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Attendance Policy
Vision Statement
At Plains Primary School, we aim to provide a safe, happy, and respectful learning environment where every child can grow and thrive. Regular attendance is essential to ensure that pupils benefit fully from their education and reach their potential.
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Aims
· To promote excellent attendance and reduce absence.
· To ensure every pupil has access to full-time education.
· To identify and address attendance issues early.
· To support families in overcoming barriers to regular attendance.
Expectations
· Pupils are expected to attend school every day unless they are ill or have an authorised reason for absence.
Parents/carers are expected to:
· Ensure their child attends school regularly and punctually.
· Inform the school of any absence by 9:30am on the first day.

Authorised and Unauthorised Absences
Authorised Absences include:
· Illness (with parental notification)
· Medical appointments 
· Religious observance
· Bereavement
Unauthorised Absences include:
· Holidays during term time (unless exceptional circumstances)
· Absence without explanation
· Truancy
Procedures
· Attendance is monitored daily.
· Parents will be contacted if no reason is provided for absence.
· All parents are emailed every month with their child’s attendance to date.
Persistent absence (below 90%) will trigger intervention:
· Initial contact and support from the school, in the form of a phone call and/or letter
· An initial meeting with the school to identify barriers to attendance and support strategies
· Cluster support resources 
· Monitor individual cases and further meetings as and when required.
Lateness
· Pupils arriving after 9:00am must report to the school office.
· Repeated lateness will be monitored and addressed with parents to identify any supports required.
Rewards and Recognition
· Certificates and praise for excellent attendance.

· Support
· The school will work with families to support attendance.
· Referrals for Cluster support or external services may be made where appropriate.
Roles and Responsibilities
· Head Teacher: Oversees the implementation of the attendance policy and liaises with the local authority.
· Class Teachers: Monitor daily attendance and report concerns.
· Parents/Carers: Ensure regular attendance and communicate absences.
· Pupils: Attend school regularly and on time.
· Family Engagement Support Assistant: Supports the school in managing persistent absence.

Review Cycle
This policy will be reviewed annually as part of the school improvement plan. Updates will reflect changes in local authority guidance and national legislation.

Alignment with North Lanarkshire Council Guidelines
This policy is aligned with North Lanarkshire Council’s standards for maintaining school attendance and reflects the principles outlined in national guidance such as "Included, Engaged and Involved Part 1". The school adheres to operational procedures for recording and managing attendance/absence as set out by the local authority
Accessibility and Communication
This policy will be made available on the school website and in printed format upon request. It will be shared with parents/carers during Primary 1 induction. A simplified version will be available for pupils.
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We want all our children and young people to realise.
their full potential.
Excellnt attendance at school is important to allow your chid
1o fulf their potential and for thern to have the best start and
brighter future.
Below are just some of the key reasons why it is so important
chidren attend school:

To have fun and opportunites 1o experience new things

o develop new skils forlearming, skl for work and sidls

forife

To understand responsibilty

To make new fiends and buid positive relationships.

o develop awareness of other culures, religions, ethnicty,

and gender difference

o celebrate achievements with friends and peers

To attain in curricular pathways

To bud confidence, self-esteem and resilince

o grow as individuals

When you have a conversation with your chid's school they wil
give you attendance in a percentage. This can be confusing!
Have you considered the folowing:

100% [T ] Gives your child
attendance the best
95% attendance | 9 days of aosence 1 | OPPoFtuniti
week and 4 days of | their learning and
leaming missed. | achievement

'90% attendance | 19 days of absence | This il potentialy

3 weeks and 4 days | impact on your
oflearring missed. | chid's progress in

learring.

85% Attendance | 27 days of absence | This il impact on
5 weeks and 3 days | your chid's progress.
oflearning missed. | in learing,

This s aimost a hall | achevement and
torm. attainment.

80% Attendance | 36 days of absence
7 wecks and 3 days.
oflearning missed.

This is a half term.

75% Attendance | 45 days of absence

9 wesks and 1 day.
oflearning missed.
Amost awhole
torm.

Your child can be off school if:

Theyare il
They are attending a doctor or hospital appointment

They are going to a meeting about a Chidren's Hearing o
cour, o f they are going 1o a Chicren's Hearing, case
review or court

Ifthey are involved in an activty and the school agress in
advance

Someone close 1o your child has died

There s a crisis or serious difficuly at home or in your family
They are going to a reigious ceremony or a wedding of
someone very close to them

You are a Gypsy/Traveller family and while you go traveling
you keep in touch with your chid's teacher

Your family isreturming to a country of origin for cultural
reasons or to care for a relatve,

As long as you have informed
the school of the reason why.
your chid s off, and the school
is satisied that this is a vaid
reason, these would be caled
authorised absences.

However this s stl recorded as an absence for your chid.

There are

190
days

in each

ear
school Any child currently avoiding school is likely to become nervous:

when they are asked about their worries or returning to
school,

These questions can help 1o star the conversation about
feelings and fears.

What are the three best things about school?

Would you prefer to text, draw or wite about t?

What thvee things are you most woried about?

'Y

2 school
days missed
T tfe”
Sads up to
1 whole year
of school (o3t

Dont Worry..
You are not on Together
v cindo it ang
moke sure your
NG docs not

MISS ouT

LEARN[ERE

here to hetp and
ith you
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and your family-
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