date medication.

· Long term medicine will be stored safely a zipped poly pocket/sealed container in a locked medicine cabinet; staff will have easy access to the key. Each container must contain a copy of the protocol, the child’s full name and an up-to-date and photograph that has a true likeness to the child.  If medicine requires refrigeration, it will be placed in a plastic labelled container and stored in the kitchen fridge where access is limited. The temperature of the fridge will be checked to ensure medication remains stored at the correct temperature. 

· Administering medication should be handled sensitively and with nurturing approaches which show respect for the child i.e. where the medication is administered.  In the event that a child refuses to take their medicine, staff should not force the child; the parent will be contacted. In urgent cases, medical attention will be sought.  In the event of adverse reaction, emergency or error, medical attention must be sought immediately, and the parent/carer of child(ren) informed.
· Spoons and oral syringes should be cleaned after use and stored with the child’s medication.  Inhaler spacers should be cleaned as per the product information leaflet.  If cleaning is not carried out, it can be detrimental to the efficacy of the medication.

· Parents provide sun cream for their own child in its original container with ingredients listed and clearly labelled with their child’s full name.  In the event that sun cream is not provided the nursery have a small supply which is SPF 15+, 4 or 5 starts and does not contain ingredients which impact on child’s known individual medical needs i.e. allergies and sensitivity.
· Children who use nursery transport and require emergency medication to travel with them should have a medical passport.  Medication must be removed from the child’s bag and stored appropriately within nursery by the staff receiving the children.
Further information:
https://www.careinspectorate.com/index.php/publications-statistics/80-professionals-registration/health-guidance/1427-management-of-medication-in-daycare-of-children-and-childminding-services
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Signed: Laura Hughes
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