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Tannochside Primary School
ICT Acceptable Use

· Be safe and secure
· I will keep logins and passwords to myself and not share them with others
· I will not share my personal details or any personal details about other people (address, phone number etc) in emails/Teams/internet
· I will always log out when I leave the computer/device
· I will not look at anyone else’s files without their permission
· I will only send emails to my teacher or people my teacher knows

· Be legal
· I will only put relevant and acceptable materials onto Teams/Glow/internet
· I will never photograph or video staff or other pupils without their knowledge and permission
· I will never upload photographs or videos without their permission
· I know that bullying by the use of text, emails, social media, gaming sites or blog sites is unacceptable

·  Be respectful
· I will ensure that any messages I post on Teams are always polite, sensible and responsible.
· I will not use inappropriate language
· My profile picture/icon will be appropriate (no football badges, no weapons etc)

· Be responsible
· I will tell my teacher if I see web pages or emails, which are offensive or unpleasant.
· I will take good care of the ICT equipment I use
· I understand that the school can check my digital files, Team posts and internet sites I visit to ensure that I use the ICT equipment and internet properly
· I will only download material from the internet if given permission
· I will only copy and use material as allowed by copyright legislation. I will ask my teacher if I am not sure.


Pupil Name ___________________________________ Class ____________________


Pupil Signature________________________________  Date _____________________


Parent/Carer Signature __________________________Date _____________________
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