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Rationale

The health and safety of all members of our nursery community is of paramount importance. It is necessary for all staff to know of procedures laid down by the Authority to promote safety and welfare within out establishment.

Aim

We aim to ensure that all staff are aware of North Lanarkshire’s Health and Safety Policy and where our Nursery statement meets the demands therein.

Objectives

In this nursery we will:

Ensure each member of staff has a copy of the NLC Statement and is able to access the relevant information required:

· Locate the General and Master Safety Files in the office and ensure that they are updated on a regular basis by the person responsible - Mrs Maureen McGhee (Head Teacher).

· Ensure that a risk assessment takes place on an annual basis, findings reported to Senior Health and Safety Officer, Contracts and Provisions (Health and Safety).

· Ensure that all contractors adhere to the conditions set out in Standard Circular 74.

· Ensure that all accidents and injuries are recorded in the Nursery Accident log and/or School Accident book and the appropriate pro forma completed and sent to the Senior Health and Safety Officer, Contracts and Provisions (Health and Safety) by the person responsible – Mrs Maureen McGhee, Head Teacher
· Ensure that all staff are aware of evacuation procedures in the event of a fire or any other reason; person responsible – Mrs Maureen McGhee, Head Teacher 

· Ensure that fire drills take place regularly and are recorded in the fire procedures book (responsible person - Mrs Maureen McGhee, Head Teacher). Regular fire drills allow children to become familiar with the routine
· Ensure that the fire alarm is tested on a regular basis and recorded in the Fire Procedures Book; person responsible – Mrs Maureen McGhee, Head Teacher

· Ensure that parents have completed an Administration of Medicines form for all children who need receive medication during the nursery day; person responsible – Mrs Sneddon, Nursery Teacher

· Actively encourage parents to inform re illness, special needs, dietary requirements, etc, of their children, to enable us to support them appropriately; responsible person - all staff

Responsibilities

Mrs George is the First Aider and Mrs McGhee is the Health and Safety Representative: staff concerns should be reported to her.

Conclusions

Staff awareness of this statement will be raised on an annual basis and will be reviewed in the light of the experience.
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