[image: ][image: ]	Holytown Primary 
School




Accident & First Aid Procedures
We are committed to providing a safe environment for our children in line with current legislation and North Lanarkshire’s Health and Safety Policy.
Our first priority must always be the welfare of the child. When an accident occurs, a First Aider will be called for (if required).  Our current First Aiders are Paul McCann (Principal Teacher) and Anne Greechan (Learning Assistant). In consultation with the person in the area where the accident took place, they will decide if any treatment is necessary and if parents need to be informed immediately.
· All staff must wear protective clothing at all times i.e. disposable aprons and gloves.
· If First Aid is required, the injured party should be made comfortable to treat their needs if possible.
· After treating the injury, the injured party should be observed during play, in class or monitored by the first aider/appropriate adult for a 20-minute period. Any adverse effects during this time should be reported to the first aider.
· With the discretion of the school staff, the injured party’s parent or guardian may be contacted to advise them of the accident or to seek further advice.  
· In the event of a head injury, a parent/carer MUST be contacted and alerted of the incident. The injured party will be given “I had First Aid today” wristband/note and a slip in the Accident Book should be completed.
· With minor injuries (for example grazed knee) that require treatment, the injured party will be given a “I had First Aid today” wristband/note and a slip in the Accident Book should be completed.


· Emergency medication, such as inhalers or adrenaline auto-injectors, will always be accessible in line with agreed procedures. 
· Parents/carers are responsible for ensuring medication is in date and for collecting unused or expired medication. 
· Any concerns, missed doses, or adverse reactions will be reported immediately to parents/carers and, where necessary, emergency services contacted.


In the event of a more serious accident: -
· In the first instance, the emergency services are called, if necessary, whilst a member of staff always remains with the injured party. 
· The First Aider will be in attendance and will administer emergency care. 
· The parent is contacted immediately and if the parent cannot be contacted, then the emergency contact will be contacted. In the event of no contact being made and emergency treatment being necessary, the injured party will be removed to hospital.  The Head Teacher will, of course, be informed.
· First Aid Report, Incident and Accident Form will be completed.   
· A serious injury where the child goes straight to hospital should be recorded on CIRIS (RIDDOR).
· An injury which has been a result of a near miss, dangerous occurrence, personal injury, violent incident should be recorded on CIRIS.
· All necessary arrangements should be made to ensure other children are in a safe place and that they are not unduly distressed. 

In the event medication needs to be administered: -
· Medication will only be administered in school where it is essential and where written parental/carer consent has been provided. 
· All medication must be clearly labelled with the child’s name, prescribed dosage, and administration instructions. 


· Medication will be stored securely and administered by trained members of staff, with a written record kept of each dose given. 
· Pupils with long-term medical conditions may have an individual healthcare plan agreed with parents/carers and relevant health professionals. 
· Emergency medication, such as inhalers or adrenaline auto-injectors, will always be accessible in line with agreed procedures. 
· Parents/carers are responsible for ensuring medication is in date and for collecting unused or expired medication. 
· A monthly inspection will be carried out of all inhalers to check expiry date and remaining doses. 
· Any concerns, missed doses, or adverse reactions will be reported immediately to parents/carers and, where necessary, emergency services contacted.
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