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Fire procedure 

Staff Responsibilities/Procedures in the Event of a Fire 

· Staff member on snack duty takes children into Wonder or Discovery Room (if circumstances allow)
· Staff and children should exit via the nursery main entrance unless access is blocked due to fire or other hazards.
· In the event of the main fire exit being blocked, the kitchen fire exit should be used or nearest exit.
· A member of SLT will check the toilets and collect the register from the front door on exit. If no SLT available Wonder Room staff are responsible for lifting the register from the front door and Discovery room staff should check the toilet.
· Staff should remain calm and walk the children into the infant playground. 
· Staff members should identify the children in their own group, supervise and keep children calm while the register is taken.
· [bookmark: _Hlk173138411]When all clear is given, children should be led back to the nursery and taken into their groups. 
· Staff should give feedback to children and reassure while checking the registers.
· If a fire is discovered, children should be moved safely in their groups to the park in Dornoch Road.
· If the building is deemed unsafe, Emergency procedures will be engaged – the children and staff will shelter in Holytown Community Centre, Stevenston Street Holytown – 01698 732561

Out with Term Time

· Staff should leave through the nearest fire exit and congregate in either the infant playground or the senior playground.
· A member of SLT will collect the register, emergency contacts and check the toilets.
· Staff should keep children reassured and calm while the register is taken.
· When all clear is given, children should be led back to the nursery and taken into their groups. 
· Staff should give feedback to children and reassure while checking the registers.
· If a fire is discovered, children should be moved safely in their groups to the park in Dornoch Road.
· If the building is deemed unsafe, Emergency procedures will be engaged – the children and staff will shelter in Holytown Community Centre, Stevenston Street Holytown – 01698 732561
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