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Induction of Staff, Volunteers and Managers Policy 


As an employer, we have a ‘duty of care’ to our employees. This includes making sure that they are able to do the job both safely and competently. 

 A good induction policy will help our staff to:

· Establish themselves quickly in their job role, enabling them to understand their position within our nursery and working environment.
· Become motivated to do well and fit into the nursery early on 
· Understand any health and safety issues relating to their job- this will not only help to reduce accidents at work but also help us ensure that we are meeting our duty of care obligations under the health and safety legislation.
· Understand their obligations to our children and families 
· Induction checklist - A member of the senior management ensures that they are available to welcome the new practitioner and show them around the nursery, informing them in more detail of their role and responsibility in the nursery. Personal documentation will be completed.
· A practitioner handbook- outlining policies and procedures relating to staff. A declaration form is included requiring the practitioners to sign that they have read and understood these policies 
 A copy of all of the nursery’s policies and procedures relating to children and families. Practitioners are required to read and sign a declaration that they have read and understood the policies and procedures and will comply will them. 

New members of staff will complete the induction process with a member of SMT on the first day that they start their post.

New staff member will be given an expectation booklet which will enable them to understand what their roles and responsibilities are.
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