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Procedures for Lost/Missing Child

At Holytown Nursery Class we are committed to the welfare and safety to all children in our care. We take every effort to ensure that all children are safe and secure within the nursery. Once a child has been signed into nursery a member of management will mark them in on the class register. During group time a second register will be taken to ensure that each keyworker knows how many children they have in their group that day. After the group registers are taken a member of management will complete daily numbers which display how many children we have in each group and the total number of children in attendance for that day. If any children leave the nursery playrooms to go to the woods, gym hall, local walks etc an outing sheet will be completed which will help to ensure all staff know the whereabouts of the children at all times. When outdoors front gates will be locked to ensure the safety of all children.

Should a child go missing we will take the following steps to ensure their safe return to the nursery:
· All personnel present should undertake a search of the premises inside and out.
· Parents/carer shall be contacted immediately to inform them of loss child.
· The nursery shall telephone police on 101 to request assistance.
· The nursery shall contact Care Inspectorate and report the incident.
· Written statements shall be taken from the staff responsible for looking after that child.
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