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Introduction

Welcome to Viewlands Primary School,
Viewlands Primary was built in 1942 and shares grounds with Perth Academy and Fairview School. The school itself is all on one level and has a large playground which has been developed over recent years to include a trim trail, a quiet area and a wildlife garden. 

Viewlands has a nursery class (morning and afternoon) and fourteen primary classes. We have a gym hall, an assembly hall, an ICT suite, a GP room, a well-resourced Learning Resource Centre and a variety of breakout spaces that are generally used for teaching smaller groups.  We have a large area in the centre of the school with a Parents area that you can come and sit and relax, have a coffee / tea or read a book / magazine.  

The school has a very good reputation within the community and the positive ethos of the school encourages high expectations, enthusiasm, hard work and a caring attitude towards others.  We strive to ensure that all of our children achieve their potential in terms of personal, educational and social development within a balanced curriculum. We are very proud of our school and this is reflected in the very good behaviour of our pupils and in the quality of work displayed in classrooms and corridors.  

Parents are welcome to visit the school and by arrangement speak to the Head Teacher or one of the Depute Head Teachers about their children’s education and well-being.  We try to involve parents where possible through twice yearly Contact Evenings, open afternoons, class showcases, drama productions, craft afternoons and on many other occasions and   through help with sports, educational trips and topic related activities.  The positive partnership that exists between parents and teachers is greatly assisted by an active Parent Council which represents the whole parent forum to which all parents belong. 

The school has a written Quality and Standards report for session 2011 - 12 and a School Improvement plan for session 2012 –13 based on its findings.  Both of which are available on our website or by request from the school office.  They highlight the successes of the past year and the plans for the present.  They highlight clearly the developments of the school and how parents / pupils can get involved.  

Delineated Area

Each school has a defined zone known as a catchment area and offers places in that school to pupils who are resident within that area.  

Our School Catchment Area: 

The School Area is bounded by the city boundary and the following streets (both sides unless one side is mentioned):-

Burghmuir Road, Jeanfield Road (southside – even numbers), Spens Crescent, 

Rose Crescent and Glasgow Road (westside – odd numbers).

Also an area West of Perth bounded by Glasgow Road to Gleneagles View as far as Almondview.  West of Old Gallows Road and back to Burghmuir Road.

Pupils residing in this area can be registered directly at this school. 

You can check that you reside within the Viewlands Primary School catchment area at http://www.pkc.gov.uk/article/3581/Find-my-school-catchment-area 
Contact Details

Name:

Viewlands Primary School
Headteacher:  Mrs Claire Allan
Address:
Oakbank Crescent, Perth, PH1 1BU
Tel No:
01738 473080                 

Fax No:
01738 441392
Website:
https://blogs.glowscotland.org.uk/pk/ViewlandsPrimarySchool/
Email:

viewlands@pkc.gov.uk 
Roll:

currently 348 + 40 nursery pupils

Stages covered: Nursery and Primaries 1 - 7 (5 - 12 years)

Maximum number of classes: 14 classes with a composite classes being a regular feature Status: Non-denominational State Primary School

The Executive Director of Perth & Kinross Education and Children’s Services is Mr John Fyffe. The Head of Education for Nursery & Primary is Ms Sheena Devlin and the Head of Education for Secondary and Additional Support Needs is Mr Peter McAvoy. The Quality Improvement Officer for Viewlands Primary School is Mrs Rhona Jay. They are based at Pullar House for which the address is:-

Perth & Kinross Council Education Department

Pullar House

35 Kinnoull Street

Perth.

PH1 5GD

Tel. No. (01738) 476211

Fax. No. (01738) 476210

The Perth & Kinross Council web site is: www.pkc.gov.uk 
Parent Council

In Viewlands Primary School our Parent Council is made up of interested parents and representatives of the school staff. The Parent Council meets regularly during the school year and supports the school at all school events, it represents the views of parents and raises issues of general concern to other parents. The Parent Council are keen to promote the profile and good reputation of the school, particularly within our local area and within Perth & Kinross. 

Viewlands Primary School Parent Council members are elected annually at the Parent Forum AGM held in November.  Key roles for session 2012-13 are held by:

· Mrs Nicola Acford (Chair)

· Mr James McKay Secretary)

· Mrs Helen Still (Treasurer)

Contact details are available through our viewlands@pkc.gov.uk email address.
All parents and carers are members of the Parent Forum and are invited to attend Parent Council meetings and to vote at the annual meeting of the Parent Forum in November. 

In addition our invited members are:

Staff rep                 Mrs Clare Cahalin and Mrs Fiona Gellatly
Advisors
       Mrs Claire Allan (HT) and Mrs Annemarie Sands (DHT)
We also have a separate Fund Raising Committee that meet regularly to plan and organise Fun events for the school.  Again they can be contacted for further information through the viewlands@pkc.gov.uk email address.

Parental Concerns

We would prefer to work with you to address any concerns you have and resolve matters at an early stage wherever possible.  Staffs at Viewlands Primary School are open to meeting with parents to discuss any matters related to your child/children’s learning and enjoyment at our school.  Very often we find that early conversations can resolve any concerns and reassure you that we have your child’s best interests at the forefront.  Parents/carers are welcome to contact our school office by phone, email or in person to arrange a meeting with class teachers or with the senior management team.

Should you have a complaint, including one that relates to the Additional Support for Learning (Scotland) Act 2004, concerning the school or your child’s education you should contact the school office in the first instance and, if necessary, arrange to discuss the matter with the Head Teacher or DHT with responsibility for Additional Support Needs. If the matter cannot be resolved at this stage then you will be advised to write to the relevant Quality Improvement Officer at Perth & Kinross Education and Children's Services, Pullar House, Perth.

Perth & Kinross Council information about making a formal complaint is available online at:  
http://www.pkc.gov.uk/article/1637/Consultations-complaints-and-compliments
Attendance

The law requires that parents ensure their children attend school regularly.  As part of the Perth & Kinross raising Achievement Strategy all schools are expected to closely monitor the attendance of all children and young people. Persistent poor attendance and time keeping is disruptive to the learning of the individual and the class.  It may also be an early warning of other difficulties for the child’s family.  If a child’s attendance rate falls below a predetermined figure Head Teachers have a duty to invoke procedures to follow up absenteeism.  This will start with a formal letter advising Parents/Carers of absence rate and offering any support, however continued absence may ultimately be escalated by means of referral to the Perth & Kinross Attendance Sub Committee.  
http://www.pkc.gov.uk/article/2090/Attendance
It is important that, wherever possible, children should arrive on time, especially in the mornings when all the attendance and administration details are carried out.  If a child is absent, parents should telephone the school on the first morning of the absence to explain the reason for non-attendance and the duration of absence.  Where no explanation is received by 9.30a.m, school staff will telephone parents / carers to try to ensure that the parent knows the child is off school.

Explanations for absences can also be given by speaking to a member of staff or writing a letter explaining the reason for the absence. When no explanation at all is received then the absence is recorded as unauthorised. Where the school has serious concerns about attendance, Attendance Management procedures will commence (see link above). 

Holidays taken in term time are also classed as unauthorised and plans to take such time off school should be made in writing to the Head Teacher.
Communications

We issue a ‘Dates for Your Diary’ sheet at the start of every academic year with details of Key Annual Events (i.e. Meet the Teacher, Parent Contact, Sports Day, Term start and end dates, INSETs, Shared Learning Afternoons, Parent Information sessions) however opportunities arise during a school year (as well as changes) and we aim to keep you informed by issuing termly extracts of “Dates for Your Diary” in the school newsletter.  School and Nursery Newsletters are compiled and distributed normally monthly. 

We hold a “Meet the Teacher” session early in the first term and also a “Parent Curriculum evening” to share the intended learning and approaches that will be used that session.  Parent Contact appointments are organised in the autumn and spring terms each year.  
We contact ‘home’ whenever there is a concern – by phone, e-mail, text or letter. And on numerous occasions each term we write home to convey specific information to specific groups of people.

Learning Trees are sent home at the start of a teaching Block and serve to report on intended Experiences and Outcomes being covered.  Learning Logs, Home Learning activities and similar communications inform of teaching and learning being covered and progress in specific curricular areas as well as the more formal end of session summative reporting format.

We hold curricular specific sessions for Parents/Carers such as Relationships and Health, Internet Safety, Co-operative Learning and are always open to suggestions of other ways in which we can help communicate with parents/carers to support their child’s learning.

We are also very aware that often parents and carers have information which will help us do a better job in meeting their child’s needs. So we are always happy to offer appointments at suitable times for parents/carers to exchange relevant information with class teachers or school management.

School Ethos

Vision, Values and Aims

Our School Motto (vision) is:

· Grow Through Learning
Our 7 Core Values are:
· Respect

· Honesty

· Fairness

· Support

· Cooperation

· Acceptance of differences

· Friendship
Our aim is that everyone at Viewlands has the opportunity to develop attitudes, skills and knowledge that will enhance their future lives. We will:

· provide a happy, safe and stimulating environment in which everyone can learn effectively and become confident individuals;

· promote and actively encourage independent learning through a balanced curriculum, enabling children to become successful learners;

· establish and maintain effective relationships between home, school and the wider community;

· foster citizenship, mutual respect and co-operation ensuring equal opportunities for all.

All of us within the Viewlands Community (pupils, staff, parents and friends) strive for the above and work together to create a positive learning environment for all.  Working together is key to this happening. 
Positive Behaviour Management

The aim of this school is to establish a very effective, positive relationship between pupils and teachers so that unacceptable behaviour is less likely to arise.   Where a pupil behaves in an unacceptable way, rewards are withdrawn and/or sanctions imposed. However, as previously stated, the school policy is to establish a positive approach and the co-operation of parents has been very helpful over the years in achieving a very high standard of behaviour within the school.

We strive to create the conditions for an orderly school community in which effective learning and teaching can take place.  Our expectations are that pupils will work hard and will behave in a socially acceptable manner towards their peers and towards adults.

The majority of our discipline problems are minor and are effectively dealt with by class teachers and / or promoted staff.   We use a Restorative Approach to resolving conflict.      Staffs are trained in holding restorative conversations which allows children to work through any conflict and come to a common solution.  

Where unacceptable behaviour becomes a major concern, the full cooperation with parents is essential to solve the problems that then arise.  Class teachers and Senior Management will discuss concerns with families and will seek advice if necessary from other agencies to support finding a solution.  If necessary Senior Management may find it necessary to exclude pupils from school for a period of time to allow, if necessary, for support to put in place.  We would always seek to find solutions before it gets to this stage.  Working together is the key.

The school does not tolerate bullying and adopts a proactive approach including having an anti-bullying week involving specific activities and anti-bullying assemblies, playground friends, buddy benches in the playground and worry boxes in all classrooms. These all reinforce the positive ethos and good behaviour that we expect. 
We also have a clear anti-bullying policy. In the first instance the class teacher has the responsibility to try to solve bullying problems – pupils know to confide in their teacher and parents naturally approach the class teacher first.  

Should the situation not be resolved at this stage then a member of the Senior Management Team will take over the investigation and involve the parents of the alleged bully if necessary. 

We log specific incidents of bullying as a means of monitoring its extent in school.

Viewlands Primary School’s Golden Rules
We follow ‘Golden Rules’ in school. These are:

· We are gentle – we don’t hurt others.

· We are kind and helpful – we don’t hurt anybody’s feelings.

· We listen – we don’t interrupt.

· We are honest – we don’t cover up the truth.

· We work hard – we don’t waste our own or others’ time.

· We look after property – we don’t waste or damage things.

We reinforce these rules during assemblies and celebrate pupil success through praise and rewards.

In order to make sure our school is a happy, safe and welcoming place for everyone we will all adhere to the following:

· Be polite, friendly and helpful to everyone in our school.

· Welcome visitors with a smile.

· Keep our school tidy by hanging up our coats and bags.

· Walk at all times and keep to the left hand side in the corridors.

· Eat only in the lunch hall, not in the corridors. Put our litter in the bin or take it               home with us.

· Wear our uniform with pride and be smart and tidy at all times.

Parental Involvement 

We are keen to encourage parents to visit and become actively involved in the life of the school. We arrange Sharing Learning open afternoons throughout the year. Help is always needed for visits and trips.  The school is grateful to any parents who may wish to help on a regular basis in the following areas:-

· Taking forward sport
· Assistance with the weekly Gardening (run by parents, staff & pupils) 

· Assistance with Crumbs Café  (currently run three times per week by parents & staff)  

· Helping within the classroom e.g. art work, cutting paper, filing 

· Supporting with Responsibility Groups aligned to our Health Promoting Schools status and ECO work - termly
· Delivery of the cycling proficiency programme  “Bike ability Scotland”  across the stages

· Encouraging children to enjoy books e.g. reading stories to children, helping them to use the school library.

Generally speaking, parent helpers will not work with children in an unsupervised situation. Risk assessments will be completed where appropriate and all Parent Helpers/Volunteers asked to sign our agreement.  Parents/carers interested in helping in school should, in the first instance, speak to our Senior Management Team.

The school is keen that parents feel welcome in school especially when they are supporting class activities.  We try to include grandparents and older members of the community in some of our school events and often find that they can contribute useful information and memories for some of the class topics. We aim to keep good communication links with our school families. Our school newsletter is issued to all families normally every month and information about class learning goes out to parents / carers every term to help parents / carers support their child’s learning at home.

The council’s policy to support effective partnership working between school and home can be found by following the link below
http://www.pkc.gov.uk/parentalinvolvement
Transitions
Traditional transition points are preschool to primary, stage to stage and P7 to secondary education. The transition process involves pastoral arrangements and effective continuity and progression of pupils learning.  At Viewlands Primary School a number of processes and procedures are in place to allow individual pupils to feel valued and well prepared for the next stage of their education.  These include the professional dialogue that takes place between teachers (within our school setting and across the sector with secondary colleagues) at points of transition, the sharing of evidence of progress in learning and pastoral issues, joint planning across the Curriculum Levels to facilitate continuity of experiences and learning.  

For some children an enhanced transition may be required and this will be identified through the ASN process in consultation with parents/carers.

On completion of your child’s primary education the normal arrangement is for children to transfer to your catchment secondary school of Perth Academy.
Name:

Perth Academy
Headteacher:  Mr Andrew Smith
Address:
Murray Place, Perth, PH1 1NJ
Tel No:

01738 458000                    

Website:
https://blogs.glowscotland.org.uk/pk/PerthAcademy
Email:

perthacademy@pkc.gov.uk
You will of course be aware that you can make a parental placing request to attend a secondary school, other than the catchment school. 
Further information on how to make a placing request is available online at:

http://www.pkc.gov.uk/article/3093/Placing-Requests
The Curriculum
Our aim in VIEWLANDS is to provide every learner with a coherent experience, where a broad range of learning activities and experiences combine to create a meaningful and valuable education - developing skills, deepening understanding, relevant to their aspirations, extending their world view. To that end the learning we provide is often structured in an inter-disciplinary manner within a motivating context, ensuring meaningful connections are made.

Every child is offered a wide range of learning opportunities in:-

· Literacy & English – including French from P6

· Numeracy & Mathematics

· Expressive Arts – Drama, Music and Art

· Health and Wellbeing – including PE

· RME

· Science

· Social Studies

· Technologies

Curriculum for Excellence (CfE) has been introduced to raise standards of learning and teaching for all 3 to 18 year olds. It aims to help prepare children and young people with the knowledge and skills they need in a fast changing world.  Curriculum for Excellence is all about bringing real life into the classroom and taking lessons beyond it. Learning and teaching will still focus on subjects and knowledge. 

More information is available from the Parent Zone website www.educationscotland.gov.uk/thecurriculum 

CfE is divided into Levels.  The levels we will focus on in primary are:

· Early Level – pre-school – P1, or later for some

· First Level – children in P2 – P4, or later for some

· Second Level – children P5 – P7, or later for some

Class teachers will plan using the Experiences and Outcome of CfE to offer a wide and varied curriculum for all children.  

All learning is based on the principles and purposes of Curriculum for Excellence(CfE), our school policies and programmes of study help us plan much of the content of what children will be learning at each stage of their development, ensuring that Literacy, Numeracy and Health and wellbeing being are the responsibility of all to develop, reinforce and extend.   
In VIEWLANDS, we are committed to seeing all our children become successful learners, developing the particular skills and attitudes that will help them to become responsible citizens and effective contributors. We work hard to offer challenging, enjoyable and relevant learning activities, often involving active learning, and requiring skills for independent or co-operative engagement.  In all our learning we aim to enhance children’s self-esteem so that they become confident individuals, offering opinions and exercising personal choice in their learning.

Class teachers plan the learning for our children in small groups, as a whole class or individually, to meet the needs of all. Each session we plan for opportunities for classes to work together as a year group.  This offers children the chance to integrate socially and academically across a year group and widen their social network. 
Our staff work together on in-service training [INSET] days, and after school in working groups and in collegiate activities, to make sure that our teaching strategies and policies and programmes for learning are up to date, and our school improvement plan is achieved successfully. In this way our curriculum continues to develop and improve, enhancing learning experiences for the children.

We understand and appreciate that learning does not only take place in the classroom and so therefore offer opportunities for pupils to take part in a variety of general knowledge activities, road safety, Scottish dance, recitation, football, cricket, netball and badminton competitions.   We encourage pupils to take part in these activities both as individuals and within teams.  Wider achievements are recognised through CfE as an integral part of any child’s education.  

In line with Curriculum for Excellence, pupils have the chance to take responsibility and to be part of decision-making within class and the whole school in many ways. These include being part of one or more of our pupil groups – Pupil Council, Eco committee, Primary 7 captains, Playground Friends, Young Leaders, class and corridor monitors. This develops confidence and a sense of citizenship in our pupils.
Homework
Homework is given for a variety of reasons:-

· to give practice in new processes where necessary

· to encourage the reading habit

· to create an interest in current affairs, both local and international

· to give parents both an indication of individual progress and of on-going class work
This may be:

· Mathematics or Numeracy - reinforcement and consolidation of work already covered in  class

· Literacy - spelling; work giving extra practice in language structure; poetry.

· Reading – Early years will be given, either daily or a set number of pages to be read over a certain number of days.   For the upper stages work will be set according to the requirements of the individual pupil.

· Context research - either oral or written.

· Current affairs – oral, research
· Music - recorder practice, learning of words for school concerts etc.

Homework is set by the class teacher on a daily or weekly basis.

The amount will vary but should be within the range of 15 minutes per night for Early Years to 30 minutes for older pupils. 

N.B When children are ill or on holiday, it will not be normal practice for the school to send schoolwork home.  However, it would be of educational benefit for your child, if on a special holiday, to keep a daily diary that they can share on their return.

Religious Observance
As well as being a statutory element of a school's provision, religious observance (RO) also has an important part to play in the development of the learner's four capacities, as a successful learner, confident individual, responsible citizen and effective contributor.

New guidance issued by the Scottish Government clarifies the current position regarding provision of religious observance in Scottish schools and sets out action for local authorities in planning this provision. Information can be found at 

http://www.scotland.gov.uk/Topics/Education/Schools/curriculum/ACE/Religion 

In non-denominational schools, assemblies are the most common vehicle for delivering religious observance.  

In Viewlands Primary School we offer a Religious and Moral education programme designed to promote understanding and to develop a child’s own concept of spirituality. Learners find out about the beliefs and practices of all major world religions, and are encouraged to develop respect for others’ beliefs, tolerance of difference and appreciation of diversity. 

Our weekly assemblies on moral issues such as right and wrong, and values such as fairness, justice, kindness, compassion, integrity and honesty. Typically they include community singing, presentations from classes or groups, wider achievements and sharing of good or interesting news. We reflect on faith and folk stories from a variety of religions and cultures. We recognise major Christian festivals of Harvest, Christmas and Easter. 
Under the terms of the Education (Scotland) Act 1980, parents have the right to ask for their child to be withdrawn from Religious Observance. In the past the school has dealt with such requests with sensitivity and understanding and this approach will continue.  The Senior Management Team will offer to meet with any parent wishing to withdraw their child to ensure that they are clear about the school policy on Religious Observance. 
In particular, parents should be reassured that the Religious Observance planned by the school adopts an open and respectful approach and does not seek to compromise the beliefs of any pupils or their families.

Where a child is withdrawn from Religious Observance, suitable arrangements will be made for the pupil to participate in a worthwhile alternative activity.

Assessment & Reporting
Assessment is an integral part of learning and teaching, and so we aim to use strategies that are both systematic and consistent, and that provide the necessary assessment information to plan next steps in a child’s learning. Assessment strategies include:

· tracking pupil progress and indicating the strengths and development needs of individual pupils;

· diagnosing learning difficulties and special aptitudes;

· sharing learning intentions (WHAT) and success criteria (HOW) with pupils;

· using formative assessment strategies to gauge the effectiveness of learning and teaching and to adjust teaching accordingly;

· praising achievement however modest or outstanding and giving credit to genuine effort encouraging and aiding pupil self-assessment; 

· providing effective feedback so that teachers, pupils and parents have a shared understanding of progress and next steps;

· sharing information with colleagues to ensure the continuity and progression; 

· moderating learning at school, cluster and nationally;

At every stage pupils’ work and progress is assessed in various ways. The teacher will watch how the children go about doing the work or activities they are set.  He/she will talk to them about their work and listen to find out how much they have understood and will examine jotters and other written work.  Pupils will themselves evaluate their own progress and that of their peers. At points throughout the learning process, the class teacher will record progress against Curriculum for Excellence outcomes covered.  

With help from the teacher, children are encouraged to look at their own work to see which things they have done well and which things they can improve. Teachers share with pupils the learning intentions and success criteria for a lesson: the child will therefore have a clear idea of ‘what a good one will look like’ and will know what his/her next step in learning will be. 

Learning Trees are issued to Parents/Carers at the beginning of a teaching Block (this may be termly, longer or shorter depending on the type of context being studied) and outline the experiences and outcomes that are to be covered that Block.  This is followed up at the end of a block of learning when evidence of the actual learning goes home with the children to share and discuss with parents – Learning Logs.  The Learning Logs are returned to school to be added to across a school session, building up a picture of a child’s learning and evidencing progress. 
Parents/Carers are provided with opportunities to share in the learning and progress through attending Shared Learning events, Assemblies, School Shows and by seeing examples of progress when Learning Logs  are sent home as  well as in the form of the end of session summative Report to Parents document. 

Taking account of Curriculum for Excellence assessment guidelines, teachers will use their professional judgement to decide the level towards which each child is working.  A teacher will collect evidence of that attainment from class work or may use a formal summative assessment to check his/her own judgement that a child has attained a level.  As most children will normally take three years to cover the experiences and outcomes within each level, assessment is an ongoing process.

Nationally, attainment is gauged through the Scottish Survey of Achievement outcomes which are not school specific. These are published on an annual basis.

Summative end of session reports to parents are issued to parents following Perth & Kinross Council Education and Children’s Services guidelines.
Support for Pupils

Information on the authority’s policy in relation to provision for additional support needs can be found at:

http://www.pkc.gov.uk/article/1841/Schools---additional-support-needs
There are organisations specified by Scottish Ministers which provide advice, further information and support to parents of children and young people with ASN. These organisations are identified under The Additional Support for Learning (Sources of Information) (Scotland) Amendment Order 2011 as:

(a) Children in Scotland: Working for Children and Their Families, trading as “Enquire – the Scottish advice and information service for additional support for learning”, a charitable body registered in Scotland under registration number SC003527;
Enquire offers independent, confidential advice and information on additional support for learning through:
Telephone Helpline: 0845 123 2303

Email Enquiry service: info@enquire.org.uk
Advice and information is also available at www.enquire.org.uk

Enquire provides a range of clear and easy-to-read guides and factsheets including ‘The parents’ guide to additional support for learning’.
(b) Scottish Independent Advocacy Alliance, a charitable body registered in Scotland under registration number SC033576; and

(c) Scottish Child Law Centre, a charitable body registered in Scotland under registration number SCO12741.”

If you think that your child has additional support needs you should contact your child’s class teacher in the first instance as they will have an overall picture of your child’s progress.  You can do this by contacting the school office or writing a note to the class teacher to request a meeting.  Often class teachers will have identified a need and, in consultation with the DHT responsible for ASN, Head teacher and Pupil Support Teacher, will contact you to meet and discuss/identify any barriers to learning and agree next steps.   

Other services/agencies are available to children in the form of Speech and Language Therapy, Occupational Health, English as an Additional Language teacher, Autism Outreach and Educational Psychological Service. Any of these may work with classes or groups. If they become involved with individual children (e.g. the Educational Psychologist), it is only after consultation with parents. 
Sometimes a child will be part of a small group receiving extra help from the class teacher, a Classroom Assistant or a Support for Learning Assistant. At times the child may work outwith class in a small group; normally support will be given within the classroom situation. The role of Pupil Support Teacher is to provide consultation, advice and support to Class Teachers on how best to support those children who need it, within the mainstream setting, and to deliver support for learning where appropriate.  Some pupils have an Individual Education Programme (IEP) to meet their particular needs. Others who have involvement with Social Work, Health services or other agencies may have a Coordinated Support Plan (CSP) to ensure continuity of provision.     
School Improvement 

The main achievements of Viewlands Primary School and Nursery can be found in our Standards and Quality Report which is published annually and is available on both the Perth and Kinross website and will be uploaded to school website once launched.
http://www.pkc.gov.uk/article/4334/Viewlands-Primary-School
Our Nursery and Primary provision was inspected by Perth and Kinross Quality Improvement Officers in April 2012.

The Inspection process evaluates a school’s capacity to improve and answer the following questions.

· How well do children learn and achieve?

· How well does the school support children to develop and learn?

· How well does the school improve the quality of its work?

In providing answers to these questions, inspectors use quality indicators from 'How good is our school?' to support evaluations and provide information on how the school can improve. Viewlands Primary School report from our local QIO’s confirmed our own focus for continued improvement that had been included in our own School Improvement Plan.
A copy of this report can be viewed at:
http://www.pkc.gov.uk/article/4334/Viewlands-Primary-School
Along with our current School Improvement Plan

School Policies & Practical Information

Authority Education Policies and Services 
The authority website provides information on policy.  

School enrolment to include primary, placing requests and composite classes

http://www.pkc.gov.uk/article/2091/Composite-classes
Grants and benefits to include free school meal entitlement, clothing grants, transport and music tuition:

http://www.pkc.gov.uk/apply#Education
Information of Educational Psychology Services
http://www.pkc.gov.uk/article/1846/Educational-Psychology-Service
Primary School Meals and free fruit
http://www.pkc.gov.uk/article/2645/Free-School-Meals
Arrangements for Emergency Closure

EARLY CLOSURES: e.g. SEVERE WEATHER CONDITIONS - HEAVY SNOW, WIND, FLOODS

If the school has to close during the school day, parents or emergency contacts will be informed via a text service to mobile phones: please ensure that the school office has an up to date mobile phone number for you. 

CLOSURES OUTWITH SCHOOL HOURS: e.g. SEVERE WEATHER CONDITIONS 

The link below will detail information about school closures 

http://www.pkc.gov.uk/Schoolclosures
Detailed information will be issued annually, early November.
In the event of the school remaining open during heavy snow, parents should make the decision of whether or not to send their child to school based on the safety of walking conditions on the roads and pavements; our school playground will be in a similar condition.

EMERGENCY ARRANGEMENTS

In the event of an emergency, [e.g. if your child becomes ill or has an accident] or in exceptional circumstances, the school may need to contact parents or emergency contacts; on rare occasions it may be necessary to send every child home.  It is, therefore, most important that parents keep the school informed promptly about any change of address, telephone number or place of employment as well as any changes regarding emergency contacts.  Forms are available from our School Office for this purpose and are available upon request.

Organisation of the School Day

P1-7

School starts:

8:55 – 9:05am – All doors will be opened by a member of School staff to allow all pupils to enter the school and start their day with a Soft Start. Children are expected to organise themselves and register their lunch and attendance during this time.  They are expected to be in their classrooms by 9:05am to start their learning.  All class teachers are at classrooms by 8:55am to greet their class.
Play time
10.40 -11.00 am - learners are sent out to break by their teachers at 10.40am. They are brought back in by class teachers at 11.00am.

Lunch time
P1 & P2:     
12.15 -1.10pm 
P3 – P7: 
12:30 – 1:25pm    
Due to the capacity of our dining area we have to operate a split lunch system.  There are two lunch sittings.  Only pupils who register for a home lunch are permitted to leave school grounds at lunchtime.

School finishes


3.15 pm and all children are escorted to their respective exit doors by class teachers.

Nursery

Morning children should arrive at 9.05 am and be collected by 11.35 a.m.  

Afternoon children should arrive at 12.45 pm and be collected by 3.15 p.m.
Uniform and Clothing

Viewlands Primary is very proud of its school uniform.  It is an integral part our school identity.  Staff and parents support this tradition and therefore strongly encourage our pupils to wear their school uniform with pride. 

Our school uniform is as follows:

Outdoor Clothing
· navy warm reversible jacket with school badge (available to purchase from school office) 

· Blazer with school badge.
· navy jacket, coat or fleece
Boys Uniform  

· grey trousers or shorts

· grey or white shirt 

· grey V-neck pullover

· grey socks 

· school tie

· black shoes 

Girls Uniform 

· navy skirt, pinafore or school trousers 

· navy V-neck pullover or cardigan

· white shirt, white socks or navy tights

· school tie

· black or navy shoes/boots   

· blue and white stripe or check dress (summer only)  

PE Kit 
Indoor Kit
· gym shoes/trainers 

· navy shorts

· white t-shirt (Viewlands t-shirts can be purchased from the school office)

· gym bag (Viewlands gym bag available to purchase from school office)

Outdoor Kit
· warm tracksuit (preferably navy or grey)
· white t-shirt 
· outdoor trainers 
In the interest of Health and Safety long hair must be tied back and ear-rings and other articles of jewellery must be removed for Physical Education lessons.  If your child’s ears have just been pierced, they must come to school with their ears taped or, in the case of older children, have their own tape and be responsible for covering up the earrings.

All articles of clothing, school bags etc. should be clearly marked with the child’s name. This saves a lot of time and effort and ensures the lost articles are returned quickly.

Educational Trips
To make learning interesting and relevant to their pupils, class teachers often arrange outings and trips of an educational nature. All such trips are fully risk-assessed to ensure pupil safety. Parents will be asked to contribute to the cost of these trips, but wherever possible we subsidise from School Funds. When a pupil enrols at Viewlands their parents are asked to sign a blanket consent form covering school outings. This may be used to cover short local trips e.g. a walk, a trip to another school, a shopping trip for school needs. It is, however, our practice to issue a separate permission slip for trips that take us further afield e.g. class outings, football team fixtures
We organise annually for P7 pupils a residential week. This activity is part of the P7 transition programme and is used as an opportunity to widen friendship groups across our P7 year group.  Details are provided to parents at time of booking the event.
Extra-Curricular Activities

At various times of the year we offer such activities as football, netball, badminton, chess and science clubs depending on the expertise of staff willing to take a club.

If you have an expertise and would be interested in supporting a club or running one for the school, please contact the senior management team to discuss.

In preparation for the Perthshire Musical Festival one or two Scottish Country Dancing Teams are trained and entered as well as Choirs, Recorder Groups, Instrumental Soloists, Chamber Music Ensemble and the School’s String Ensemble.   

Viewlands’ Kids’ Club offers after school care within Viewlands Primary from 3.15 until 6.00 daily, including INSET days. For registration or Enquiries please contact the Early Education and Childcare Strategy Team on 0845 601 4477 or the Childcare Supervisor on 07961 555 041.

School Meals
We are extremely fortunate in having our school dinners cooked freshly in our school kitchens daily. Lunches are cooked to order and all children are asked to pre select the meal they want from a Lunch Menu:  

http://www.pkc.gov.uk/article/2642/Primary-School-Meals
Parents paying for a school meal must pay in advance of the meal being taken. We are not able to offer credit as we must send in the full monies owed by the end of the week. Dinner money is collected daily and pupils may pay for several days in advance at any time. Cheques should be made payable to Perth & Kinross Council. 
Information about Free school meals can be found at 
http://www.pkc.gov.uk/article/2645/Free-School-Meals
Free School meals cannot be given unless appropriate authorisation has been given. 
School lunches currently [December 13] cost £1.90 per day.

School Registration

Parents are asked to register new intake P1 pupils in January of the year they are due to start school. Parents moving into the area who wish to enrol their children at the school should contact the school office. Parents living outwith our catchment area can make a placing request to have their child granted a place in Viewlands Primary School.  Details of this are available at:

http://www.pkc.gov.uk/article/3093/Placing-Requests
Nursery pupils are usually invited to register in February each year.

http://www.pkc.gov.uk/article/3828/Nursery-registration
Security- Visitors to School
You will appreciate that security is a very important issue for us in school. It is vitally important that we know exactly which adults are in school at any given time and for what purpose. We have a security entry system at the main front entrance and the Nursery door and must ask that all parents enter by these respective doors.  Entry to school is only during the hours of 9.00 - 3.10 due to office staffing/opening hours, unless you have a prearranged meeting with a member of school staff outside these hours. Once inside the building, parents are asked not to open doors to any other adult, even a known one; from time to time a parent may be temporarily or permanently denied entry due to family disputes or legal issues. Similarly children do not open the external doors for visitors.

All visitors to the school sign in and wear an identity or visitor’s badge for the duration of their visit. Parent helpers wear badges and school staffs wear Perth & Kinross ID badges.

Health Care
Viewlands Primary School is a Health Promoting School. This involves having a clear focus on healthy eating in school and in delivering a wide-ranging Health Programme for all learners, Nursery through to P7. We work in partnership with Health agencies to provide the best Health care for our pupils. Both Speech and Language Therapy and Occupational Therapy can be accessed [within their limited resources] for pupils in need of this service. The School Health service supports the school in ensuring our children’s health needs are met. All P1 children have a 5 year old vision, height and weight check.  At other stages of the school hearing and vision tests are carried out if concern is expressed by parents or teachers.  Parents will be notified if there is a need for the school doctor to examine their child and will be invited to be present. Occasional dental checks are carried out, if parents wish, from time to time and usually in P1 and P7. There is a tooth brushing programme in nursery as part of the Child smile national programme http://www.child-smile.org.uk/professionals/about-childsmile.aspx 
Parents should ensure that the school is informed of any specific medical conditions their child may have or medications he/she is currently receiving.  

Parents should ensure that the school is informed of any specific medical conditions their child may have or medications he/she is currently receiving.  A form for recording this information is available from the school office. Parents should let the Head Teacher know whether this information should be shared with relevant school staff or whether they wish it to be held in confidence. 

It is school policy that staff do not administer medication to pupils.  Pupils, who are able to administer their own medication, may do so, under the supervision of a member of staff.  Medicines will be stored in the locked cabinets in the school office/fridge.  Medication may be brought to school only after completion of the relevant consent form.  

Where children are too young to self-administer medicines, parents will be asked to make suitable arrangements for themselves or another adult to take responsibility.  

If there are difficulties, parents will be referred to the HT or D.H.T. Support for Learning Staff may make special arrangements with parents to administer medicine to pupils with special needs.

From time to time, and in common with all schools, we may find that a pupil has an infestation of head lice. When that is the case the Head Teacher or Depute will notify the parent of that child direct. We will also inform parents generally to be vigilant about their children’s hair.  

The Scottish Government recommendation is that alert letters are NOT sent home in the management of head lice infection.  See the link below re advice: 

http://www.scotland.gov.uk/Publications/2002/09/15500/11382 

We have two trained First Aid Officers in school and many of our support staff has undertaken basic first aid training to enable them to deal with minor injuries that happen from time to time. Parents are contacted if necessary.

Statutory safety regulations applying to all aspects of school life have to be observed while the children are at school.  These include fire safety, road safety etc.  Fire drill practices are held during the session and valuable help is received from the local Fire Services, during their annual inspections.

Each school has a designated Health and Safety Officer and Mrs Claire Allan is responsible for monitoring the Health and Safety of staff and pupils at Viewlands.

In order to ensure the safety of the pupils we ask for the co-operation of parents when it comes to the transporting of children to and from school.  Illegal parking on the yellow zig zag lines outside the school gate is not a safe place to drop off and collect children.  Similarly, the school car park is extremely busy with staff cars, authorised transport and delivery vehicles.  Parents should not bring their vehicles into the car park at either end of the school day.  Children should be met at one of the two entrances into the playground.

Instrumental Tuition

There will be opportunity annually for those interested to apply for instrumental tuition through the local authority at a subsidised cost; families in receipt of benefits will be offered reduced fees. Currently we are offered String, Brass and Piano tuition.

The link below explains grants/benefits in relation to musical tuition costs

http://www.pkc.gov.uk/article/2763/Music-Tuition
Name of Child Protection Officer

We take our duty of care to our pupils most seriously; in Viewlands Primary School that is everyone’s job. 

“Getting It Right for Every Child” (GIRFEC) introduces the concept of a Named Person.  The Named Person is a professional within the universal services of health or education, depending on the age of the child. From P1-P7 a member of the Senior Management Team will be the Named Person and is the first point of contact for children and families and for other agencies when there are concerns about a child.  The Named Person is usually the person to initiate action if a child needs extra help, and is critical in supporting early intervention.  The Named Person will monitor the child’s progress and ensure they are continuing to be protected and their needs are met.  

The Child Protection Officers are currently the Head Teacher, Mrs Claire Allan, Class Teacher Mrs Fiona Rennie and Nursery ECP Mrs Una Robertson.  All staff are trained annually in Child Protection Procedures. Where we have any concern about the welfare of a child, perhaps resulting from what a child says, how s/he behaves, or obvious physical damage which cannot be reasonably explained, then the Child Protection Officer will collate recorded concerns, acting on them and liaising with parents or other professionals as appropriate, keeping the Head teacher and Named Person, informed,   At all times we are concerned to act responsibly to protect the child and to keep parents fully informed.

Nursery

Each nursery provision will have a defined locality which may not be the same as the primary school catchment area.  Localities are agreed and registered with the Education Services within Education & Children's Services. Parents of children attending nursery should be aware that a place in a local authority managed nursery class does not give children priority in gaining a place in the same school when enrolling for primary school.  Entitlement to primary school is determined by the child’s home address.  The designated nursery provision for this school is Viewlands Primary School Nursery.

Further details of nursery provision in Perth and Kinross are available in the Council’s “Policy & Guidelines for Admission to Nursery Schools and Classes for School”, which can be accessed on the Council’s website at the following address:

http://www.pkc.gov.uk/article/3828/Nursery-registration
