Paisley Early Learning and Childcare Centre

Settling In Policy
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Rationale

We aim to ensure that children and families have a positive start to nursery. Our settling in procedure has to be flexible in order to meet the needs of individual children. We aim to settle children into nursery over the period of one week but this can take longer if a child is particularly upset or distressed, or can be shorter if some children are comfortable with that. 

Settling in procedure

To ensure a positive start:

· Management will endeavour to carry out a home visit for children. This will be on a mutually agreed date with the parent prior to the child starting nursery.

· At home visits, Management will complete the child’s enrolment paperwork which then allows the parent to focus solely on settling their child on the first day at nursery.

· For children aged three and over, enrolment may be completed on the first visit.

· Parents and children are welcome to arrange a visit to the nursery prior to their child starting.

· Parents should expect to remain in the nursery during the settling in period.

· On the first day, the child will stay at nursery for approximately one hour and the parent will remain with them in the playroom. 

· The session time will gradually increase as the child settles; parents will be allowed to go to the parent room when their child is more settled.

· The child’s keyworker will guide the parent in relation to increasing the hours and being able to leave the nursery until the child is able to complete a full session.

· Where this policy states ‘parent’, the nursery accepts that the settling in period may be carried out by another relative, family friend or other carer.

· Home visits will be reviewed in line with current COVID restrictions and settling in procedures may not permit parents in the building/if parental support is required then this may be required to take place outdoors in line with Gov. Guidance. 

Updated: July 22
Review date:




Signed: Laura Hughes
[image: image2.jpg]e

g asChy,




PAGE  
x:\office\office 2022-2023\health and safety\policies paisley\settling in policy.doc

