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 Playroom Procedures

Staff and other adults should be aware of the following procedures when working in the playroom:

8am-8.45  2 members of staff in Wonder room to supervise children playing and having breakfast.
8.45-9.30 there should be at least 2 members staff in both wonder, discovery room and kitchen for group time with a member of SLT at the entrance foyer.
930-11.30 there should be 2 members of staff in each area (wonder/discovery/outdoors)
11.30 – Loving lunches will start in the playroom using 3 tables, with a member of staff sitting at each table with 7 children.
11.30– 1.15 - 2 staff should go for lunch at a time and SLT will cover to ensure all child to staff ratios are met.
1.15-2.45 there should be 2 members of staff in each area (wonder/discovery/outdoors)
1:30- Rolling snack
2.30 – Children tidy and then go to group rooms with fulltime/om children having a group time in the kitchen area.
2.45-3.10 children should be in group rooms until collected by parents. Full time/PM children will have dinner at 2:45 with keyworkers. At least 2 members of staff in each room.  Member of SLT in the entrance foyer answering door.
3.15-4pm – rota of 2 members of staff with the children.
4pm-6pm - 2 members of staff with children when numbers are low 2-3 children, one member of staff can be in the room with another member of staff within calling distance if help is needed.


Please deploy yourself where you are needed if only a couple of children left in an area then members of staff can go to where it is busier.
If you are left in an area on your own always ensure another member of staff is within calling distance in case of an emergency. 
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· Staff should always inform other staff members before leaving the playroom.  Staff should only leave the playroom for a valid purpose.

· Staff must ensure all children are in full view when sitting at activities.  (Position yourself in such a way that you can supervise the full area)

· Children should be discouraged from running in the nursery.

·  Staff should focus on promoting positive behaviour in children.  Staff should consistently implement the Children’s Rights and use language that promotes positive behaviour.

· Equipment should be kept clean, tidy and in good repair.  Cleaning schedules should be followed, and any damaged equipment removed and reported to management.

· Equipment should be stored correctly in their designated area.  

· The playroom should offer a happy stimulating environment free from stress and worry.

· Adults should set an example to children by using good manors and not sitting on tables or work areas.

· No hot liquids should be carried through the playroom when children are in attendance.

·  No hot liquids should be carried through the playroom when children are in attendance.

·  Issues regarding children/parents should be addressed at the correct time and not during play sessions 
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