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St. Andrew’s Primary & Nursery Class
Digital Technology Policy

“Education should prepare young people for jobs that do not yet exist, using
technologies that have not yet been invented, to solve problems of which we are not

yet aware.”
(Richard Riley, Former Secretary of Education)

Vision

At St. Andrew’s Primary, we strive to deliver the highest quality, fully inclusive curriculum through learning and
teaching experiences, enhanced through the use of digital technologies and techniques embedded in our pedagogy. As a
staff, we believe the use of digital technologies should permeate all areas of the curriculum to enrich, support,
supplement and challenge learning and teaching in our endeavour to close the attainment gap. As with Literacy,
Numeracy and Health and Wellbeing, Digital Literacy is placed at the heart of learning across the curriculum in our
school. We recognise and understand the technological needs of our pupils and how, through its use, we can enrich the
teaching and creative learning opportunities that we offer them.

Creativity is a process which generates ideas that have value to the individual. It involves looking at familiar things
with a fresh eye, examining problems with an open mind, making connections, learning from mistakes and using
imagination to explore new possibilities.

(Education Scotland, 2013)

In an ever-changing technological society, it is our aim to develop pupil’s digital capabilities and ensure they are all
given opportunities to develop the knowledge and skills needed for life, learning and work in an evolving digital future.
We will embrace new technological developments to equip our pupils with employability skills that are often required
in our ever increasing digitised world.

At St. Andrew’s Primary we endeavour to develop responsible, rights respecting digital citizens who can communicate
and participate safely and respectfully in the ever growing online global community.

Hi! I’m Doc the Laptop — St.
Andrew’s Primary’s Digital
Mascot

Created by Rian & Zac P5 2021
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Overview

This policy provides clear guidance on acceptable use of technology and the school network. It sets out our digital
pedagogy vision for the effective use and implementation of digital technologies to enhance, enrich, extend and support
teaching and learning at all stages whilst also developing skilled, confident and responsible digital citizens.

This policy applies to all members of St. Andrew’s Primary school’s community (including staff, pupils, volunteers,
parents / carers, visitors and external agency staff) who have access to and are users of school ICT systems, both in and
out of the school.

Aims

The aims of this Digital Pedagogy Policy are strongly underpinned by the 4 objectives of Education Scotland’s Digital
Learning and Teaching Strategy (2016) to; develop the skills of our educators, improve access, enhance the
curriculum and assessment delivery, and empower leaders.

At St. Andrew’s, we are committed to achieving these objectives through the following aims:

Develop the skills of our educators, parents/carers and pupils:

o Develop a whole school approach to the effective use of digital technology incorporating the seven principles of

design — challenge and enjoyment, breadth, progression, depth, personalisation and choice, coherence and

relevance.

Ensure that digital technology is a central consideration in all areas of curriculum and assessment delivery.

Ensure and encourage opportunities for CLPL in the use and delivery of digital technology for all staff

Model and share good practice

Provision of in-house support to increase understanding and confidence in using digital technology for all staff

through digital leaders

Frequent drop-in sessions for staff, parents and carers to support their use of digital technology

o Direct staff, parents and carers to digital learning platforms, online tutorials, webinars and technology guides

e Enable children to become confident, independent and responsible users of digital technology, who are empowered
to lead change.

Improve access:

e Continue to embrace and invest in digital technology for school use and beyond

e  Track pupil access to digital learning platforms and make provisions for those with no access

e Ensure that all learners, including those with additional support needs, are provided with access to digital
technology appropriate to their needs

o Develop sound e-safety and cyber resilience procedures to ensure safe access for all

e Seek out and provide skills development opportunities for digital leaders and learners

e Maximise the use of digital technology in developing and maintaining links with other schools, parents, the local
community and other agencies.

Enhance the curriculum and assessment delivery:

e Promote digital learning and digital literacy throughout all stages of the school and across the curriculum

e  Provide support to staff for the implementation of an inclusive and progressive digital curriculum

e  Support/challenge children with additional support needs through the use of appropriate apps, websites, hardware
and software.

Ensure digital literacy permeates all areas and stages of the curriculum through monitoring activities
Develop the use of digital learning platforms for pupils to create, engage with parents, feedback etc.

Empower leaders:

e Develop a pupil ‘Tech Team’ and establish ‘Digital Leader’ roles and responsibilities

e Establish, train and support staff digital leaders

o ldentify staff skills and expertise and use these to help develop the digital skills of others
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Resource Management — Access to Digital Technology

All classes (nursery, LCSC and mainstream) have immediate access to digital technology to support, challenge and
enhance learning across the curriculum whilst developing a range of transferable technological skills:

_Area of the School Devices
Nursery 2 x Smartboards
2 x desktop computer
iPads
Primary 1 x Promethean/BenQ or Smartboard
(per class, dependent on class size) 1 x desktop computer minimum
4+ Laptops
3+ iPads

In addition to this, each week, classes have 2 timetabled opportunities (appendix 1) where technological skills are
taught or developed before being embedded across the curriculum with their class teacher using the following devices

Area of the School Devices
Primary 20 x desktop computers
(per class, dependent on class size) 8 x Laptops

22 iPads

There is access to the following devices for general use across all sectors of the school:

Area of the School Devices

HT Office 1 x Mac desktop computer

Main Office 2xPC’s

Cosy Cottage 1 x Mac desktop computer
1 x Smartboard

Rainbow Reading Room 1 x Mac desktop computer
1xPC

DHT Room 2xPC’s

Staff Room 1 x Mac desktop computer

Gym Hall 1 x Laptop

1 x Projector Screen
2 x Projectors

1 x Sound System

1 x Lighting System

Storage and Maintenance:

o All laptops should be stored in their designated classroom space, turned off and plugged in when not in use.

o All class iPads should be turned off and charged each evening in their classrooms, in a pre-agreed location.

e Shared iPads should be switched off and plugged into the charging trolley in Base 1

e  Desktop computers and laptops in the Digital Learning Suite should be shut down completely each night

e When borrowing iPads or laptops from class and/or the Digital Learning Suite, teachers should ensure they are
returned to their correct location by referring to our allocation records which are displayed in classes and on Teams.

e The digital leaders are responsible for ensuring the iPads are in correct locations, charged and maintained. They
will routinely check, tidy and organise digital equipment throughout the school on a weekly basis.

e Pupils and staff are aware of who to contact if there are any issues with regards to software/ hardware.

All staff and pupils have been given clear guidelines on the cleaning of ICT equipment, in line with current COVID-
19 guidelines. Hygiene posters are displayed in classrooms and our Digital Learning Suite (appendix 2a/b).

Enhancing Curriculum and Assessment Delivery

In St. Andrew’s Primary, the use of digital technology should be a central consideration in the planning and delivery of
teaching and learning within and beyond the classroom. Learners should have countless opportunities to develop a
range of digital skills across the curriculum. Glow, Microsoft Teams and Seesaw should be regularly accessed for
teaching, independent/collaborative learning, target setting, sharing learning and assessment purposes. It should also be
used to save and share all documents, as required.

Champion of Digital Learning

St. Andrew’s has an appointed Champion of Digital Learning, as required by NLC. The school-based roles and
responsibilities of the Champion of Digital Learning are agreed with Senior Management Team in line with school
improvement priorities and currents needs. The Champion of Digital Learning is also responsible for working
collaboratively with other school Champions to develop a Digital Pedagogy using the newly established Digital School,
supporting the development and delivery of quality remote learning and assessment.
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Learning and Teaching

Teachers plan and assess progressive, cohesive and engaging programmes of work, permeated with digital pedagogy in
accordance with experiences and outcomes from the Curriculum for Excellence, NL Digital Learning Progression
Framework 2015 document and our Digital Technology Progression document. Digital technologies are used to present
work, support and enhance learning and teaching, and to consolidate and assess knowledge and skills of all pupils, with
appropriate support and differentiation built in.

Pupils learning, and ability to lead their learning, is supported using a range of digital platforms, in three main stages:

- Learning how to use specific devices, websites, apps and resources;

- Pupils choosing from different digital platforms to, research, create and present work;

- Pupils choosing how to develop their learning, knowledge and understanding with regards to a particular subject/topic

Remote Learning

In accordance with the Digital Learning and Teaching Guidance (Education and Families, 2020) St. Andrew’s Primary
are committed to ensuring that a high quality digital learning experience is available for our pupils remotely as well as
in school.

For the most part, staff and pupils will make use of the Seesaw app to share learning and set targets. In the event of
periods of remote learning, teachers will use Seesaw to set learning activities and pupils will upload their work to their
Seesaw journal to be assessed. The Seesaw inbox feature will used to contact parents.

Microsoft Teams pages are established for all classes in the school and all pupils have their own login information. In
the event of periods of remote learning, Teams will be used daily to host video calls between teachers and pupils to
evaluate wellbeing, explain and discuss daily plans and to host live lessons. All staff are trained in using Microsoft
Teams to deliver quality remote learning, teaching and assessment, and are familiar with the new NLC Digital School
resource for supporting remote learning.

Should pupils be required to self-isolate, they will be provided with learning activities from their class teacher through
the Seesaw app and will be directed to the NL Virtual Classroom through Glow for supplementary tasks.

R
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Equity and Inclusion including Pupils with ASN

Digital strategies that encourage all to be included in the learning experience should be sought and implemented e.g.
through Sumdog, Animation, Coding lunchtime/after school clubs for children who can’t access it at home. Digital
technology will also be used across the school to support the education and inclusion of learners with additional support
needs. All staff will have access to apps, websites and technological resources which can be used to support learners in
the class. Additional training will be given to support the use of these resources where necessary.

Staff Development

All members of teaching and support staff are given regular opportunities through CLPL to continually develop and
enhance their digital knowledge and skills. This is done through whole school and additional, optional external and
internal training events, and through sharing good practice within our school and cluster. Digital leaders will also offer
optional training in a variety of apps, websites and technologies which support and extend engaging learning
experiences. Likewise, the staff Digital Leader will offer regular, informal drop-in sessions which staff can access and
use for technical support and advice. Technical guides and tutorials are available for staff in our Digital Learning Suite.

Parent Partnerships and Communication

We are committed to enhancing our communication with parents / carers and partner agencies through the use of Digital
Technologies and social media. We aim to reduce paper communication to a minimum. The majority of our information
and communication is through our school app (available on android and 10S devices), social media (Twitter), our blog,
Seesaw and Teams (appendix 3). A clear ‘Code of Conduct’ in using such platforms is available to view on our school
blog (appendix 4). Parents / carers will also be invited to attend digital development & internet safety workshops and
information evenings throughout the school year. These will take place either in-house or remotely. Technical guides
and tutorials can also be accessed through our Tech Team on Microsoft Teams as well as on our blog and school app.
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Digital Leaders
The development of our teams of Pupil Digital Leaders in session 20/21, had a significant impact on digital learning in

St. Andrew’s Primary School. Our Tech Team are made up of pupils from P6-7, who represent their classes in the Pupil
Voice group.

Pupils had to apply for the position (appendix 5a/b); outlining their digital and leadership skills that they believed
made them right for the job. The digital leaders are held in high standing across the school and understand they are in a
position of important responsibility. Digital Leaders have devised a SMART Vision outlining their aims (appendix 6).

The Digital Leaders team are responsible for:

organising and maintaining our digital equipment

organising and leading whole school events

acting as role models for responsible and respectful digital citizenship across the school

actively seeking new technologies and resources to trial, review and purchase

leading learning in classes across the school to model use of innovative technology, programs and resources
offering regular staff skills sessions to build staff confidence and raise awareness of effective digital approaches to
teaching and learning that could be implemented in their classrooms

supporting staff delivering lessons with new digital technology and resources

supporting staff with technical issues

sharing their digital skills and knowledge while supporting peers in the use of digital technologies.

BN
PIC-COLLAGE

The Digital Leaders also have a designated work station within our shared Digital Learning Suite which is regularly
updated with reviews of new technologies/apps and technical support for staff, pupils and parents.

TEET ST, ANDR: ™
TECH TERR
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e-Safety and Cyber Resilience

Safety online is an essential part of digital learning. Pupils need to learn how to keep themselves and others safe. Online
safety will remain a priority throughout the school. Pupils will be made aware of issues related to online safety, sharing
personal information, cyber bullying and the safe use of social media.

Teachers will discuss and remind pupils about online safety during all digital learning opportunities. Digital Leaders
will promote internet safety through workshops in classes, assemblies and creating posters & displays.

Online safety is a key feature in the school digital technology progression document, with guidance and resources for
teaching internet safety at each stage throughout the school. We will also seek out opportunities to develop whole
school e-safety and cyber resilience focus weeks.

St. Andrew’s Primary’s ICT Acceptable Use Agreement (appendices 7a-e) is completed by all pupils, parents and
teachers at the beginning of the school year, outlining the shared expectations of digital technology use. Permission for
occasional public use of photographs and video footage is requested from parents/carers on enrolment (appendix 8).

Whole School e-Safety and Cyber Resilience Approach
The following section outlines the online safety roles and responsibilities of individuals and groups within St. Andrew’s
Primary School

Individual/ Roles and Responsibilities
Group

Head Teacher | e The Head Teacher has a duty of care for ensuring the safety (including online safety) of
members of the school community, though the day to day responsibility for online safety and
education around this will be delegated to Champion of Digital Learning Mrs L Henderson,
as part of her Digital Pedagogy remit.

e The Head Teacher is responsible for ensuring that the Digital Champion receives suitable
training to enable them to carry out their online safety roles and to train other colleagues, as
relevant.

e  The Senior Management Team will receive regular monitoring reports from the Digital
Champion

e To ensure all members and stakeholders of the school are aware of and respect NLC’s
Acceptable Use of ICT Policy

SMT The Senior Management Team will assist the Digital Champion with:

e the production / review / monitoring of the Digital Pedagogy and e-Safety policy.

e mapping and reviewing online safety curricular provision — ensuring relevance, breadth and
progression

e monitoring incident logs

e consulting stakeholders — including parents / carers and the pupils about the online safety

provision
e implementing the procedures and protocols of NLC’s Acceptable Use of ICT Policy
Staff The Digital Champion:
Champion of | e takes day to day responsibility for online safety issues and has a leading role in establishing
Digital and reviewing the school online safety policies / documents
Learning e ensures that all staff are aware of the procedures that need to be followed in the event of an

online safety incident taking place.

e provides training and advice for staff

o liaises with the Local Authority Digital School

o receives reports of online safety incidents and creates a log of incidents to inform future
online safety developments

e meets regularly with the Head Teacher to discuss current issues and review incident logs

e reports regularly to Senior Management Team

e implements the procedures and protocols of NLC’s Acceptable Use of ICT Policy

Teaching/Non- | All teaching and non-teaching staff should ensure:

teaching Staff | e  they have an up to date awareness of online safety matters and of the current school Digital
Pedagogy and e-Safety Policy and practices

e they act as good role models in their use of digital technologies, the internet and mobile
devices

e they have read, understood and signed the Staff Acceptable Use Agreement

e they report any suspected misuse or problem to the Head Teacher or Digital Champion
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all digital communications with pupils, parents / carers should be on a professional level and
only carried out using official school systems

online safety issues are embedded in all aspects of the curriculum and other activities

pupils understand and adhere to the Rights Respecting Digital Citizenship charter

pupils have a good understanding of research skills and the need to avoid plagiarism and
uphold copyright regulations

they monitor the use of digital technologies, mobile devices, cameras etc. in lessons and other
school activities (where allowed) and implement current policies with regard to these devices
in lessons where internet use is pre-planned pupils should be guided to sites checked as
suitable for their use and that processes are in place for dealing with any unsuitable material
that is found in internet searches

they respect NLC’s Acceptable Use of ICT Policy

Pupils Pupils of St. Andrew’s Primary:

are responsible for using the school digital technology systems in accordance with the Pupil
Acceptable Use Agreement

should have a good understanding of research skills and the need to avoid plagiarism and
uphold copyright regulations

need to understand the importance of reporting abuse, misuse or access to inappropriate
materials to HT or Digital Champion

will be expected to know and understand policies on the use of mobile devices and digital
cameras. They should also know and understand policies on the taking / use of images and on
cyber-bullying.

should understand the importance of adopting good online safety practice when using digital
technologies out of school and realise that the school’s Digital Pedagogy and e-Safety Policy
covers their actions out of school, if related to their membership of the school.

should respect NLC’s Acceptable Use of ICT Policy

e-Safety Pupil Learning Experiences:

Whilst the use of digital technology is regularly encouraged at St. Andrew’s Primary, this is balanced by educating
pupils to take a responsible approach. The education of pupils in online safety is therefore an essential part of the
school’s online safety provision. Children and young people need the help and support of the school to recognise and
avoid online safety risks and build their resilience.

Online safety should be a focus in all areas of the curriculum and staff should reinforce online safety messages across
the curriculum. The online safety curriculum should be broad, relevant and provide progression, with opportunities for
creative activities and will be provided in the following ways:

A planned online safety curriculum, linked to the UNCRC, should be provided as part of Digital Literacy lessons
and should be regularly revisited

Key online safety messages should be reinforced as part of a planned programme of assemblies

Pupils should be taught in all lessons to be critically aware of the materials / content they access on-line and be
guided to validate the accuracy of information.

Pupils should be taught to acknowledge the source of information used and to respect copyright when using
material accessed on the internet

Pupils should be helped to understand the need for the pupil Acceptable Use Agreement and encouraged to adopt
safe and responsible use both within and outside school.

In lessons where internet use is pre-planned, it is best practice that pupils should be guided to sites checked as
suitable for their use and that processes are in place for dealing with any unsuitable material that is found in internet

searches.

Where pupils are allowed to freely search the internet, staff should be vigilant in monitoring the content of the
websites the young people visit.

Mrs. L. Henderson
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Review of this Policy
This Digital Pedagogy and e-Safety policy has been developed in line with the UNCRC by:

e Mrs L. Henderson (Digital Champion 2020/2021)

The implementation of this Digital Pedagogy and e-Safety policy will be monitored by:
e MrsJ. Flanagan (HT)

e SMT

e Mrs L. Henderson (Digital Champion)

Schedule for Review

Focus of Review Person(s) Responsible Timescale
Policy created in line with local authority guidelines and | Mrs L. Henderson (Digital Champion) | January 2021
UNCRC

The Policy will be reviewed annually, or more regularly | Mrs J. Flanagan (HT) January 2022
in the light of any significant new developments in the Mrs L. Henderson (Digital Champion)

use of the technologies, new threats to online safety or

incidents that have taken place.

Should serious online safety incidents take place or be Mrs J. Flanagan (HT) Ongoing
disclosed, they should be immediately reported. Mrs L. Henderson (Digital Champion)

The school will monitor the impact of the policy using:

Logs of reported incidents

Monitoring logs of internet activity (including sites visited)
Jotter monitoring

Monitoring Seesaw journals

Monitoring engagement trackers for remote learning
Surveys of pupils / staff / parents / carers
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Appendices
Appendix 1
Digital Learning Suite (Base 1) Timetable
St. Andrew’s Primary & Nursery
ICT Base 1 Timetable
Session 2020-2021
Day 9:00-10:00 10-10:45 10:45 11-11.45 11.45-12.30 12:30 1:15-2.00 2.00-3.00
11:00 15
Monday Small Groups Small Groups Small Groups IDL
& & &
S S Sl MRS WATSON
Tuesday Small Groups Small Groups Small Groups IDL
& & &

Sl

Mrs. L. Henderson

DL

Welcome to Base 1
o
Digital Learning Zone

We would like our Digital Learning Zone to be enjoyed by
everyone in our school.

In order to keep it o Sofe-Resource Zone, pleass follow the

procedure below:

2. Only use the computer allocated to you m

When Working in Base 1:

1. Hand sanitise on entry

3. Before leaving the computer station,
spray and wipe down the mouse, keyboard
and screen but leave computers on unless
told otherwise by your teacher

&. Hand sanitise on exit

o

Digital Leaders

Appendix 2a/b
Safe-Resource Zone Hygiene Poster

St. Andrew'’s Primary
=¥
iPad Station

When using iPads:

. Hand sanitise before taking an iPad

[y

. Spray and wipe down iPad screen
and cover before returning it

. Plug iPad into the charging trolley .

0

. Hand sanitise on exit
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Appendix 3
Partnership and Communication Platforms
Platform Purpose Person(s)
Responsible
School App To communicate events with parents and all other stakeholders HT
SMT

Teaching Staff

School Blog To share important documents and details regarding the vision, policies HT

and protocols of the school SMT

Blu \A
o]
Twitter To communicating information to our families and wider school Teaching Staff
community, reporting on whole school events, modelling responsible
and respectful use of social media with children and updating
parents/carers on important information such as school closures,

holidays, lunch menus etc.

Seesaw To share pupil learning and targets Teaching Staff

For use in periods of remote learning

Pupils

Teams To communicate with pupils via video call during periods of remote Teaching Staff
learning Pupils
O
Appendix 4
Code of Conduct

St. Andrew's Primary School
Digital Platforms & Social Media
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Mrs. L. Henderson

Tosday &* Detober 2020

Appendix 5a/b
Digital Leaders Application form and job description

St. Andrew’s Tech Team
Digital Leaders Job Description

To apply for the position as a digital leader, please read the information below about what the
role of Digital 1eader will mean and complete the application form.

If your application is successful, thesa are some of the responsibilities that gouw will kave as a
Digrtal Leader who is part of the §t. Andrew’s Tech Team.

o

keap technalogy spaces clean, tidy and servicad.
Update apps and devicss with most racent software.

Report broken or malfunctioning equipment.

Revigw apps and software and make racemmendations.

Craats inatructions/tutorials for different pieces of software or apps.

Offer ICT suppert by sharing your skills and expertise with other pupils, clasies and teachers.
Help to inform and enforce the schools e-aafety policies.

Update areas of the school website, app Twitter page.

Test new ICT resources, which could be websites, s0ftware or hardware.

Set up ICT equipment i Base 1/clazsrooms

on form, and retum i t0 Mrs Hendarson by Tuesday &* Octobar

For our 5t Andrew’s Tach Taam we will choose & Digital { sedars:

ST. ANDREW'S
TECH TERM AIM TO BE:

Appendix 6
Digital Leaders SMART Vision
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Appendix 7a-e

ICT Acceptable Use Agreement — early (a), first (b), second (c) level, staff (d) and visitors (e).

1. Don't talk to strangers

3. Only use websites I have been
told to use

Iwillbea mpo-uu,h and respectful digital citizen by remembering:

L L

2. Ask permission before using the

3. School & Nursary Webalts & Twittsr
i confinuals develspment 10 raise the
s Prrony Sehoo

and to enhance Lunmmnuum
with Luenm‘gulmms cur siaff have devel

websits,

et of ¢

school Agp (Sndrewshindric) and twiter page
(@SwimAndrews3) which you can eocess 2t hame.

O 1 give pemissicn

O 1o nat give permission

I iy chikd ta eature in the St Andhew's Privary &
Nursery Class weksite snd twitier feed

L=

.

.

.

+ Report missing devices immediately

.

.

Respect copyright restrictions

.

.

St. Andrew's Primary School ;
Digital Citizenship

Acceptable Use Agreemen: )
Star "

I agree to:
Respect North Lanarkshire's Acceptable Use of 1T Pokicy
Handle digital technolagy with approprinte care
Report damage to devices immediately

+ Dinly wsing my e bogin details and never sharing these with athers
Use approprinte websites and apps and check these i advance of using them in

Report incidents of misuse immediately
Update iPads, laptops andlar desktop computers when prompted

I will be a responsible and respectful digital citizen by:
Handiing digital technalagy with apprapriate care

.

.

Repart damage to devices immedintely

.

.

+ Using appeopriate websitos and apps that | have pemission to use
+ Hever sharing my persanal details = . name, age, address, phone number, photo or

schosl

+ Only communicoting with people T knaw ar people who have been approved by my
teacher e.g. in Tewms chats, video calls, collaborative work
+ Abways communicating respectfully online o.g. in Teams chats, video calls,

collaborative work

Keeping a healthy balance of my time onkne and afffne

Creating strong passwords and kesping them safe

+ Only wsing my own login details and never sharing these with athars
+ Mover accossng computer files ar dacuments which balong to athers
+ Abways asking permizsian beflre going online

Using search engmes with care; only searching for infarmation relating to my task
and 1 have been given permissian to lack up

«+ Only wing appropriate images that are free to share and reuse

Telling  trusted adult immediately §f angthing upsets or warries me

« Not meeting any anline contact and teling  trusted adult immediately i T am asked

ta do this
+ Standing up to cyber bullies; | will report any cyber bullying incdents to a trusted
adult
+ Mot downloading apps or software te school devices without permission
5. Never share my 6. Keep my 7. Tell an adult if
name, age, address, passwords safe something upsets or Pupil Name: Pupil 5
phone number or school worties me -
Pupil Name: Pupil Sig
Parent Sig Date: Parent Sig Date:

=
St. Andrew’s Primary School ; St. Andrew’s Primary School . St. Andrew’s Primary School :
Digital Citizenship L&A Digital Citizenship L&A Digital Cirizenship L4
Acceptable Use Agreement ' e Acceptable Use Agreemen: ) e Acceptable Use Agreement
Earty Lavel e Frst Lavat o Seroad Laval o

I will be a responsible and respectful digital citizen by:

+ Keeping a healthy balance of my time orkine and offine

+ Croating strong passwords and keaping them safe

+ Ol using mug owm login deenils and never sharing these with athers

+ Never accessing computer files or dosumeis which bedang to athers

+ Mlways asking permissicn before going online

+ Using opprapriate websites and apps that [ have pormissian ta use

+ Never shoring my personal desails e.g. name, age, address, phone number, photo ce school

+ il communicating with people T knaw or peopls who have been approved by my teacher
o.g.in Teams chats, vidoo calls, collaborative work

. ﬁlwmmnﬂﬁlgluueﬂ’lﬂlgmﬁmeg.h‘mdmndwmlﬁ,mﬂdﬂrmﬂw

. Muu&mmﬁmaﬂuswdﬂgfﬂmfnmﬂmldﬂu\gwngmﬁud]
have bean given permizsion to

. un,_n,wwmgmamm.mnm

+ Guing athars crodit whan | refer ta their work by crosting a reference kst

+ Uing cehers work respoctfully and nat plagiarsing

+ Telling a trusted adudt immediately if cryshing upsets or worries me

+ Nat mesting any crline contsct and tellng o trusted odult emmeckately 1 m ashed 1o do
ths

+ Standing up ta ayber bulles, L will repert ang cyber bullyng incidents to a trusted ackdt
Nt downlonding apps or software to school devicos wathout permizsian

[ understand that the schoal will check my computer files, Teams coaversatioas and the
websizes I have visited to ensure | am using the internet safely, responsibly and respectfully.

Bupil 5

Pupil Name:

Parent Si;

[ understand thot the schoal may check my computer fles and web histary ta ensure [ am.
using the intemet in o prafessional capority ond adhering to NLC's Accepiable Use of ICT

-

+ Repart damage to devices immediatehy

+ Use apprapriate websites and ugps
+ Respect copyright restrictions

+ Report incidents of misuse

.

St. Andrew'’s Primary School b
Digital Citizenship
Acceptable Use Agreement )
wistzors
I agree to:
* Respect North Lanarkshire's Acceprable Use of ICT Policy
+ Handle digital technalogy with appropriate care

+ Only using my own login details and never sharing those with othars
+ Mot access computer files belanging to athers

Mot download apps or software anto scheol devices without permission of HT

| undirstand that the schoal may chock my computer fles and web history o ensare [ am.
using the intemet responsible and adhering to NLC's Accoptable Uso of ICT Policy

4. Paster Consent

Please indicate below f you are hegpy for staff 0 use
plasters on yaur chid when requied

O 1 consent

O 1 ds et eonsent

{fy my child receiving a paster if necessary when
Fvohes in school activilies.

Palicy.

Staff Member's Name:
Staff Member's Nama: Seaff Member's Signature:
Staff Member's Signature: Date:
Date:
& car panng St. Andrew's Primary

Loggan Raad cases congasion
a0 i i o 3kt chien a1

We urge parents not o park on he 7ig zag lies
Outsice the main ertrance, even for 3 quik dreg
ol i conasess congestion and farces other raad

Dear PareryGuarsan

We are deighted we have your child bere at St
dodrmy's Prinary school

1. Photagrapn & Visos Taken at senool

Permissions Leaflet

1 i 3 requiement 1o ssek the approval of paren
befors ssking phessgraphs o viden feotage of thei
ehikdren Our phatographic: and video displarys not orly
add 10 the ethos of cur schoal Bl ane also a source of

Wi 1equite PRTIESION  icematon. st snfrant or chiden, paret, Stal

users onio the opposite side of the road facing fram = her ':i' pard “f: \ and wisitars and we waud wish to continue o add to
ancoming trafic actiuiies. Please carstully read e information 1 heoachcul e year.

"9 cantained in this leafiet ane fick 1he Spprcnate bax
Parking cn the pavement is slso prohibited a5 this in each section iz indicase whether ar not you give  On a few occasions, copies of photographs mey be sent

s our chikiren in dangar.

Pmm e e mm of rmad users and
when o er callecting your
S Trank v o vous sopmont

1 e e and agree 1o consider the safety of
s pedesirians when dropaing off
ar calecting my childien

5. “Therapats and Animats

Sea animals in school poicy an webpage for mare
distail.

O | consent

O | done consent

iRy chikd being safely maritared near vetied animals
that may be brought in to support keaming srd
wacking

Mrs. L. Henderson

7.5un Cream

Often e beseriens is e oLAdoors in o westhers.
Wi ask that garents dness chikien sppropriately

yaur parmission

A

comglemd form should then be resurmed 1o the
‘=choal officz a3 soon as ozl

Yours sncersly
2. FlanagRa

Mrs. J_Flanagan

o the kcal newspaper for publeatian in the schocks
" o our sezune
pacentiguardian shoukd sign and date belan. The T e Ghanel and for NLG raming purpesss.

Pl e Lelon f you g ppeonal oy il

he Head Tesachy

Plass do ot hesiae o cortact

O I e permission

Head Teasher

0 1 et give peemission

o my it e idecmd o prceraphed ket
in schooi actviesievents e nery

ST | chistiane .
7 iy un vk uban, mseaiy Plesst e et
e whotbor Yo corsers b st ol S e e

N Date of Birth: and vides foolage may be wiloaded fo aur secure

O | consent

O 1 s et emnsent

W you fawe sy guesons o waud e 1o
comenent n any of the mfamson cantsired in
s Ieafiel, please do ol hesitate s contact the

VeuTube Channel and far NLG traming purpioses,

1 hetves el sach section of this leafle? and have
given permission & apgroprate.

TripaiExcursions
Whenever 3 i laeda ik asscsmentis e
ol be st all detais. You should
ol ane EVS arm ot he beganing of 18 yea 1o
qart permission and dsclose: any mediead issues.

! Sigratues of
schaol. O | give permission

St e renry Schoct & osery s =R Py r——

Laggan Rax Date L Formychiduo atiend schooi 1ips and excunsions
M5 OLL

T (o1236) 852070 St o

Email office @ tarcrews nianak sch Lk iy

Wishsile gl seotiand crg, nlistandrews srdiel
witter @ SaintAndrensd

Appendix 8

Permissions Leaflet — Enrolment

2. Pupll Access fo e School Nstwork and the
infornat

Infarematian and Compunications Techaclogies: (ICT)

e KT s, I e e pupis Vil have acoess
i o compzer ok and the Inem

e o
dal o aceess material which s
rarprersine, bl pomntady rama For
s reazan, Morh Lanarkshire Council anlr\g a
Leisure Senices Deparment has  implesm
et it conirs sl legics S 13
paraved praovider f inlémet senices 1o schosls.
The provider service neludes rigoreus fitering of the
Weels Wide Wb, newsgroups and eleciiaric risl for
insppropriate and oiensive. matesial
puits will enjcy & hig
Supervision 1 ensie hal onlne access s an
enoyabie s rewarding expenence.  Meverhekss,
you Skl be sware ihat the potenial fo acoess
ineppropriate materiel does exst and that no fitering
sechnologies Gan complelely guaranies that
ral conme acioss dstastehd
ther

o
il in seeme e

Before any child s slowed [ use the network and
access the Intemet, their perentiguardian s reciret

schoal ICT Acceptable Use
Palicy and canfem their approva and acceptance of
the schao rufes on this mater

The schaol nsess your sugpart in expecting pugils &
s their aveess 1 the network and Intemes B an
ethical and responsibile marner at allimes

1 haave: rmad e poicy & rales and

1 1 gree with the ey and rues

O 1 oot e with plicy s e

ICT Acceptatis Use Poficy

s Wil anly scoess e camguier and the
achool netwk when given permision by a
e

o Vv ik puission o & bachar befors |
st rrn
I
u\m

et
not acoess computer fies belonging 1o

the school network using my

i pimaword oni

+ | will mecess only thase computer discs and
€D kot whkch the leacher has given me
permiszan,

+ L will ensure that any s | send are polte,
‘sensibie and respans

+ 1 will ony send emails 1o people | know e
whesare approved by my teacher

« vl ek forveard chain feters

© 1 will ey offial schoal emal secaunt

sert o receve e,

B

maiswhich ae cfensive o el
sehal wal check my

rapely
1 it crily cawnload material for the iniemet
if given permission by a teacher

1 wil arly copy and use material as wlowed

by capyright kegislation. | will ask niy sacher

if | am no sure of the legal posiion.

Wheen using the interret arvd sending emsis |

il ot el and ofhers by it giving:
imy name:

iny home: axidress

my home telaphone numer

my phatogragh

any other personal sfornaton

1wl el teache sbout any ewitatons 1o
et arvline contacts.

Sigraure of Pupil
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