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Nursery Staff within Holytown Nursery adhere to North Lanarkshire Education Department’s Policy on Admissions. 
See Appendix.

Parental enquiries are dealt with promptly and anyone wishing to may have a guided tour of the establishment.

 Completed application forms will be checked, and date of birth and address will be validated by a member of clerical staff and or SLT.
The completed form is given to the clerical manager or Head teacher to be checked and banded.
The form is then given to the school office staff to record on the computer for admissions with the date expected to start providing it has gone through the admissions process. 
Once the child has gone through the admissions process, they are lettered to invite them to take up their place.
Parents inform us of their decision, and a starting date is given. 
The government funding start dates are where a child's third birthday fall on or between:
· 1 March and 31 August they will be eligible for funding from August 2026 (autumn term) occurring in that year.
· 1 September and 31 December they will be eligible for funding from January (spring term) following their birthday.
· 1 January and last day of February they will be eligible for funding from April (summer term) following their birthday.
Any parent/carer who wish to change their child’s session should make their request known to a member of SLT and put details of their request in writing.  Nursery staff will strive to meet the needs of parents/carers when possible.
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Children who become 3 years old between 1st March and 31st August are eligible for a place starting in August of that year.  Children who become 3 years old between 1st September and 31st December are eligible for a place starting January and children who become 3 years old between 1st January and 29th February are eligible for a place starting Apri.

Any parents who wish to change their child’s session time should make their request known and put details of their request in writing. SLT will strive to meet the needs of parents as and when possible. 
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