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Student Placement 

Throughout the academic year we have students and MA working or on placement at Holytown Nursery. We also provide training and experience for secondary pupils on work experience placements. It is important that staff, students, and parent/carers understands the role of a student within the nursery.

· All student on their first day will have an induction with a member of SMT
· Students will be given a mentor to shadow. There mentor will be responsible for supporting students to carry out necessary tasks for their qualification.
· Students will never be left unsupervised at any time when children are present.
· Parent/Carer will be informed when a new student is placed at the nursery by the nursery twitter (X)
· On occasion students may be required to observe children, management will ensure polices are followed and permission granted from parents. Any concerns regarding this should be raised with the nursery immediately.
· Students will not exceed 50% of total staff members.

Expectations and the Role of the Student 
All students:-
·  should arrive at the time agreed by management and comply with staff working hours and breaks.
· Should be dressed appropriately and present well for every session during their placement. 
· Must act as a role model to children and conduct themselves in as appropriate and professional manner.
· Should discuss observations, planned provocations and learning experiences with mentor.
· Will realise the importance of confidentiality in all aspect of Nursery to protect all members of the nursery community.
· Should seek advice from their mentor as appropriate during their placement.
If any difficulties arise during the placement, either professional or personal, the student should follow school procedure to bring this to the attention of :
· In the first instance their mentor
If this is not appropriate then the following staff should be contacted 
· Nursery Lead
· Nursery PL
· Depute/Head Teacher 
                                                    



Our aim is to ensure that all children feel safe and secure to enter the nursery confidently.

The child’s transition from home to nursery should be a process that is not rushed or forced upon the child, therefore, we are flexible in our approach, meeting the needs of individual families.

Children and their parent/carer are invited in over the summer period to complete enrolment paperwork. This gives the child a chance to explore their nursery environment and the opportunity for staff to chat with parents about their child and their individual needs. 
 
Parents/carers are made welcome into the nursery and their part in the settlin in process is respected. Children will start the term after their third birthday.

One their first day parents/carers are invited in to fill out their child’s Being Me book, meet their child’s keyworker and set their first target. This first initial session will normally last 1 hour with a gradual increase depending on the needs of individual children. This helps to develop the child’s security, independence and confidence. This is completely child led and will be at the pace of the child.

If a child is not settling during a session parent/carer will be contacted and if appropriate asked to stay with the child for a length of time before leaving 

Children having trouble settling in should be encouraged by staff to join in activities.

Settling in phonecalls/meetings will be arranged by the keyworker within 4-6 weeks to discuss with parents how their child is settling in nursery and to encourage and build relationships with parents.
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Student Placement 

If the difficulty can not be dealt with at any level within the establishment then the relevant member of staff will arrange to contact the correct personnel who would then be able to resolve any issues that arise.
Induction 
All students will be assigned a mentor who will be their role model and help to support them throughout their time at Holytown Nursery. Their mentor and other staff will provide the student with all relevant information required for placement and will follow the induction procedures laid out in our policy.

 

















Updated April 2026 by Sandra Munro
Review Date: April 2027











Created January 2019- E Henderson 
 Updated 2021 – S Munro and L Heron
Reviewed  July 2024- H McHugh












       Holytown Nursery Class – STUDENT PLACEMENT POLICY        

image2.jpeg




image3.jpeg




