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Glow Blogs

Recommendations to staff

This guide was written by Kate Farrell and Marco Capriglione of City of Edinburgh Council.  We are grateful to them for allowing this to be shared more widely.
Blogs have been a useful tool for teachers for many years now.  Glow Blogs have many advantages over external blogging services:

· They are free to use

· There is 100MB of storage available on each blog

· Glow blogs are safer as they can be setup so that they are not visible to the rest of the world wide web.

Privacy Settings
Glow Blogs can be created by staff in Glow Groups or in their My Glow area.  There are three different options for privacy settings when creating a blog:  Private, Glow or Public.

· Blogs set to Private can only be viewed by other Glow users in that Glow Group.

· Blogs set to Glow can be viewed by any other Glow user, but only if they have the web address.

· Blogs set to Public can be viewed by anyone with access to the internet.  There is a listing of all public blogs in the City of Edinburgh Council at http://blogs.glowscotland.org.uk/ce. 
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@© Create new blog
O Link this web part to an existing blog in this Glow Group

Blog Name

Blog Theme. K2 %] ereview

Blog location hitps://blogs.glowscotland.org.uk/ce/

Privacy Setting

@© Private

© Glow Only

O Public (Note: Can only be selected by Staff, Site Collection Administrator and Administrator.)

(0] (Cancer]

Note: You will not receive notification of comments unless you have an email address setup in Glow.





Teachers should think carefully before setting a Glow Blog to be public.  School policies should be followed regarding confidential information and personal data about pupils.  Parental permission must be gained before including photos of pupils on public blogs.

Examples of situations when a public blog is appropriate:

· A teacher may wish to have a public blog when taking a class abroad on a school trip.  The pupils may post blog entries and parents of the pupils could then read the entries and add comments.  

· A Modern Languages class may wish to blog with a school in another country.  If the blog is set to public, the pupils in the other school can view the entries and add comments.

· A Secondary school pupil studying may want to blog about a topic they are studying and get comments from professionals, experts and other enthusiasts.

Permissions

By default pupils cannot create blogs.  Teachers can create blogs for pupils or the ASM in the school can allow specific pupils to create their own blogs.  These pupils can create blogs in their My Glow area or in a group they where have admin rights.  Pupils can only set the privacy setting to Private or Glow.  Pupils cannot set a blog to Public.

Permissions for viewing, posting and editing the blog posts are controlled by the Glow Group user rights.

	Glow Group Role 
	Blog Role 
	What this means
	Recommendation

	Administrator 
	Blog Administrator 
	Do everything in wordpress for that blog
	Teaching staff

	Web Designer 
	Blog editor 
	Can publish and manage posts and pages as well as others posts
	Teaching staff and sometimes pupils1

	Contributor 
	Blog author 
	Can write and manage their posts
	Pupils if teachers want pupils to contribute posts

	Reader With Discussions 
	Blog Subscriber 
	Can view the blog and post comments
	Pupils if teachers don’t want pupils to contribute posts

	Reader 
	Blog subscriber 
	Can view the blog
	Pupils if teachers don’t want pupils to contribute to posts


1 Teachers might want to allow selected responsible pupils to have the role of an editor, for example when using a blog as a class newspaper.  In this case those pupils should have their user rights changed to Web Designer.  Teachers should be aware that this will let the pupils move or close web parts on the Glow Groups.

Setting up a Glow Blog

This video (http://glo.li/duLdsE) talks you through the process of adding the Glow Blogs web part and creating a blog.

The Glow Blogs web part can be added to a Glow group, an establishment site (e.g. a school site or a local authority site) or a My Glow.  It cannot be put on a role based site such as Staff Home.
To create and setup a blog, select Modify Shared Page, select Add Web Parts and Browse and add the Glow Blog web part from the Virtual Server Gallery to the relevant area of Glow (such as Header or Body Area 1).  

You can now click on Create to make your blog.
Naming Blogs
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The name of the blog can be anything and does not have to be unique.  

The Blog Location is the web page address (or URL) and must be unique within the local authority. 

For this reason, when creating a personal blog users should include their computer login number (which is their staff payroll number or their Scottish Candidate Number) in the blog location. 

For class blogs the school’s name or initials should be included in the blog location. 

Choosing a Blog Theme

Themes change how a blog looks.  When the K2 and WP-Andreas themes are used for the blogs, the pupil’s post does not contain their name automatically.  It is possible for the teacher to see which user has added the post in the management console but it remains confidential on the blog itself.  
It is recommended that the K2 or WP-Andreas theme should be selected when pupils are contributing to public blogs.  
Removing Surnames from Public Blogs

Staff should be aware that although pupils’ names are not displayed when posting on a public Glow blog, their first name and surname is displayed on any comments the pupils make.  Staff should remove surnames from pupils’ comments.
In the interests of child protection staff should ensure all pupil surnames are removed from comments on public blogs.  To save time this could be done at the same time as approving comments.
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my dog.

September 5, 2010 in Uncategorized. 0 Comments

this is my dog Scooby.

he is 7 yrs oldill

my friends
Sepember 62010
Uncategorized 0 Comments

Staying Safe online
slogging ulestt

Hiya i am gonna tell you  litte
about ma friends. Ok giidn Al MY Posts

September 2010
ugust 2010
My Post Tags
~molly and jade are my best frends. Cammeron B is

my ICT partner and sits beside me in ART. Meta 1
Login
. ries RS
info Commens fss
Sepember €, 2010 i Uncateorized. 0 Comments Worderessorg

hi i love my blog hope you do to. my teacher is Mrs.V she is a awesome teacher she

makes borin things fun. my clss is also awesome most of them are relly good friends.

About Me!l! 1)

8

September 6, 2010 i Uncategorized. 0 Comments

;-Itt/le rgacralﬁ ds Lucy. | have a
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1. Open up the Dashboard for your blog.
2. Click on Comments
3. Move your mouse over the blog comment and select Edit
[image: image8.png]A I T (I e R G e T T A (T e T L R A R R R T R R R G RGN AT TR . (=l ]

<« C| | # || ¥ https://blogs gowscotiand.org.uk/ce/accessbityideas/wp-admin/widgets. php?editwidget=pages-28addnew=18num=3&base=pages A > D £
Monal E)caendr o B clow [)GoGlow [)Gow o dotakate [) Deicous @@ Digtakatie [ printer (T ICT Coord Wall [} Technologies (I #glowbetter 0 RHPS: Resources 3 contactinfo (3 kvas [7) avry [) 02003 [ Evermote [ b [3 Merw [) cecwieb2 B u7s (3 Other bookmarks

Scrzen Options + telp
(3} Dashboard Widgets
5 Posts Widget Pages
) Media
& Links Title:
Staying Safe Online
Pages.
- Sortby:
) Comments Page title v
Exclude:
Themes Pags 1D, zeparatad by commas.
Widgets
K2 Options Select both the sidebar for this widget and the position
Custom Header of the widget in that sidebar.
£ Plugins Sidebar Position
» [ Tools @ sidebar 1 1 v
Seitings O sidebar 2 - select - ¥

© Inactive Widgets

Cancel sav.
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4. Remove the surname from the pupil’s comment
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&} Dashboard

Dashboard

My Blogs

£ Posts
) Media
& Links
[C] Pages
@ Comments @

@ Appearance
£ Plugins

T} Tools
Settings.

Right Now

AtaGlance

25 Posts 79 Comments
1 Page 72 Approved
1 Category 7 Pending
0 Tags 0 Sspam

Theme K2 with 0 Widgets Change Theme

Storage Space »

100MB Space Allowed 22.49MB (22%) Space Used

Recent Comments

From Chloe Hunter on Day 1 # [rending]
finally seen it really touched lol wish id seen it at camp

From Elle Watson on Happy Campers! # [eending]
Helo, thanik you to all the teachers that came with us and to the instructors. my fave part was going

From Nicole Murray on Happy Campers! #
loved camp so0 much fun want to go back really badly loved all the activiteis and leaders want to say ..

From Aimee Hoad on Happy Campers! #
Hope you had a great week at camp ! x

From Julia Murray on Day 2, Group 2 #
Glad you are having a great time, Lori. So, with all that water around, does that mean you will be ...

View all

Incoming Links

“This dashboard widaet queries Goodle Blog Search so that when another blog links to your site it will show up here. It has found no

https: /blogs. dlowscotland.org..uk/ce/CKP7tip wp-adimin/ecitt-comments. php

QuickPress

Title

Add media:  #
Content

Tags

Save Draft ) ( Reset

Recent Drafts

There are no drafts at the moment.

WordPress Development Blog

WordPress for iPhone/iPad v2.6 Released September 30, 2010

Attention Apple-gadget-owning WordPress users! Have you been using the WordPress iOS app for iPhone and iPad? Or maybe you tried it a
while back and thought it wasn't for you? Either way, the new release — v2.6 — wil knock your socks off. Why? A bunch of reasons: Video.
Record, upload, attach, and play videos [..] []

WordPress Trademark Changes Hands September 5, 2010

The WordPress community took 2 big step forward today when Matt announced that Automattic has donated the WordPress trademark to

the non-prfit WordPress Foundation. Moving forward, the Foundation will be responsible for safeguarding the trademarked name and logo
from misuse toward the end of protecting WordPress and preventing confusion among people trying [..]

Other WordPress News
Akismet: New Akismet.com site design
Matt: FoodPress and Nokia

Matt: F.ounders Camp in Dublin

Matt: John Medina in SF Tomorrow

Matt: Jane Kim Again





5. If necessary, approve the comment to publish it on the Glow blog
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) Dashboard \&J Edit Comment
# Posts Author -
Name: Eilidh Smith o
- © Approved
OPending
URL: o

[ Submitted on: Sep 17, 2010 @ 11:32 Edit

Appearance

o b i | link | b-quote | ge | ins img | ul | ol | li | code | more | lookup | close tags Move to Trash
& Plugins
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Settings Eilidh





6. Click Update Comment to save the changes
Using Class Blogs
Teachers should ensure that before the class pupils have been added as members to the Glow Group where the class blog is based as it can take up to 15 minutes for changes to take effect.  

Pupils will need to view the class blog before they can comment or post to the blog.  It is recommended that the teacher adds a post on the blog with a question to all pupils and the pupils respond with a comment.  This will ensure all the pupils have access to the blog dashboard.

Once the pupils have visited the blog they can access that blog’s dashboard.  This can be accessed easily from the Glow Light page by selecting My Stuff and then My Blogs.  Their rights in the dashboard depend on their access to the group, as detailed previously.

Using Pupil Blogs
Pupils can set up their own blog in their My Glow area.  Teachers may find it useful to watch this video (http://glo.li/duLdsE) before asking pupils to set up their own blog.  Teachers should ensure that all pupils have added the teacher’s Glow account as an administrator.

Alternatively, staff can set up a blog for each pupil in a class.  This blog post (http://glo.li/cCRgRL) shows staff how to use templates to create the blogs.  This will allow categories to be created the same for all of the blogs.  Categories let users classify blog posts and then readers of the blog can view all the posts about a topic (for example, displaying all the Physics posts or Successful Learner posts.

Technical Browser Issues

When working in pairs on a computer, it is important that the first pupil logs out of the Wordpress dashboard, logs out of Glow then closes the browser window before the second pupil logs in to Glow.  Errors can occur if the browser (such as Firefox or Internet Explorer) is not closed.

If changes are made to a pupil’s access rights in a blog while they are logged into the dashboard, they may need to log out of the Wordpress dashboard and Glow then log in again for the changes to take effect. 

Managing comments

By default, users commenting on a blog need to have their first comment approved but can then add comments later without requiring approval from an administrator.  

It is recommended that all comments are approved before being displayed on a public blog. Staff may wish to turn on this feature for other class blogs.

To turn on approval for all comments:

1. Go to the Dashboard for your blog

2. Select Settings and then Discussion
3. Tick the box for “an administrator must always approve the comment”

4. Click Save Changes at the bottom of the page
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i} Dashboard Discussion Settings
 Posts Default article settings Attempt to notify any blogs linked to from the article (slows down posting.)
Allow link notifications from other blogs (pingbacks and trackbacks.)
Allow people to post comments on new articles
(These settings may be overridden for individual articles.)

Other comment settings Comment author must fill out name and e-mail
© Comments [0 Users must be registered and logged in to comment (Signup has been disabled. Only members of
- this site can comment)
Appearance [ Automatically close comments on articles older than 14 days
= [ Enable threaded (nested) comments 5 ¥ levels deep
£ Plugins

Break comments nto pages with 50 top level comments per page and the | last (¥ page
T} Tools

displayed by default
[ Settings Comments should be displayed with the older (| comments at the top of each page

Writing
Anyone posts 3 comment

Readin
° A comment is held for moderation

Discussion
Media Before a comment appears An administrator must always approve the comment
Permalinks Comment author must have a previously approved comment

Hold a comment in the queue if it contains 2 or more links. (A common characteristic of
comment spam is a large number of hyperlinks.)
When a comment contains any of these words in its content, name, URL, e-mail, or IP, it will

be held in the moderation queue. One word or IP per line. It will match inside words, so
“press” will match “WordPress”.

tips:blogs. gowscotiand. org. uk/ce ipads/wp-adminjoptions-discus.




Now, whenever someone comments on the blog the comment will only appear once the administrator of the blog has gone to the Comments section of the Dashboard and selects Approved for that comment.
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Help for Glow Blogs
There is a Glowing Help blog that has a number of useful blog posts with information on using Glow Blogs at http://glo.li/91SpTS.  
A few blog posts that might be of interest are:

· Adding videos into a Glow Blog: 
http://glo.li/axFFUQ 
· Adding images into a Glow Blog:
http://glo.li/9mrPT5 


· Adding Vokis into a Glow Blogs post:
http://glo.li/dD5ppl 


· Changing your header image in the K2 theme
http://glo.li/dutxP9 


· Changing the layout of your Glow Blog and adding widgets
http://glo.li/dkDk82 


· E-Portfolios using Glow Blogs (and how to create templates for multiple blogs):
http://glo.li/cCRgRL 


· How to build a school website using Glow Blogs:
http://glo.li/cUHt1E 


· Importing an existing blog into Glow Blogs:
http://glo.li/b0WjhK 


· Finding public Glow Blogs:
http://glo.li/9mhQWZ 
· Be inspired – examples of blogs from across Scotland
http://glo.li/bDbCG6 
Suggested ‘Blogging Rules’ page for pupils
Our thanks to Margaret Vass of Falkirk Council for giving permission for this image and information to be used.  
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Blogs can have additional pages.  It is suggested that pupils add a page about staying safe online with Blogging Rules.
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Suggested text for the Blogging Rules page

Blogging Rules

· Do only use first names
· Don’t post photographs of people (unless you have teacher permission)
· Don’t post personal information – such as your home phone number or home address
· Don’t share your Password with anyone
· Do tell your parents or teacher if you come across anything that makes you feel uncomfortable
· Do obey the ‘Grandmother rule’ – anything you put on the internet could be read by your grandmother so only write things you could say to the nicest of grannies
· Don’t post anything that could hurt anyone
· Don’t make arrangements to meet anyone over the internet!!
· DO enjoy using your Blog :-)

How to add a ‘Blogging Rules’ page to your blog

1. Go to your blog Dashboard and select Widgets
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@© Create new blog
O Link this web part to an existing blog in this Glow Group

Blog Name Katie's leaming log
Blog Theme. K2 %] preview
Blog location https://blogs.glowscotland.org.uk/ce/ |09027147katie|
Privacy Setting
@© Private
© Glow Only
O Public (Note: Can only be selected by Staff, Site Collection Administrator and Administrator.)
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Note: You will not receive notification of comments unless you have an email address setup in Glow.
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&} Dashboard

Dashboard
My Blogs

 Posts

Pages

@ Comments

@ Appearance
£ Plugins
T} Tools

Settings
»

Right Now
At aGlance

1 Post

1 Page

6 Categories

2 Tags

Theme K2 with 0 Widgets

Storage Space »

100MB Space Allowed

Recent Comments

No comments yet.

Incoming Links

This dashboard widget queries Google Blog Search so that when another blog links to your site it will show up here. It has found no incoming

links... yet. It's okay — there is no rush.

0 Comments.
O Approved
0 Pending

0 Spam

Change Theme

OMB (0%) Space Used

Sereen Options v | Halp

QuickPress

Title

Add media:  #
Content

Tags

Soveoran) (reset D

Recent Drafts

There are no drafts at the moment.

WordPress Development Blog

WordPress 3.0.1 July 23, 2010

After nearly 11 million downloads of WordPress 3.0 in just 42 days, we're releasing WordPress 3.0.1. The requisite haiku: Three dot oh dot
‘one Bug fixes to make you smile Update your WordPress This maintenance release addresses about 50 minor issues. The testing many of
You contributed prior to the release of 3.0 helped make [..] [.]

PHP 4 and MySQL 4 End of Life Announcement July 23, 2010

Our approach with WordPress has always been to make it run on common server configurations. We want users to have flexibility when

choosing a host for their precious content. Because of this strategy, WordPress runs pretty much anywhere. Web hosting platforms,
however, change over time, and we occasionally are able to reevaluate some of the [...] [.]

‘Other WordPress News

‘Matt: Isreali Security Hates iPad

Weblog Tools Collection: Protect Yourselffrom Parasite Spam with Akismet
WordPress.tv: Jonny Allbut: WordPress Template Design and Theme Frameworks

WordPress.tv: WordPress.com: Recovering or Changing Your Password

Weblog Tools Collection: Doomed Vox blogger? WordPress to the Rescue!

hitps: blogs. glowscotiand. org.ukce iPads wp-adminjindex. php?page=myblogs




2. Next to the Pages widget section click on Add
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{4t Dashboard Widgets
 Posts Available Widgets
Medi:
@ Media Archives Add
& Links

A monthly archive of your blog's posts

Pages

- Meta Add
s Log in/out, admin, feed and WordPress
links

K2 Options
Custom Header
S Plugins
[} Tools

Settings

Inactive Widgets

Calendar Add

A calendar of your blog’s posts

Pages Add

Your blog’s Wordpress Pages

Search Add

A search form for your blog

Categories Add

Alist or dropdown of categories

Recent Comments. Add

The most recent comments

Tag Cloud Add

Your most used tags in cloud format

K2 About Add

Message about the current ares and
optional front-page message

Recent Posts. Add

‘The most recent posts on your blog

Text Add

Arbitrary text or HTML

K2 Asides Add

Asides on your sidebar

Links Add

Your blogroll

Add

Entries from any RSS or Atom feed

Sereen Options v | Help
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3. Type in a title for your Pages widget. This will be the heading that displays in the side bar of your blog.  You can select which sidebar and choose the position in that sidebar. Click on Save Widget



4. Click on Pages in the left menu bar.  You should be able to see the default ‘About’ page.  Select Edit to change this page.  (If you already use this ‘About’ page, add a new page for your Blogging Rules)
5. Add a title for your page.  Type in the blogging rules text (or copy and paste it).  If you want to see formatting tools click the Visual button.  You can add bullets and change the text colour.  When you are finished select Update.
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Blogging rules!!!

Permalink: https://blogs.glowscotland.org.uk/ce/accessibiltyideas/about/ (_Edit | ( View Page
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« Do only usefirstn: .

« Don't post photog:  m 1 you have teacher permission)

. tpersonz M 1 [ M 1 i M I} your home phone number or home address

« Don'tshare your B 1 [ 11 111

« Dotellyourpareni  Muecdors teacross anything that makes you feel uncomfortable

Do obey the ‘Granamorner rute ~ anymng you put on the internet could be read by your grandmother so only write things you could say to the nicest of grannies

« Don'tpost anything that could hurt anyone g

+ Don'tmake arrangements to meet anyone over the internet!!
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Custom Fields

Name. value

Add new custom field:

Name. value

‘Add Custom Field

Custom fields can be used to add extra metadata to a post that you can use in vour theme.

Discussion

JAllow Comments.
JAllow trackbacks and pingbacks on this page.

Sereen Options v | Halp

Publish
Preview Changes

Status: Published Edit
Visibilty: Public Edit
[ Published on: Jul 8, 2010 @ 10:25 Edit

Move to Trash

Attributes
Parent

You can arrange your pages in hierarchies.
For example, you could have an "About”
page that has "Life Story” and "My Dog”
pages under it. There are no limits to how
desply nested you can make pages.

Template
Default Template. v

‘Some themes have custom templates you
can use for certain pages that might have
additional features or custom layouts. If <o,
you'l see them above.

Order
o
Pages are usually ordered alphabetically,

but you can put a number above to change
the order pages appear in.
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Set thumbnail
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