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Dive into this quick guide for 

adding book reviews to the catalogue 
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STEP 1 DO A CATAOLGUE SEARCH 
 

(See Quick Guide to using the Catalogue) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Find the book / resource you wish to review and go to the ‘Resource Detail’ 
screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here  
to  

VIEW or ADD reviews
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STEP 2 ADD REVIEW 
 

1. Click the ‘Submit’ button in the top left corner of the window. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Type in your BARCODE number from the back of your library card. 
 
 
 
 
 
 
 
3. Type in you PIN number (ask the Librarian if you don’t know it). 
 

4. Click the Green tick 
 
STEP 3 TYPE YOUR REVIEW 
 

The review can be long or short.  To help you write a review ask for a mini 
review slip (for a short one) or a Book Review template (for a longer one). 
 

You can submit one you did for your English if you want. If you have a word 
processed one, you can just cut and paste it from ‘Word’ or ‘Appleworks’ into 
the review box. 
 

You can write your own opinions. Be honest: If you didn’t like the book, say so 
and tell us why. 
 

Give the book a rating 1 (awful) up to 5 (excellent) 

ADD a new 
review 
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NB. The reviews are checked for spelling and inappropriate language before 
being made available for others to see.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

STEP 4 LOOK AT YOUR REVIEW 
 

Tell the Librarian once you have submitted a review so it can be checked 
quickly. 
 

You will be able to view your book review in the catalogue (see page 2 to 
remind you how) once the Librarian has checked it. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Type your 
review 

Give the book 
a rating 1 - 5 

Click to submit 
your review 

ADD a new review Date approved 

Star Rating 

Review 


