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Rationale
Children’s safety is of paramount importance.  This policy outlines the procedures relating to the storage and administration of medication, prescribed and non-prescribed, for children whilst under the care and supervision of nursery staff.
Medication Required in Nursery
· No child is permitted to carry medication on their person or in their bag.
· All medication must be given to a member of SLT for storage and safe keeping by the child’s parent/carer, or other responsible adult nominated by the parent/carer.
· Medication will not be accepted without a completed Administration of Medication (Med 1) form.  A separate form should be used for each medication.  The form is available from the nursery SLT.  Completed forms are stored in the nursery office.  Once the course of medication is complete, the Med 1 form will be stored securely for auditing purposes.
· All medication should be clearly labelled with the child’s name, dosage required, frequency of administration and date/time first dosage was administered by parent/carer, or other responsible adult nominated by the parent/carer.
· For health and safety reasons, a child’s parent/carer, or other responsible adult nominated by the parent/carer, must always administer the first dose of any medication before depositing medication with a member of staff, in case of allergic reaction.
· If medication is given before Nursery, the child’s parent/carer or other responsible adult nominated by the parent/carer must complete Part 2 of the Med 1 form to document when this was administered.
· Children will be assisted by a member of nursery staff when medication is required to be taken.
· The staff member should complete Part 2 of the Med 1 form.
Staff administering or overseeing the administration of medication in education must ensure the following:
· Follow the instructions on the label and/or patient information.
· Give the right medication to the right child at the right time.
· Give the correct dose in the manner described in the instructions, and record on Form 2.
· Be aware of any side effects as detailed in the patient information leaflet (if in doubt, consult parent/carer or NHS).
· Medication is stored and handled as per the instructions.
· Check medication has not expired.
· A signed record (Form 2) is completed immediately following each administration of medication.
· Do not add medication to food or drink unless instructed by a healthcare professional.
· If medication has to be given on a ‘when required’ basis, staff must know the symptoms it has been prescribed for as detailed on the Med 1 form.
· If medication must leave nursery premises for an excursion, staff should note this by signing the medication in and out form.
· Consent, need and dosage for medication should be reviewed every 3 months.
· Medicine spoons and oral syringes should be cleaned after use.
Parents/carers, or another responsible adult nominated by the parent/carer should:
· Collect any leftover medication once the course of treatment is complete or medication has expired. No medication should be left in nursery over the summer break for term time children.
Storage
· All medication should be stored in separate plastic wallets/boxes labelled with child’s name.
· Any medication requiring to be refrigerated will be kept in the office refrigerator.  These can be kept in a refrigerator containing food but should be in an airtight container and clearly labelled.
The nursery will not:
· Accept medicines without original packaging or pharmacy label.
· Add medicines to food or drink without appropriate paperwork being completed.
· Attempt to force a child to take their medication if they are refusing.  Parents/carers will be informed (or NHS colleagues if they cannot be contacted).  Where this may result in an emergency, an ambulance may be called.
· Dispose of medication.  Expired medication will be returned to parents/carers.
Emergency Procedures
All staff should know how to contact emergency services.  All staff should know first aid arrangements and who is responsible for carrying out emergency procedures, and who will notify parents/carers.
Wherever possible, a pupil taken to hospital by ambulance should be accompanied by a member of staff who should remain until the pupil’s parent/carer arrives.  The member of staff travelling to the hospital should have details of any healthcare needs and medication, including healthcare plans, of the pupil.
When emergency services are being called, please ensure staff have the following information available after dialling 999:
· Pupils’ name and date of birth.
· Establishment’s name and telephone number.
· Location of incident, including postcode.
· Exact location within establishment, and most appropriate access point.
· Brief description of the child’s symptoms and any other relevant information relating to healthcare needs.
Generally, staff should not take pupils to hospital in their own car.  However, in an emergency it may be the best course of action.  It is recommended that staff should be accompanied by another adult.
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