Holy Family Nursery Class
Risk Assessment Procedures

All management and staff will ensure that the equipment and décor within the nursery will be of the highest safety standard. It is everyone’s responsibility to report all repairs to the Head Teacher. It is also important to let the janitor know of any repairs required. 

It is the responsibility of management and staff to identify, report and deal with any potential risks/hazards. In accordance with Health and Safety Regulations, no individual should put themselves or others in danger trying to deal with a potential risk/hazard. Any risk/hazard you identify must be reported immediately to the Head Teacher. A Risk Assessment folder is located in the cupboard in the sunshine room. This contains individual Risk Assessment forms, which you should complete to document any potential risks/hazards you have identified.

A Maintenance Record folder, to record all repairs and record all maintenance carried out is kept in the Janitor’s office. It is the responsibility of the Head Teacher and the janitor to ensure all repairs and maintenance carried out are documented and recorded in this folder.

Indoor and outdoor play areas
The highest safety standards will be ensured at all times in these areas as staff will continuously inspect, monitor and clean each area – 

· All equipment/toys in each area will be inspected and checked to ensure they are in good working order. 
· Any damaged or broken toys/equipment will be removed from the play areas.

· All equipment/toys will be cleaned, dried daily or as required to maintain hygiene standards and reduce the risk of cross infection. 

· A staff member must check the outdoor play area especially prior to its daily use to ensure no equipment has been damaged overnight and there are no sharp objects or broken glass etc. in the area. 

Planned Outings

It is the responsibility of any staff member planning an outing to seek permission from SMT/NMT and complete Form A from outings and trip policy as well as complete an Outings Risk Assessment form prior to undertaking any outing. Staff members must visit the intended location of the outing beforehand. Information must be gathered regarding suitability of the location, does it have adequate facilities for the age group involved in the outing, and is the surrounding environment safe and suitable for the age group concerned. If transport is involved, it is safe? You must ensure that the car or bus has seatbelts.
YOU MUST ENSURE THAT THE APPROPRIATE ADULT CHILD RATIO TO THE SPECIFIC AGE GROUP IS MAINTAINED.
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