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TRANSFER ARRANGEMENTS - PRIMARY/SECONDARY EDUCATION
............................................................................

............................................................................

............................................................................

……………………………………………………….


Date 10th January 2021
Dear Parent/Carer
As you are aware, your child is due to transfer from primary to secondary education in August 2021. 
To support a smooth transition from primary to secondary for all pupils, priority is given to the development of structured liaison between the primary school and the associated secondary school to which pupils normally transfer.  Working together, primary and secondary schools devise programmes to ensure that Primary 7 pupils and the parents/carers are well informed about the organisation of the secondary school, particularly, the content and organisation of the first year curriculum.  In line with these principles, arrangements have been made for your child to transfer at the start of next session to

Clyde Valley High School
……………………………………………………………………..
If your child is in his/her present primary school as a result of a placing request granted previously, in addition to the rights detailed below you may choose that your child transfer to the secondary school under the arrangements set out above or to the secondary school for the area in which you reside, i.e.

If you live in the catchment for a school whose associated high school is Dalziel High School, for example, you may choose for your child to attend this school.
If you live in Coltness, you may choose Coltness High School, etc.
If you live in the catchment for Our Lady’s High you may choose that.
Although I would recommend that it is in the best interest of your child to transfer under the above arrangements, under Section 28A of the Education (Scotland) Act 1980 you are entitled to make a placing request* for your child to be placed in another school under the management of a local authority other than as indicated above.  North Lanarkshire Council has a general duty to comply with that request except in certain circumstances (see Appendix A).
If you decide to make a placing request, * it should be sent:-

(i)
for a school outwith North Lanarkshire Council to the relevant council.  

(ii)
for a school within North Lanarkshire Council, the details are given below:
Applications can be completed on line from the Council’s website and emailed to ef.placingrequests@northlan.gov.uk  alternatively they can be posted to:
           North Lanarkshire Council



Education and Families

           Contracts section (Placing Requests)


Civic Centre

            Motherwell

            ML1 1AB

In order to ensure that all information in relation to a placing request is considered, it is recommended that applicants clearly state the full reasons for making the request. Where there is insufficient space on the application form applicants may attach a separate supplementary submission making any supporting reasons for the request  This may be of advantage to you should there be more applications than places available in the school of your choice.  The Council's guidelines on priorities for admission are attached at Appendix B.  
You should note that the policy of Education and Families is that for pupils attending a school by placing request, the parents/carers must meet all the transport costs, other than in exceptional circumstances.

I should appreciate if you would complete the attached pro forma (PC3 attachment) to indicate your preferred choice.

Details of induction arrangements, including dates and times of parents/carers meetings, will be issued in due course.

Should you require any further information on any issues arising from this pack do not hesitate to contact me.  

Yours sincerely

Head Teacher

Form PC3 attachment
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TRANSFER ARRANGEMENTS – PRIMARY/SECONDARY EDUCATION
Name of Child

​​​​​​​​​​​​​​​​​​​​​​​​​​​
Surname…………………………………………………………………….




Forename……………………………………………………………………

Date of Birth


      /      /
Home Address

……………………………………………………………………………….





……………………………………………………………………………….







……………………………………………………………………………….

Home /Mobile Telephone Number
………………………………………………….............................
School currently attended
​​​​​​​​​​​​​​​……………………………………………………………………………….
Please tick the following preference:-

Automatic transfer to   ………………………………………..

Transfer to catchment school ………………………………..

Make a placing request to a school of your choice
*Should I choose a placing request I understand that I am responsible for making the necessary transport arrangements and for ensuring that my child goes safely to and from school.

Please indicate name of school requested……………………………………………………………...
Placing request application forms (PC1a) can be downloaded by logging on to www.northlanarkshire.gov.uk. and following the link ‘How to make a placing request’.

Choice of school booklet can be downloaded from the Scottish Government website www.scotland.gov.uk/Publications/2010/11/10093528/0
Application forms for free transport are available at the school or downloaded by logging on to www.northlanarkshire.gov.uk and following the link ‘School Transport’.

Date……………………….           Parent/Carers...........................................................................

(To be returned to the Head Teacher of the primary school currently attended)

APPENDIX A

NORTH LANARKSHIRE COUNCIL

EDUCATION AND FAMILIES
GROUNDS FOR REFUSAL

The duty of an authority to grant a placing request does not apply:-

1a
if, placing your child in the specified school (that is, the school specified in your placing request) would:

(i) make it necessary for the authority to take an additional teacher into employment;

(ii) give rise to significant expenditure on extending or otherwise altering the accommodation at or  

               facilities provided in connection with the school;



(iii)
be seriously detrimental to the continuity of the child's education;

(iv)
be likely to be seriously detrimental to order and discipline in the school;

(v)
be likely to be seriously detrimental to the educational well-being of pupils attending the school;
(vi) assuming that pupil numbers remain constant, make it necessary, at the commencement of a future 

              stage of the child’s primary education, for the authority to elect either to create an additional class      

 an additional composite class) in the specified school or to take an additional teacher into                                   employment at that school;
(b)
if the education normally provided at the specified school is not suited to the age, ability or aptitude of the child;

(c)
if the education authority have already required the child to discontinue his attendance at the specified school;

(d) if, where the specified school is a special school, the child does not have [additional support needs] requiring the education or special facilities normally provided at that school; 

(e) if the specified school is a single sex school (within the meaning given to that expression by section 26 of the Sex Discrimination Act 1975) and the child is not of the sex admitted or taken (under that section) to be admitted to the school

(f)
where the acceptance of a placing request in respect of a child who is resident outwith the catchment area of 
              the specified school would prevent the education authority from retaining reserved places at the specified 

              school or in relation to any particular stage of education at the school; 



but an education authority may place a child in the specified school notwithstanding paragraphs (a) to (e) above.

2
This means that a Council may agree to a parent’s request even if they would have to employ an additional teacher, or spend money on accommodation, or even if they thought the move the parent wanted would not be very good for the child.  They do not have to refuse a request just because one of the reasons set out in the law applies.

3
The duty imposed by subsection (1) above does not apply where the acceptance of a placing request in respect of a child who is resident outwith the catchment area of the specified school would prevent the education authority from retaining reserved places at the specified school or in relation to any particular stage of education at the school; but nothing in this subsection shall prevent an education authority from placing a child in the specified school’    


4
In subsection (3A) above, ‘reserved places’ means such number of places (not exceeding such number or, as the case may be, such percentage of places at the school or relating to the particular stage of education as may be prescribed by regulations) as are in the opinion of the education authority reasonably required to accommodate pupils likely to become resident in the catchment area of the school in the period from the time of consideration of the placing request up to and during the year from 1 August to which the placing request relates;  and different numbers or, as the case may be, percentages may be prescribed under this subsection for the purpose of difference cases or circumstances.

5.
In subsections (3A) and (3C) above, ‘catchment area’ means the area from which pupils resident therein will be admitted to the school in terms of any priority based on residence in accordance with the guidelines formulated by the authority.  In terms of Section 28A of the Education (Scotland) Act 1980 as amended by Standards in Scotland’s Schools etc Act 2000

APPENDIX B

NORTH LANARKSHIRE COUNCIL

EDUCATION AND FAMILIES
PRIORITIES FOR ADMISSION:  PLACING REQUESTS
 GENERAL

Where there are more applications than places available, preference will be given in accordance with the following priority order:

(a) 
in the case of a primary school, applications from children living in the delineated area but who could not be accommodated to date

(b) in the case of a secondary school, applications from children living in the delineated area of an associated primary school but who could not be accommodated in the school to date

(c) in the case of a primary school, early entry requests from children living in the delineated area and considered ready for primary education

(d) applications from children with relevant medical conditions supported by the family doctor and the community medicine specialist

(e) in the case of a primary school, early entry requests from children living outwith the delineated area and considered ready for primary education

(f) applications affected by other factors, for example, family circumstances, presence of older siblings in the school, distance between home and school and curricular provision

Once the application has been considered in terms of the above admission criteria and where there are still more requests than places available, these places will be allocated by ballot.
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