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WELCOME TO HOLY CROSS PRIMARY AND NURSERY

We hope you will find the information contained in this handbook of interest and

that it will help you understand more about our school.
The history of Holy Cross dates back more than 100 years, the present school building is in its 50th birthday this year. In 2007 the school was extended to include four new classrooms, a new Nursery block and refurbished pupil toilets.

Holy Cross School Primary and Nursery Class has a well deserved reputation for providing high quality service to the community. Central to our success is our strong Catholic ethos and the commitment of our staff.

The process of education starts before children come to school and is

continuous. We aim to work in partnership with parents and carers, as by working together we will enhance the learning environment for your child supporting them to develop intellectually, morally, physically and socially. 

Holy Cross Primary has for many years enjoyed a reputation of high educational

standards. We provide a broad and balanced curriculum which allows each child to develop their knowledge and skills across their learning journey. We ensure that each pupil has the opportunity to develop a growth mindset to help foster a love of learning and an understanding that learning extends beyond school.

We have high but realistic expectations of our pupils, both in terms of working hard in class and life outside the classroom. We encourage our pupils to take care of their surroundings, to be helpful and polite and to consider the needs of others. We strive to ensure exceptional standards of care and welfare for all of our pupils.

We hope that your child will be happy with us and will respond to the many opportunities for learning offered. If there is anything in this handbook you wish to discuss further, please do not hesitate to contact us.

Yours Sincerely, 

Marie Murphy 

Head Teacher
HOLY CROSS PRIMARY SCHOOL

NORTH LANARKSHIRE 

EDUCATION, SKILLS & YOUTH EMPLOYMENT
· improving learning and teaching

· raising achievement and realising potential

· encouraging lifelong learning

· working with communities for a better future

· listening and learning together

· celebrating success

· respecting the dignity and value of all

· giving pupils and staff a safe, happy and   
attractive place to work
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Our school aims reflect the aims and principles of 
[image: image23.wmf]‘A Curriculum for Excellence’
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SCHOOL INFORMATION

SCHOOL INFORMATION
 

Official Name:

Holy Cross Primary School & Nursery Class
Address:


Constarry Road





Croy





Glasgow G65 9JG

Telephone:


01236 757697
email:



ht@holycross.n-lanark.sch.uk

Head Teacher:

Marie Murphy
Associated Secondary:
Saint Maurice High School, Cumbernauld.

Present Roll:

361
Planning Capacity:

434
Working Capacity:

405
Parents should note that the working capacity of the school may vary dependent upon the number of pupils at each stage and the way in which the classes are organised.

Holy Cross Primary is a Roman Catholic co-educational school for girls and boys from 4 to 12 years of age.  There are 14 classes covering all stages from Primary 1 to primary 7.  In addition, we have a Nursery Class catering for 40 children in the morning and 40 in the afternoon.  The Nursery Class is non-denominational.
School Roll Statistics
	SCHOOL ROLL STATISTICS

	
	N
	P1
	P2
	P3
	P4
	P5
	P6
	P7
	Total

	Boys
	
	28
	13
	20
	22
	38
	37
	18
	176

	Girls
	
	21
	28
	34
	24
	21
	27
	30
	185

	Total
	80
	49
	41
	54
	46
	59
	64
	48
	361


TEACHING STAFF

At present we have 17.48fte teaching staff including the Head Teacher, a Depute Head Teacher, 2 Principal Teachers and a Nursery Teacher.  The number of teachers is adjusted each session according to the size of the school roll.
Head Teacher:
Mrs Marie Murphy (overall responsibility of Whole School/Nursery)
Depute Head Teacher:

Mrs Bernadette Shaw




Principal Teachers:


Mrs Michelle Doherty  


P2H






Vacant

Class Teachers:



Mrs Amanda O’Neill  (0.5)

P1C






Mrs Elaine Paton  
   (0.5)

P1C
Mrs Aileen McCann  


P1H
Mrs Mary Clare McFarlane 

P2/1
Miss Dionne Coyle



P2H

Mrs Gillian Lewis



P3C





Mrs Colette Currie



P3H






Mrs Angela Pattoni
/Miss Kiernan
P4C






Mrs Carolanne Lalley


P4H






Mr Gerard Woods
 

         P5C






Mrs Catherine McKenna


P5H
Miss Jennifer McBride


P6C
Miss Nicola McDonald


P6H
Miss Stephanie Fitzgerald

P7/6
Mrs Jacqueline Doogan


P7H
NURSERY CLASS
Nursery Teacher:

        

Mrs Elizabeth Kerr





Senior Early Learning Practitioner:
Mrs Sara Carson

Early Learning Practitioners:

Mrs Claire Gorman






       
  
Ms Caroline Duggan






         
Miss Fiona Newton

All teaching staff are expected to work with classes for 22.5 hours out of the 25 hour class contact time.  The remaining 2.5 hours is spent planning, assessing and reviewing programmes of study.  

When staff are out of class for this specified period of time, the classes are covered by other teachers such as Physical Education.  These arrangements are reviewed from session to session, and personnel may change according to circumstances.

Total number of teaching staff:
24
Management Remits

NAME


POST HELD


MAIN DUTIES
Mrs Murphy

Head Teacher


Overall responsibility 








for Nursery and Whole School

Named Person and Child Protection Co-ordinator
Mrs Shaw


Depute Head Teacher

Responsibity for Early/First Level,










Pastoral Care Nursery – P7










Additional Support Needs










Co-ordinator









ICT Co-ordinator










Transition
Mrs M Doherty

Principal Teacher


MLPS Co-ordinator









Probationer Mentor

Student Teacher Mentor/Work

Right Respecting Schools










Co-ordinator
Vacant


 Principal Teacher


MLPS Co-ordinator
Eco Co-coordinator










Probationer Supporter

SUPPORT STAFF

Janitor (Pool)



Various
Senior Clerical Assistant

Mrs Patricia Kinnaird
Clerical Assistants


Mrs Linda O’Brien







Mrs Kay Szemis
Classroom Assistants


Mrs Margaret Love






Mrs Minal Sakriya
Special Needs Assistants

Mrs Annette Martin







Mrs Helen Hopkins
School Chaplain



Father Joseph Sullivan
Catering Supervisor


Ms Jacqueline Kennedy

Breakfast Supervisor:


Mrs Linda O’Brien

Cleaning Supervisor


Mrs Isabel Hamill

SCHOOL HOURS
School commences:


9.00am

Interval:




10.30am - 10.45am
Lunch:




12.15pm - 1.00pm



School Dismissal:



3.00pm

Primary 1 attend on a full time basis.  There is a 10am start on the first day in August.
NURSERY CLASS HOURS
The morning session begins at 8.50am and finishes at 11.50am, with the afternoon session beginning at 1.00pm and finishing at 4.10pm.

ALTERATIONS TO DISMISSAL TIMES
Any alterations in dismissal times, a situation which very rarely arises, would be notified to parents by letter well in advance of the date proposed for early closure.

There can be, however, occasions when it might be necessary to dismiss children without prior warning, e.g. heating failure.  If such an emergency were to arise, every effort would be made to ensure that children reach home safely.
OUT OF SCHOOL CARE FACILITIES

Out of School Care is offered courtesy of the Peace of Mind Programme.  Care is offered between 3.00pm and 6.00pm each school day.  For details about the programme, please contact YMCA on 01236 721382.
THE SCHOOL YEAR
August 2016

In-service day: Monday 15 August 2016

In-service day: Tuesday 16 August 2016

Pupils return to school: Wednesday 17 August 2016

September 2016

September weekend holidays: Friday 23 September 2016 and Monday 26 September 2016

October 2016

October break: Monday 17 October 2016 to Friday 21 October 2016

November 2016

In-service day: Monday 21 November 2016

December 2016 - January 2016

Christmas and New Year holidays: Monday 26 December 2016 to Friday 6 January 2017 (inclusive)

February 2017

Mid-term break: Monday 13 February and Tuesday 14 February 2017

In-service day: Wednesday 15 February

April 2017

Spring break: Monday 3 April to Monday 17 April 2017 (inclusive)*

*Good Friday 14 April 2017 and Easter Monday 17 April 2017

May 2017

May day holiday: Monday 1 May 2017

In-service day: Thursday 4 May 2017

Mid-term holiday: Friday 26 and Monday 29 May 2017

June 2017

School closes Wednesday 28 June 2017

It is proposed that schools will return for staff Tuesday 15 August 2017 and Thursday 17 August 17 for pupils.
August 2017

In-service day: Tuesday 15 August 2017
In-service day: Wednesday 16 August 2017
Pupils return to school: Thursday 17 August 2017
September 2017 
September weekend holidays: Friday 22 September 2017 and Monday 25 September 2017
October 2017 
October break: Monday 16 October 2017 to Friday 20 October 2017

November 2017 
In-service day: Monday 20 November 2017
December 2017 - January 2018 
Christmas and New Year holidays: Monday 25 December 2017 to Friday 5 January 2018 (inclusive)
February 2018 
Mid-term break: Monday 12 February and Tuesday 13 February 2018
In-service day: Wednesday 14 February 2018

March/April 2018 
Spring break: Friday 30 March to Friday 13 April 2018 (inclusive)*
*Good Friday 30 March 2018 and Easter Monday 2 April 2018

May 2018 
May day holiday: Monday 7 May 2018
In-service day: Tuesday 8 May 2018
Mid-term holiday: Friday 25 and Monday 28 May 2018
June 2018 
School closes Thursday 28 June 2018
August 2018 
In-service day: Wednesday 15 August 2018
In-service day: Thursday 16 August 2018
Pupils return to school: Friday 17 August 2018

OUT OF SCHOOL CARE

Out of School Care is provided in Holy Cross Primary School from 3.00pm – 6.00pm each school day.

The care is provided by the Peace of Mind for Parents Programme, managed by ‘Cumbernauld YMCA’.

Any parent or carer who is interested in making use of the service is invited to telephone for a Registration Pack. 

The telephone number is: 01236 721382.

Cumbernauld YMCA is a charity with charitable status in Scotland.
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ENROLMENT

During the month of January, details of registration and enrolment for children starting school in August will appear in the Local Press (Cumbernauld News and Kilsyth Chronicle) and in Church Bulletins.

You must register your child in the school

which serves your catchment area.

However, you may exercise your parental 

right and apply to enrol your any in any 

school of your choice.

If you wish to enrol your child in Holy Cross

please bring with you a copy of the child’s

Birth Certificate and evidence that you

live within the school’s catchment area.

Where appropriate, your child’s Certificate 

of Baptism may also be produced at this stage.

Holy Cross Primary School offers an induction programme which usually consists of one meeting during the months of June and a further two meetings in September.  Our induction programme aims to:

· promote Holy Cross Primary as a centre of excellence

· inform parents of the day to day running of the school

· introduce parents to the Primary One programmes of study in all areas of the curriculum

· allow parents the opportunity to handle and sample the various resources used to implement the programmes of study

· involve and encourage parents to participate in the education of their children.

The Head Teacher of Holy Cross Primary will afford the teachers of the new primary one classes the opportunity to visit the local nursery school.  In this way, the teachers will get to know the new pupils and so make transition for them much easier and smoother.
The Depute or Principal Teacher will visit pupils from local Nurseries before they start school.  Our transition programme includes planned visits to our Primary 1 classes from January to June prior to starting in August.
TRANSFER FROM PRIMARY SCHOOL TO SECONDARY SCHOOL


Pupils normally transfer between the ages of 11.5 and 12.5 years so that they will have the opportunity to complete at least four years of secondary education.  Parents will be informed of the arrangements no later than December of the year preceding the date of transfer of the new session.

Children normally transfer from Holy Cross Primary School to Saint Maurice High School.

The details of Saint Maurice High School are:

Head Teacher:


Ms Patricia Alexander

Address:



Saint Maurice High School






Westfield






Cumbernauld






G68 9AG

Telephone:



01236 732701

Fax:




01236 728660

email:




office@stmaurice.n-lanark.sch.uk
EQUAL OPPORTUNITIES & SOCIAL INCLUSION
Equal Opportunities exist in all areas of the curriculum for all children.  We seek to extend choice and opportunity for all pupils without discrimination.

Education is a major means of liberating individuals from the cycle of deprivation.  It has an essential contribution to make to the Social Inclusion Policy of North Lanarkshire Council.

Equal Opportunities should, therefore, be the concern of everyone in the school and so we aim to:

· have a commitment to the promotion of equal opportunities from all staff, pupils and anyone associated with the school;

· make the curriculum a vehicle of positive action for promoting equality and combating discrimination and prejudice;

· be aware that each aspect of the curriculum has its own contribution to make;

· ensure that this commitment to equal opportunities is reflected clearly in our ethos and in every area of our work.

The Race Relations Act of 1976 makes it unlawful to discriminate against someone because of his/her colour, race, nationality, ethnic or national background.  The Act makes it the duty of our school to eliminate racial discrimination.  The adoption of a multicultural and anti-racist approach should be seen as one part of the continuing attempt to improve the quality of education.  We recognise that support from the home is essential if these aims are to be achieved.  Every child in Holy Cross has the right to be happy and secure at school.
The school is committed to assessing all policies and practices to ensure there are no negative impact on any group of people.
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THE CURRICULUM
CURRICULUM FOR EXCELLENCE
What is Curriculum for Excellence?

Curriculum for Excellence aims to achieve a transformation in education in Scotland by providing an improved, more flexible and enriched curriculum for all children and young people from 3 – 18.  The curriculum includes all of the experiences which are planned for children and young people through their education, wherever they are being educated.  All schools and nurseries in North Lanarkshire are working hard to raise standards so that children and young people will develop all of the skills necessary to continue to be successful when leaving school and entering the world of higher education, training or work.

Curriculum for Excellence is underpinned by the values inscribed on the mace of the Scottish Parliament – wisdom, justice, compassion and integrity.  The purpose of Curriculum for Excellence is encapsulated in the four capacities – to enable each child or young person to be a successful learner, a confident individual, a responsible citizen and an effective contributor.
                              [image: image5.png]



THE FOUR CAPACITIES OF

A CURRICULUM FOR EXCELLENCE



What a
What are the curriculum areas in Curriculum for Excellence?

There are eight curriculum areas:

Expressive Arts



Religious and Moral Education

Health & Well Being



Sciences

Languages (Literacy)


Social Studies

Mathematics (Numeracy)


Technologies

Importantly, literacy and numeracy are given added importance because these skills are so vital in everyday life.  All teachers will have responsibility to teach literacy and numeracy.

Learning is divided into two phases

The Broad Education is from nursery to the end of Secondary School Year 3.  Learning is divided into levels.  These levels will replace the 5 – 14 levels that you are familiar with.

The new levels are, as follows:

	Level
	Stage

	Early
	the pre-school years and Primary 1 or later for some children



	First
	to the end of Primary 4, but earlier or later for some children



	Second
	to the end of Primary 7, but earlier or later for some



	Third & Fourth
	Secondary 1 to Secondary 3, but earlier for some.  The fourth level broadly equates to SCQF Level 4


	The Senior Phase is from Secondary School Year 4 and beyond

	
	

	LEVEL
	STAGE

	
	

	Senior
	Secondary 4 – Secondary 6 and college or other means of study


How will my child’s learning be assessed?

There will be new ways of assessing each child’s progress to make sure that potential is achieved.  New qualifications are being developed:

· National 4 and 5 qualifications were introduced in 2013/2014

· Access, Highers and Advanced Highers are being updated to reflect Curriculum for Excellence
· New highers in most subjects were introduced in almost all North Lanarkshire schools in August 2014

In playrooms and classrooms staff will be using improved ways of assessing children’s learning taking account of national and local advice and guidance.  Your child’s progress will be reported to you so that you know how well your child is doing.

Each year your nursery or school will let you know what is being done to implement Curriculum for Excellence so that you can be confident that your child is receiving a high quality education.

WHAT WE HOPE TO ACHIEVE:
· our approaches to planning will be coherent around learning, teaching and assessment;

· our Curriculum will provide sufficient emphasis on active, enterprising learning approaches that encourage creativity and motivation;

· we will make clear to our learners what they are learning, what success looks like and what is expected of them.  In so doing, we will provide sufficient high quality feedback about how much and how well they have learned.  We will ensure that our learners are involved in these processes.

· we will use the flexibility of Curriculum for Excellence to provide opportunities and pathways for all our learners including those with Additional Support Needs and those who require more choices and more chances to progress.

· we will ensure that the more able children and those who make faster progress do not ‘race’ through the levels, but rather provide them with greater variety of contexts, depth and greater challenge into the experiences and outcomes offered to them.

More information can be obtained from the school or from the Education Scotland Website:  www.educationscotland.gov.uk
ENGLISH LANGUAGE & LITERACY
We aim to develop all four aspects of Language i.e. Listening, Talking, Reading and Writing and each aspect is given equal emphasis.  The following outcomes form the basis of A Curriculum for Excellence and are to be found in each of the aspects of Language:

· Enjoyment and Choice

· Tools for Learning

· Finding and Using Information

· Understanding, Analysing, Organising & Evaluating

· Creating Texts

The Literacy and English framework promotes the development of critical and creative thinking as well as competence in listening and talking, reading, writing and the personal, interpersonal and team working skills which are so important in life and in the world of work.
All teaching staff in Holy Cross have been trained in the delivery of the Active Literacy Programmes which advocate that children need to spend time with literature and other texts which will enrich their learning, develop their language skills and enable them to find enjoyment.  The children experience an environment which is rich in language and which sets high expectations for literacy and the use of language.  Children in all classes are immersed in literature and regularly read and respond to a variety of stimuli such as novels, poems, short stories, advertisements, signs, posters and blogs to name a few.  To reinforce this further, children of all ages are actively encouraged to rad in their spare time to broaden their awareness of authors and styles of writing.
Punctuation, spelling and grammar are integral features of the Active Literacy Programmes.  Spelling is taught using a variety of active strategies such as SACAWAC (Study and Cover and Write and Check), recognizing phonemes and their different representations, and looking for ways to simplify the spelling of longer words by using syllables or a ‘words within words’ strategy.  Children are reminded to apply previously learned spelling rules in all their written work.
Each class has a ‘fiction library’ which the children are encouraged to use frequently.  There are two ‘non fiction’ libraries - one for Primary 1 - 3, the other for Primary 4 - 7 located in the school resource room.  A whole school ‘Reading for Information’ programme has been developed to assist the children to make best use of the library resources.  In addition, the P7 and Nursery children have access to a ‘mobile library’ which visits the school regularly.

MATHEMATICS & NUMERACY
In the new Curriculum for Excellence we will develop programmes of study that will enable us to provide opportunities for learning in the following areas:
· Number Processes

· Addition, Subtraction, Multiplication and Division

· Fractions, Decimals & Percentages

· Money

· Time

· Measure (Length, Weight, Volume, Capacity)

· Data & Analysis
Teachers will balance the teaching of these outcomes in their long term and daily plans.
A variety of resources and schemes are in use throughout the school; these include Heinemann Active Maths, TeeJay Maths and TENS Maths.  The teaching model on which these courses are based is one where new ideas are introduced through the involvement of the teacher and children in practical activities and discussion.  This is usually followed by further practical activities for the children to do by themselves.  Written work involving the use of workbooks and exercise books is only attempted after sufficient practical work and discussion have taken place.  A variety of ICT resources are used to support learning including computers and IPads.
SOCIAL STUDIES
Through Social Studies, children in Holy Cross benefit from developing an understanding of the world in which they live.  Learning outcomes are developed in three main areas:
· People, past events and societies

· People, place and environment

· People and society, economy and business.

The Social Studies area of the curriculum allows flexibility and choice for both teachers and pupils.  It provides the opportunity for children and teachers to work together to plan challenging, engaging and enjoyable learning activities with scope for personalization and choice.  Children have opportunities to work with different groups of pupils from their own class or with other classes in the school.

Researching and sourcing information is a large aspect of the Social Studies curriculum and children will do this in a variety of ways:  by accessing the world-wide-web, reading information books, watching documentaries etc.  This draws on many of the skills developed in other areas of the curriculum – in this case Literacy and ICT.  Social Studies, by its nature, promotes the integration of skills from other areas of the curriculum, known as interdisciplinary learning.

At the end of a unit of work, the children are very proud of their efforts and achievements and this may involve a presentation or open afternoon to showcase their learning journey to others.
In conjunction with this, each class will take part in an educational outing at least once each year.  All visits and excursions are carefully planned.  Parents are usually invited to participate and assist in the organisation of such excursions.
TECHNOLOGIES
The key features of Technology are based upon the understanding of the design process and its use in society.  This involves investigating ways in which Technology has met and is meeting human needs, affects lifestyles and environment, and shows how changing needs and values determine design criteria.  Holy Cross is well resources with a variety of equipment with which the children can experiment and develop their own ideas.  Staff follow structured guidelines to ensure that technology has a firm place within the curriculum.

As an ‘Enterprising School’, all classes participate in Enterprise Education which children have the opportunity to develop their entrepreneurial skills.  Our school enterprise coordinator organizes a variety of enterprise activities throughout the year to raise funds for the school and the various charities that we support.
In Holy Cross there is a well-structured programme to develop Information & Communication Technology skills.  Children from Nursery to Primary 7 develop ICT skills resulting in a high level of competency, and all staff have been trained in the delivery of the North Lanarkshire ICT Programme of Study.  There is an Interactive SmartBoard in every teaching area of the school, and the school computer systems are networked, with each class having access to desktop technology and a wide range of software to enhance the learning experiences.  We continue to invest in a number of iPads to keep up to date with technological developments and to further support learning and teaching.  The children of Holy Cross have access to the wider world via the internet and various web-sites are used to support learning.  All classes regularly make use of digital cameras and access programmes to prepare and deliver multi-media presentations to various gatherings.

SCIENCES
Science is an important part of our heritage and we use its applications every day in our lives at work, at leisure and in the home.  Through learning in the sciences, children develop their interest in, and understanding of, the living, material and physical world.  They enbgage in a wide range of collaborative, investigative tasks, which allows them to develop important skills to become creative, inventive and enterprising adults.

The key concepts within the Science Framework have been identified using five organisers:

· Planet Earth

· Forces, electricity and waves

· Biological Systems

· Materials

· Topical Science

Different aspects of the Science Curriculum may be delivered as part of a class topic, or as a stand-alone, discrete programme of study.  Children regularly go on science based educational outings and this has involved visits to the Science Centre, Deep Sea World and sea shores.

EXPRESSIVE ARTS
The Expressive Arts encompasses Art, Drama, Music and Dance.  These subjects are taught by class teachers and assisted, when possible, by specialist teachers.  The Expressive Arts curriculum allow children to explore the creative and aesthetic dimensions of their development.

Teachers make every effort to integrate these subjects with other areas of the curriculum, as well as provide lessons to develop the skills in each of the areas.


In the course of the school year 

the children enjoy at least one 

performance by professional 

theatre groups, either in school 

or at nearby theatre to augment 

the Music and Drama curricular.  

The children themselves are usually 

involved in at least one performance 

for their parents and families 

- this usually takes place prior to

 the Christmas holiday.

Children in Primary 7 are given the opportunity to develop their swimming skills at Kilsyth Swimming Pool.  In addition, various extra curricular activities take place after school; these include: Athletics, Choir, Netball, Badminton and Football.

Specialist teachers and our Active School Coordinators provide additional support in instrument tuition and sports development.

We make every effort to afford equal opportunities for boys and girls in all these areas.

HEALTH & WELL-BEING

Health & Wellbeing is a crucial part of the school curriculum and is distinct in its delivery.  The school uses aspects of ‘Roots of Empathy’, PAThS, Folens plus supplementary material to meet the outcomes of a Curriculum for Excellence.  

Learning in Health and Wellbeing ensures that children develop the knowledge, understanding, skills capabilities and attributes, which they need for mental, emotional, social and physical wellbeing now and in the future.
The Health & Wellbeing framework is structured into six organisers:

· Mental, emotional, social and physical wellbeing

· Planning for choices and changes

· Physical education, physical activity and sport

· Food and Health

· Substance Misuse

· Relationships, sexual health and parenthood.
Children will experience certain aspects of health and wellbeing through focused programmes, for example in personal and social development, or by drawing on the expertise of others to support the delivery of certain information, for example, substance misuse.  Our School Nurse, Dental health Team and Community Police support different aspects of the Health & Wellbeing curriculum.

The school follows a focused skills-based development programme for Physical Education, with every class having two hours of physical activity each week.  We have a spacious, well-equipped gymnasium, which is fully timetabled and we participate in the North Lanarkshire Active Schools programme.  In addition, there is a wide variety of physical activities available to children in Holy Cross, and the following classes, supported by coaches from NLC and members of the teaching staff take place within and out with the school day:  FUNdamentals, cross country, football, badminton, netball and gymnastics.  The annual school sports day is well supported by parents and the wider community.

Holy Cross is a Gold Health Promoting School and so we actively seek to encourage healthy attitudes and choices with our children.  Staff follow a detailed programme of study and the principal outcome of health education is that children understand that healthy and safe living means that each child can look after themselves, acknowledge relationships (family, community) and has the awareness of health and safety in the environment.  The Health & Wellbeing Curriculum is integrated with Literacy, Numeracy, R.E., Sciences and Technology.
Life is full of choices and the children are encouraged, with open enquiry, to make decisions which are right for them and, in a way, we are building skills of reasoning which the children will use in their life-long learning.
ECO SCHOOLS

Holy Cross Primary School and Nursery Class is    

very proud of our four green flags.

ENTERPRISE – DETERMINED TO SUCCEED

We, as a school community, are working really hard to ensure an ethos of ‘enterprise’ is embedded in our school life and curriculum.  The children, staff and parents work on enterprise initiatives throughout the school year.  We endeavour to develop a ‘can do’ attitude in all of our children.

RELIGIOUS & MORAL EDUCATION

Religious and Moral Education is provided through the medium of ‘This Is Our Faith’ Religious Education Programme.  To support relationship Education the pupils follow the “Gods Loving Plan” programme.
The Curriculum for Excellence develops experiences and outcomes in areas such as:


Mystery of God

In the Image of God

Revealed Truth of God

Son of God

Signs of God

Word of God

Hours of God

Reign of God

Other World Religions; beliefs, values and issues, practices and traditions
The programme is further supplemented in Primary 3 and in Primary 4, when the Sacraments of First Reconciliation (Primary 3), Confirmation (Primary 7) and First Holy Communion (Primary 4) are studied and conferred respectively.
The children are taught by means of course books, work books, CDs, videos and posters, but more importantly by observance of the various rites and celebrations of the Sacraments.
The Religious Education of our children is a partnership between the home, the school and the parish.  Your role as parents is the most important of the partnership because it is your example which will have the most lasting effect on your children.

In school, there are periods of Religious and Moral Education every day, and it is our aim to reinforce this through attitude and example in our daily lives.  We encourage children to care, share and show consideration for others, and to be aware of their needs.

OTHER WORLD RELIGIONS

Our children are also offered a well-constructed course of study in the traditions, customs and cultures of the major Other World Religions.  The main religions taught are Islam and Judaism, although other religions are highlighted as they arise and as part of the school’s monthly assembly themes.  Where appropriate visits to various religious buildings.  Progressive teaching of Other World Religions does not begin until Primary Three.
Children are encouraged to respect others of different faiths and none.
RAISING ACHIEVEMENT FOR ALL

Raising Achievement for All forms the overarching strategy for the Learning & Leisure Service.


Subtitled ‘Experiences to Last a Lifetime’, this strategy aims to harness the combined forces of Learning and Leisure Services to provide a rich set of learning opportunities and experiences for young people and adults which begin in the classroom, nursery or learning centre, and extend out into the community and the wider world beyond.

In seeking to offer ‘Experiences to Last a Lifetime’, we will also look to draw upon ‘a lifetime of experiences’ already there in the communities which make up North Lanarkshire.
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ADDITIONAL SUPPORT NEEDS
Holy Cross primary School complies with the Education (Additional Support for Learning) (Scotland) Act 2004 as amended by the Education (Additional Support for Learning) (Scotland) Act 2009.

North Lanarkshire Council’s Policy is contained within “Support for Learning Policy into Practice 2”, a copy of which is available in the school.  The school has a Support for Learning Policy, available from the school on request, which is consistent with North Lanarkshire Council Guidelines.

In Holy Cross Primary School we are committed to this policy and to the entitlement of every child to receive additional support as required and feel included, involved and valued.  Children are recognized as having additional support needs when they require additional support, long or short term, in order to help them make the most of their school experience.  This additional support is not just linked to support offered within education.  Children may require additional support from health, social work and/or voluntary agencies.
The school’s Additional Support Needs policy outlines strategies for offering support based on a staged intervention model and the Scottish Government’s initiative ‘Getting It Right For Every Child’ (GIRFEC).  Staged intervention is a framework to determine the most appropriate and least intrusive level of support for a child with additional support needs.

The school’s Depute Head Teacher coordinates support for learning within the school.  She works closely with parents and links in with all parties involved, to meet the needs of your children.  

If a Class teacher has any concerns about a child, a ‘Request for Assistance’ form will be completed and contact will be made with the child’s parents.   Together, parents and relevant staff will discuss the child’s progress to date, outline the barriers to learning and share ideas on the best strategies and interventions to help the child move on.  The child will be monitored closely and parents will be kept informed of their child’s progress on a regular basis.
The Depute will support class teachers in planning and organising ICT to best meet the needs of individuals learning and ICT.
The Staged Intervention Programme is as follows:

Level 1 
– Internal Support
Internal support, where education staff identify that a child or young person needs Support or planning which can be met within the existing classroom or playroom setting.
Level 2 
– Internal Support
Internal Support, where education staff identify that a child or young person needs support or planning from within the school or early years establishment.
Level 3 
– External Support 
External Support where education staff identify that the child or young person needs support or planning from beyond the school or early years establishment but within education.
Level 4
- External Support 
External Support provided on a multiagency basis, where the child or young person’s needs are identified as requiring support or planning from other agencies out with education such as health, social work and/or voluntary services and these support needs are likely to last for more than one year,
It is the policy of the school to inform and involve parents when their child is having severe difficulty, and to enlist their cooperation in encouraging and assisting children with their difficulties.  Parents of children who are placed in any of the above strands are invited to the school at various intervals to discuss their progress.
Looked After Children i.e. children who are cared for directly or whose care is supervised by the local authority are deemed to have Additional Support Needs unless assessment determines otherwise.  Mrs Marie Murphy is the school’s coordinator for ‘Looked After Children’, and she will provide the necessary information for teachers and carers to ensure the children’s needs are continually met.  Mrs Murphy will also attend Review and JAT Meetings on the school’s behalf.

Parents and pupils are an essential part of the assessment, planning and review processes and your views will be actively sought.  Parents and young people can request of the authority to establish whether a child has additional support needs.  They can also request an assessment at any time.
In Holy Cross we recognize that collaboration is a key element in this process.  This collaboration involves:

· Teachers and other staff working together to support and involve children in their learning;
· Staff sharing information and strategies to ensure children get the most from the learning experiences and educational opportunities;

· An active partnership with parents where they are fully involved, informed and are active participants in the process.

If necessary, we may call on the fruitful partnerships we have with a range of agencies including Psychological Services – the school’s Educational Psychologist is currently Sharon Brown – Social Work and a range of Health Agencies including Speech & Language, Occupational Therapy, Physiotherapy – to name a few.

Planning

Additional Support Plans (ASPs) enable staff to plan for children and Additional Support Needs.

Some children and young people may require significant support for an extended period from education and at least one other agency, such as health, social work, voluntary agency to help them meet their learning targets.  Where this support requires a high level of co-ordination, the opening of a Co-ordinated Support Plan (CSP) may be considered.

A CSP may be initiated by the school or another agency.

Parents and young people can, if they wish, request that a CSP be considered and would be involved in the process.  Parents will receive letters from the Education Authority throughout the CSP process.  Parents and young people will be invited to take part in multi-agency meetings and their views will be recorded in the plan.
Dispute Resolution

North Lanarkshire Council is committed to resolving any differences of views through discussion, dialogue and building on common ground.

If the matter cannot be resolved with the Education Authority, you have the right to request mediation.  An independent mediation service is available to parents and young people through Resolve (see contact details at the back of this handbook).  Mediation is free and independent of the Education Authority.

In the event that a disagreement cannot be resolved through mediation, then an application for Independent Adjudication (see contact details at the back of this handbook) can be made by parents free of charge.  The Independent Adjudicator will make recommendations to the Education Authority about how the dispute should be resolved.

The Additional Support Needs Tribunal has been set up to hear appeals made by parents or young people on the decisions made by the Education Authority relating to Coordinated Support Plans, placing requests and post school transition.  If you disagree with any decision relating to your child’s Coordinated Support Plan, either the creation of a CSP or the content of it, you may be entitled to refer to the Tribunal.
Help and advice on any matters relating to Additional Support Needs can be obtained from:

Helen Delaney 

Additional Support Manager

North Lanarkshire Council
Kildonan Street

Coatbridge

ML5 3BT

01236 812714
You can also get advice and more help from:

ENQUIRE:  the Scottish advice service for additional support for learning.  Operated by Children in Scotland, Enquire offers independent confidential advice and information on additional support for learning.  Enquire also provide a range of factsheets.

0845 123 2303

info@enquire.irg.uk
www.enquire.org.uk for parents and practitioners

www.enquire.org.uk/yp for children and young people.

RESOLVE
Tel:  0131 222 2456

(Independent ADJUDICATOR)

SCOTTISH INDEPENDENT ADVOCACY ALLIANCE

Melrose House69a George Street

Edinburgh

EH2 2JG

enquiry@siaa.org.uk
www.siaa.org.uk
REFERENCE TO ADDITIONAL SUPPORT NEEDS TRIBUNAL (SCOTLAND)

Europa Building

450 Argyle Street

Glasgow

G2 8LH

Helpline: 0845 120 2906

Fax: 0141 242 0141

email: ASNTSinquiries@scotland.gsi.gov.uk
NHS LANARKSHIRE
Cumbernauld

Kildrum Health Centre:
01236 820031

Condorrat Health Centre:
01236 723383

Central Health Centre:
01236 731738

Kilsyth

Kilsyth Health Centre
01236 822151

SOCIAL WORK
Bron Way

Town Centre

Cumbernauld

G67 1DZ

Cumbernauld


01236 638737
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SCHOOL and NURSERY IMPROVEMENT PLANNING
Each year our school and nursery class is required to plan a programme of activities to help us meet the targets set by the Scottish Government Education Department and Education Authority.  These targets/objectives are:

•
To raise standards of educational attainment for all in schools, especially in 
the core skills of literacy and numeracy, and to achieve better levels in 

national measures including examination results.

•
To support and develop the skills of teachers, the self-discipline of pupils and to enhance school environments so that they are conducive to teaching and learning.

•
To promote equality and help every pupil benefit from education, with 

particular regard paid to pupils with disabilities and special educational 

needs, and to Gaelic and other lesser used languages.

•
To work with parents to teach pupils respect for self and one another and their inter-dependence with other members of their neighbourhood and society and to teach them the duties and responsibilities of citizenship in a democratic society.

•
To equip pupils with the foundation skills, attitudes and expectations necessary to prosper in a changing society and to encourage creativity and ambition.
In considering the above, the following priorities were set for session 2015- 2016:

· To ensure consistent high quality learning and teaching experiences for all 
          pupils, with a particular focus on continuing to improve the curriculum and  

          approaches to language and literacy from Nursery to Primary 7. Including    

pace, challenge and differentiation to meet the needs of all learners and a focus on the progression of skills.
· To enhance learners’ experiences through the provision of further opportunities 
          for learners apply the skills they have learned in mathematics and numbers 
          across the curriculum and in a wider range of contexts. Including pace, 
          challenge and differentiation to meet the needs of all learners and a focus on 
          the progression of skills and assessment.

· To ensure consistent high quality learning and teaching experiences for all 
          pupils through further development of self-evaluation to ensure maximum 
          impact on learning and teaching including approaches to monitoring

Our longer term improvements include
· To further embed assessment strategies to ensure continuity and progression 
          for all learners in line with Curriculum for Excellence, particularly the use of 
          summative and formative assessment strategies. 

· To ensure consistent high quality learning and teaching experiences for all   
          pupils, with a focus on development of skills in Health and Well-Being and   

          Religious and Moral Education.

· To ensure consistent high quality learning and teaching experiences for all 
          pupils, through embedding approaches to tracking and monitoring for 
          individual pupils across all curricular areas.
To evaluate and enhance partnership working to meet the needs of all stakeholders
HOMEWORK

The school policy regarding homework is that it should be a vehicle towards effective parental involvement and partnership.  In this way the parents will become more informed as to the nature and breadth of the work the children are involved with in school.

It is important that the amount of homework is within reason and suited to the age and ability of each child.  Normally, homework activities should last around 20 - 30 minutes.

Homework might be set as follows:

· preparing and practising reading

· revising tables, number facts, number operations

· learning spelling patterns and rules

· revising language and grammar skills

· carrying out simple research tasks
· a project relating to learning in Social Subjects or Science
As homework is aimed to benefit the child, you are asked to cooperate by ensuring that the work is completed and signed.

Every child is equipped with a Homework Diary and Exercise Books.

ASSESSMENT & REPORTING

Curriculum for Excellence has the potential to enable all learners to be better equipped for the changing world through gaining a wide, up-to-date and relevant body of knowledge, understanding, skills, attributes and capabilities.  This means that assessment needs to make use of a broad range of approaches, which match the nature of the learning and the way it was encountered.
In Holy Cross there is a carefully planned blend of approaches to the kinds of evidence used for assessment as we think about:

· What can the children say?

· What can the children write?

· What can the children make?

· What can the children do?

to demonstrate or show:

· What they know

· What they understand

· The skills they have acquired

· The change that has taken place inside them

· The ability they now have.

All staff have been trained in the use of ‘Formative Assessment’ strategies and children are regularly involved in discussions about their work and their attainment.  Staff write constructive comments in jotters and children are encouraged to reply to these.  Children use a variety of strategies to show the teacher that they need assistance with a piece of work and confidence is evident in the use of these.

A variety of methods of formal and informal assessment are used, including P1 baseline, commercially produces standardized assessments, end of unit Mathematics assessments, the National Assessment Resource (NAR), weekly spelling checks, teacher observations, discussions about learning, feedback, peer and self-assessments.  All assessment results are used to form a profile of each child’s needs.  These are discussed regularly with the Senior Management Team on an ongoing basis and at formal timetabled forward planning meetings.
PARENT INTERVIEWS
Parents’ Meetings are arranged twice each school year, usually in the months of October and March, to give parents an opportunity to discuss their children’s progress.  Other, less formal meetings are also arranged where the children’s work is displayed and teachers are given the chance to explain and demonstrate various strategies and approaches to learning and teaching.

PROGRESS REPORTS
Progress Reports are distributed to parents twice each school year.  An ‘Interim Report’ is issued in the month of December, and a ‘final’ report is issued in the month of June. Parents and pupils are given the opportunity to comment on the written reports and to provide feedback to the teachers.
SPIRITUAL, SOCIAL, MORAL & CULTURAL VALUES
‘Catholic schools are communities of faith and learning whose educational vision is based upon the teachings and values of the Catholic Church.  Catholic schools aim to help all students to develop fullest potential, preparing them for life, informing their minds and forming their characters so they can contribute with others, and above all with God, to the transformation of the world’. (This Is Our Faith)
Parents/guardians from ethnic minority religious communities may request that their children be permitted to be absent from school in order to celebrate recognised religious events.  Only written requests will be considered.  Appropriate requests will be granted on not more than three occasions in any one school session and the pupil noted as an authorised absentee in the register.

The aims of our Religious Education Programme are:-

•
to deepen the children’s faith and to help them become aware of God’s 

presence in their lives.

•
to deepen the children’s understanding of their membership of the Catholic Church, 
especially in relation to the Sacraments they receive during their primary school years.

•
to provide opportunities for our pupils to give living witness to the faith by doing works 
and contributing to the life of the wider community in a useful and 
caring way.

•
to help children to experience faith through prayer, the liturgy and 


sacraments, and where appropriate link to the litrurgical year of the church.

•
to promote home, school and parish links.

•
to lead pupils to a knowledge and understanding of other Religious 


traditions.

To this end, the children are dutifully prepared for the Sacraments of Reconciliation, Confirmation and the Eucharist at the appropriate age.  The concept of right and wrong is note merely confined to actual religious instruction lessons, but is constantly brought to their attention throughout their entire period of attendance at school.
Pupils in Primary 6 and Primary 7, with their parents, join us in partnership for the sensitive involvement in the Religious and Moral Education programme.  As sex education is the principal right of parents, teachers provide parents with the materials to deliver the concepts at home before they are covered in class.  Parents, if they wish, may ask that their child is not involved in these lessons, but this seldom occurs as parents welcome the very special environment we provide at this sensitive time.
The school has very close links with the parish of Holy Cross, and the Parish Priest, Father Joseph Sullivan, is a frequent visitor in our classrooms.  Father Paul is always delighted to organise class masses and to enable the children to fulfil their obligation on feast days.

EXTRA CURRICULAR ACTIVITIES

We offer a wide variety of Out of Hours football, athletics, netball, basketball, chess, art/craft, FUNdamentals, story club and Science clubs after or before school hours.  These are known as Out Of School Hours Learning activities – OOSHL.

Learning Activities (OOSHL) these include football, athletics, gardens and Art & Craft.

It is hoped that all sporting clubs will join leagues, whereby greater links will be forged with schools both local and afar.

The Athletics Club, for example, participates in events organized by North Lanarkshire Council and competes with other schools on a national basis.  The football and netball clubs participate in some festivals organized by the council and sporting bodies.

The Chess Club participates in local tournaments within and outwith North Lanarkshire.

It is hope that the school will, on a regular basis, contribute to the various exhibitions and competitions which are organized locally throughout the year.  Parents will be informed of these well in advance and their cooperation sought.
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FREEDOM OF INFORMATION

The Freedom of Information (Scotland) Act 2002 came into force on January 1, 2005.  The Act allows anyone to ask for information from the Council – and imposes a time-scale of 20 working days for the Council to respond.  To deal with Freedom of Information requests, this Council has appointed a Corporate Freedom of Information Officer with the support of an officer in each Service.  The Freedom of Information and records Management Officer can be contacted by telephone on 01698 524712.
 DATA PROTECTION

The processing of your personal information by North Lanarkshire Council is carried out in accordance with the Data Protection Act 1998.  The information you give is held securely, treated confidentially and only used for statutory educational purposes or to improve the quality of the service.  Under the Data Protection Act 1998 you are entitled to access the information held.  In terms of section 7 of the Act such requested should be sent to Freedom of Information and Records Management Officer.
TRANSFERRING EDUCATIONAL DATA ABOUT PUPILS

Education authorities and the Scottish Government Education Portfolio (SGEP) exchange data about pupils either on paper or electronically through the ScotXed Programme.
What pupil data will be collected and transferred?

Data on each pupil is collected by local authorities and SGEP.  The data collected and transferred covers areas such as date of birth, postcode, registration for free school meals, whether a pupil is looked after by his/her local authority, additional support needs including disability, attendance, absence and exclusions from school.  Pupil names and addresses are collected by the school and the council but they are not passed to SGEP.  The postcode is the only part of your address that is transferred.  Data is held securely and no information on individual pupils can be published by SGEP.
Providing national identity and ethnic background data is entirely voluntary.  You can choose the ‘not disclosed’ option if you do not want to provide this data. However, we hope that the explanations contained in this message and on our website will help you understand the importance of providing the data.
Why do we need your data?
In order to make the best decisions about how to improve our education service, SGEP

and education authorities need accurate, up-to-date data about our pupils.  We are keen to help all our pupils do well in all aspects of school life and achieve better exam results.  Accurate and up-to-date data allows SGEP, education authorities and schools to:-

*
plan and deliver better policies for the benefit of all pupils;

*
plan and deliver better policies for the benefit of specific groups of pupils;

*
better understand some of the factors that influence pupil attainment and 

achievement;

*
target resources better.
YOUR DATA PROTECTION RIGHTS

The collection, transfer, processing and sharing of ScotXed data is done in accordance with the Data Protection Act (1998).  We also comply with the National Statistics Code of Practice requirements and other legislation related to safeguarding the confidentiality of data.  The Data Protection Act gives you the right to know how we will use your data.  This message can give only a brief description of how we use data.  Fuller details of the uses of pupil data can be found on the ScotXed website (www.scotxed.net)

SGEP works with a range of partners including Education Scotland and the Scottish Qualifications Authority.  On occasion, we will make individual data available to partners and also academic institutions to carry out research and statistical analysis.  In addition, we will provide our partners with information they need in order to fulfil their official responsibilities.  Any sharing of data will be done under the strict control and prior agreement of the Data Access Panel in SGEP, which will ensure that no subject specific data will be made public as a result of the data sharing and that such data will not be used to take any actions in respect of an individual.
CONCERNS

If you have any concerns about the ScotXed data collections you can email school.stats@scotland.gsi.gov.uk or write to

The ScotXed Support Office, SEGP, Area 1B, Victoria Quay, Leith, EH6 6QQ.  Alternative versions of this page are available on request from the ScotXed Support Office in other languages, audio tape, Braille and large print.

WANT MORE INFORMATION?

Further details about ScotXed data exchanges are available on the ScotXed website,

www.scotxed.net

CHILD PROTECTION


Every adult in Scotland has a role in ensuring all our children and young people are safe and protected from harm at all times and in all situations.

The Head Teacher is responsible for the school’s actions in response to Child Protection concerns.

If there are any Child protection concerns, the Head teacher or the Child Protection Coordinator will follow North Lanarkshire Child Protection Procedures and Guidelines.

In the Primary Department, our Child Protection Coordinator is Mrs Marie Murphy Head Teacher.  Telephone Number:  01236 757697.

In the Nursery Class, our Child Protection Coordinator is Mrs Marie Murphy. Telephone Number: 01236 757697
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SCHOOL DISCIPLINE

In the school the relationship between staff and pupils is similar to that between their own parents/guardians.  As in the home, self-discipline and self-control are emphasised throughout the school.  We strive to lead the children to an understanding of social interaction, cooperation and resolution of conflict.

Generally, teachers create a rapport with their pupils.  Children must obey a few firm ‘golden’ rules and behave in a reasonable manner both in and out of the classroom, so that learning can take place in a pleasant and calm atmosphere.

The school has a well organised House System whereby pupils are rewarded for positive behaviour and application to class work.  This system is enhanced with a variety of strategies that promote reasonable behaviour and application to work.  They include:  ‘Star of the Week’ and ‘Star Class of the Week.
An Anti-Bullying Policy is in place, whereby all children are encouraged to report any incidents and are offered practical support to help themselves cope and deal with stressful situations.  A copy of the Policy Statement is available from the school on request and is published annually in the school’s Supplementary Handbook.

The school is committed to ensuring fairness and equity for all children.
SANCTIONS FOR MISBEHAVIOUR
We operate behaviour charts within each class, traffic lights in the upper school, weather symbols on the infants and faces in the nursery.  All children begin the week on the green circle, sun or happy face and can move up and down the chart throughout the week.

For those children who do misbehave, we have a conduct record which has steps of discipline.  In the first instance, a non-verbal warning followed by a verbal warning.  Timeout with the class for 5-10 minutes is the next stage followed by their name being moved to the amber circle (P4-7), rain cloud (P1-3) or sad face (Nursery).  Should the behaviour persist the name would be moved to red (P4-7), thunder cloud (P1-3) and very sad face (Nursery).

At Holy Cross Primary, we have a Positive Behaviour Policy to ensure that we work together to make our school an effective and thriving establishment.  We want the children in our care to enjoy their years at Holy Cross and gain as much as possible from them.  We want them to:
· Develop an awareness of themselves as individuals and their place as responsible contributing members of society

· Be helped to understand the need for self control, self discipline and respect for each others in their daily lives
· Be given the opportunity to develop to their maximum potential in all aspects of their school life

In Class

Within the class, teachers are major figures in the lives of their pupils and have a powerful influence in shaping pupils’ attitudes to learning and life.  We believe that each pupil are entitled to learn and teacher are entitled the freedom to teach.
To promote

· Build trusting relationships within class by being firm, fair and consistent showing a high level of commitment, concern and care towards children

· Expectations should be high but realistic in an atmosphere of mutual courtesy and respect

· Be well organized to endure the best use of the time available in school

· Ensure differentiation in work programmes to allow pupils to develop at their own rate, achieve success and build self esteem.  Learning should be made interesting, relevant and informative to encourage enthusiasm and motivation.
· Be sensitive to the interaction between pupils and act appropriately to diffuse potentially difficult situations. Pupils will be encourage to be responsible, to show self discipline, self control and cooperation, realising that conflicts can be discussed without anger and can be resolved without the need for aggression and violence.  To enable high standards of behaviour to be achieved teachers will implement and work with children to adhere to Holy Cross Primary’s Positive Behaviour Policy and reward children positively.

· Praise pupils for their work and recognize their achievement.  Work should be attractively displayed to show that it is valued.

· Pupils should be encourage to be proud of their achievements, their school and their place within it.
PLAYGROUND SUPERVISION


An adult presence is provided in playgrounds at break times in terms of the Schools (Safety and Supervision of Pupils) (Scotland) Regulations, 1990.

Our janitor, classroom assistants and special needs assistants provide the adult presence in all play areas of the school.
On occasion, when the weather is wet or extremely cold, the pupils are allowed to remain within their classrooms.  When this happens every classroom is supervised by an adult – the adults include the Janitor, the Classroom Assistants, the Clerical Staff and the Special Needs Assistants. Senior, Primary 6 & 7 pupils assist with the supervision in the role of ‘Wet Play Monitors’.

HOME & SCHOOL LINKS

We feel that co-operation between the home and the school is essential for the whole well-being of the child.

We will be delighted to discuss the behaviour and progress of our children with their parents at any time.  It is, however, always advisable to telephone the school to arrange a specific time for discussion in order that the head teacher is able to make alternative arrangements.

As mentioned in the section on ‘Assessment and Record Keeping’, a series of Parents’ Meetings are arranged so that parents can discuss curriculum development and their children’s progress.  It is the intention of the school to have ‘workshops’ for parents to enable them to have a greater understanding of their children’s learning programme and in this way be more supportive in their education.
Parents of children at Holy Cross Primary School are automatically members of our  Parents’ Association.  This is a most worthwhile organisation which supports the school in many ways, and is appreciated by all members of staff.

At the annual sports day parents are most welcome to join in the fun and lend a helping hand.

All information on these and other activities is conveyed to parents by a note taken home by the children.

During the year the children enjoy various educational outings and visits.  Parents have proved a tremendous help to the teachers on these occasions.  We welcome this help and involvement and feel it is very important to the home and the school.

Available information on local clubs and events, school events etc. is displayed on the Parents’ Notice Board within the school.  The board is located in the entrance foyer.

Outside agencies call with notices and up to date pamphlets for display on these boards.
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ATTENDANCE AT SCHOOL.

Section 30 of the 1980 Education Act lays a duty on every parent of a child of ‘school age’ to ensure that their child attends school regularly.  Attendance must be recorded twice a day, morning and afternoon.

Regulation 7 of the Education (School and Placing Information) (Scotland) Amendment, Etc. Regulations 1993 requires each child’s absence from school to be recorded in the school register as authorized or unauthorised, as defined by the Scottish Government.
Parents should inform the school if their child is likely to be absent for some time, and provide a note on his/her return to school, with a reason for absence.
At the start of each school session, parents will be asked to provide contact details including at least one emergency contact number, including, where possible, a number that will accept a text message.  Parents are required to inform the school if these contact details change during the course of the year.

Parents and carers are asked to inform the school if a pupil is unable to attend from the start of the school day on the first day of absence.  Failure to do so will result in school staff accessing all contact numbers provided for the child and may result in the school sending a text message.  In terms of child safety, police will be contacted if all attempts to locate the child have been exhausted.

Parents are also asked to inform the school by letter or telephone if their child is likely to be absent for some time, and to give the child a note on his/her return to school confirming the reason for absence.

Parents of children attending the Nursery Class are also asked to inform the nursery on the first day of absence and to maintain contact with the nursery should the absence continue beyond two days.  If the Nursery staff do not receive information, parents will be contacted to ascertain how long the absence is to be expected and to agree a return date for the child,

FAMILY HOLIDAYS DURING TERM TIME
Every effort should be made to avoid family holidays during term time as this both disrupts the child’s education and reduces learning time.  Parents/guardians should inform the school by letter of the dates before going on holiday.  

Absences will be classified as authorised only in exceptional circumstances. Such circumstances may include:

A family holiday judged to be important to the wellbeing and cohesion of the family, following serious or terminal illness, bereavement or other traumatic events.
A family holiday classified under the ‘authorised absence’ category will not include such reasons as:
•
the availability of cheap holidays;

•
the availability of desired accommodation;

•
poor weather experience during school holidays;

•
holidays which overlap the beginning or end of term;

•
parental difficulty obtaining leave (except in cases where evidence is 


provided by the employer that it cannot accommodate leave during 


school holidays without serious consequences).

Family holidays with the above similar characteristics will be classified as unauthorised absence.  Where the head teacher’s prior agreement has not been sought, the absence will automatically be classed as unauthorised.

EXTENDED LEAVE WITH PARENTAL CONSENT
Where most family holidays will be recorded as unauthorised absence (see above) extended leave with parental consent will not be considered the same as a family holiday.  Leave in such circumstances will be authorised under circumstances such as:
¹
extended overseas educational trips not organised by the school;

¹
short-term parental placement abroad;

¹
family returning to its country of origin (to care for a relative, or for 


cultural reasons);

¹
leave in relation to the children of travelling families.
EXCEPTIONAL DOMESTIC CIRUMSTANCES

Parents may request permission for such leave in writing and the school may authorise such requests under the following circumstances:
¹
the period immediately after an accident or illness;

¹
a period of serious or critical illness of a close relative;

¹
a domestic crisis which causes serious disruption to the family home, 


causing temporary relocation.

Any unexplained absences, or pattern of absence, will be investigated by the school’s Attendance Officer.  If necessary, the parent will be warned in writing, and, if no improvement is made, the case may be referred to the Attendance Committee, who may, in turn, refer the matter to the Reported of Children’s Hearings.  It must be said, however, that this rarely happens, as a request by the head teacher that the parent or guardian should visit the school to discuss the situation is all that is required.

No child is allowed to leave the school during school hours without the permission of the head teacher.  Therefore, if it is essential for your child to leave class e.g. for doctor, hospital or dental appointment, an explanatory letter or the appropriate card should be sent in and the child collected from school.

SCHOOL & COMMUNITY LINKS


The school is an integral part of the community and we encourage the children to realize that they are members of that community and have a duty towards it.

Co-operation between school and community has always been of a very high standard and it is to be sincerely hoped that this will continue to flourish.  It is the aim of Holy Cross Primary School to forge and maintain links with all those who help our children in any way; the health service, the dental service, the psychological service, the social work department and the police.

Various other members of the community visit to explain and promote their function to the children.

The parish of Holy Cross is an important influence in the lives of our children and families.  Father Sullivan is a regular visitor to our school, always eager to assist teachers with the spiritual development of our pupils.  Regular meetings are held to discuss important religious events, such as First Holy Communion and Confirmation.

All these links are important in forming 
the character of the pupil and 
encouraging him to become a caring and 
active member of society.

CLOTHING & UNIFORM

All North Lanarkshire schools must have a dress code which encourages pupils to dress in a way which is appropriate to attendance at school.  The dress code must not lead to direct or indirect discrimination on the grounds of race, religion, gender or disability.  Prior to drawing up the dress code parents, pupils and staff were fully consulted.  It is the expectation of the education authority that parents will be keen to support the dress code and written agreement may be sought.

Clothing which is unacceptable in school under any circumstances would include items which:

•
could potentially, encourage factions (such as football colours);

•
could cause offence (such as anti-religious symbolism or political slogans);

•
could cause health and safety difficulties, such as loose fitting clothing, 

dangling earrings and other potentially dangerous jewellery.

•
are of flammable materials which may be a danger in certain classes (e.g. shell suits)

•
could cause damage to flooring;

•
carry advertising, particularly for alcohol or tobacco; and

•
could be used to inflict damage on other pupils or be used by others to do so.

Parents in receipt of a clothing grant from the council will be encouraged to purchase items which are in accordance with the school dress code.  Approval of any requests for such grants in other circumstances are at the discretion of the Assistant Chief Executive, Education, Skills and Youth employment.  Information and application forms may be obtained from any school or area office.  Parents are entitled to receive a clothing grant if they are in receipt of any of the following benefits:  income support, job seeker’s allowance (income based), employment & support allowance (income related), housing benefit, council tax rebate.

Whilst in general terms it would not normally be the policy of the authority to exclude a pupil from school solely on the basis of his/her dress, persistent refusal to respond to a reasonable dress code might be deemed to be a serious challenge to the head teacher’s authority and be detrimental to the well-being of the whole school community.  In such circumstances a head teacher could justify the use of the school discipline procedure.

We in Holy Cross Primary School do have a uniform which is most attractive and is worn by all of our pupils.  These have proved most popular and can be ordered from the school at any time.  School badges and ties are also available, on order, from the school. 

The council wishes to minimise claims arising from the loss of pupils’ clothing and/or personal belongings.  Parents are asked to assist in this area by ensuring that valuable items and unnecessarily expensive items of clothing are not brought to school.

Parents should note that any claims submitted to cover the loss of such items are likely to be met only where the authority can be shown to have been negligent.

SCHOOL MEALS
The school operates a Cash Cafeteria system, whereby children are able to purchase a two-course meal or select from a variety of packed lunches comprising sandwiches, fruit, yoghurt, low-fat crisps and fresh juice.  A price list is available from the school office and any changes will be notified well in advance.  

The menu choice runs in a four-weekly cycle and parents are issued with a brochure at the beginning of each new session and at other times when the menu changes.  Parents of our younger children should discuss with them each evening what they should select the next day.  Our Cafeteria Staff will try to ensure that each pupil selects a well-balanced meal.

Primary 1 – Primary 4 pupils enter the cafeteria at 12.00pm each day, with classes P5 – P7 following on at 12.15pm.  Provision is made for the consumption of packed lunches on the premises, although parents are encouraged to make full use of the excellent menus and special diets on offer.

Before the end of the previous session, the parents of our new Primary One pupils are invited to come along and have lunch with their children.  In this way they will see for themselves the high standard and excellent quality of food provided.

All P1-3 pupils are entitled to a free school meal.
The availability of special diets:
Diets required as a result of a medical condition (a medically prescribed diet e.g. coelic disease, diabetes, food allergy or intolerance) can be provided in school.

A medically prescribed diet form must be completed by the child’s Registered Dietician or General Practitioner.  Procedures and forms can be accessed from the child’s school or dietician, or from North Lanarkshire’s Catering Service.

Occasionally, parents or carers may be asked to supply prescription foods or attend a meeting to discuss the child’s dietary requirements.

Some children with additional support needs may require food to be adapted to an appropriate texture and consistency.  In this instance, the child’s Registered Dietician or Speech and Language Therapist will liaise with the head teacher and school catering service to ensure appropriate food provision.

Special diets required for ethical, religious or cultural reasons should be requested in writing to the Head Teacher, who will liaise with the school catering service.

Arrangements are made in school for those children who prefer to bring their own packed lunch to school.  Supervision of children who prefer to bring their own packed lunches is similar to that offered to those children who purchase meals on the premises.

Nursery children are provided with snacks over the course of their morning or afternoon nursery experience.  Those children who attend for a full day require to have a packed lunch provided by parents and this is supervised by nursery staff.
Children of parents receiving Income Support, Job Seekers Allowance (income based), Employment & Support Allowance (income related) are entitled to a meal without charge.

Information and application forms for free school lunches may be obtained from schools, area registration offices, first stop shops and Municipal Buildings, Coatbridge.

Parents are entitled to receive a clothing grant if they are in receipt of any of the following benefits:  Income Support, Job Seekers Allowance (income based).  Employment & Support Allowance (income related), housing benefit, council tax rebate.

Only those children who receive a free school meal are entitled to free milk.  Milk may, however, be purchased in the school during the morning and lunch breaks.

BREAKFAST CLUB

A supervised Breakfast Club runs each morning from 8.15am until 8.50am.  Again, healthy breakfast options are available at very reasonable and discounted costs.

Breakfast consists of:

· cereal

· milk

· fresh juice

· toast


     at a cost of 20p.

PLACING REQUESTS

You have the right to make a placing request for your child to be educated in a school other than the local school.  In December each year, the authority will advertise its arrangements for placing requests.  There are sound educational reasons for trying to ensure that the transfer or admission of children to a school takes place at the start of a school session. Other than those who are moving home to a new area, parents are advised to time any placing requests so that they take effect from the beginning of the new school session.  Every effort will be made to try to meet the parental wishes, but you should note that it is not always possible to grant every placing request to a particular school.

Placing requests to Primary School does not necessarily ensure that your child will have a direct entry into the associated secondary.  Advice on this must be sought from the Primary School Head Teacher.  Further information on Placing Requests and procedures is available from the school office or the council’s website.

Parents and Young People have a right under the Additional Support for Learning Act 2009 as amended by the Education (Additional Support for Leaning) (Scotland) Act 2009  to make a placing request for their child or young person to attend a nursery (including Partnership Nursery), special school, special class managed by the home authority.  In the event of a successful placing request the authority are not required to provide transport.  The Act also enables parents and young people to make a placing request to attend a school/establishment belonging to another authority.
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SCHOOL TRANSPORT


GENERAL
The council has a policy of providing free transport to all primary pupils who live more than one mile from their local school by the shortest safe walking route.  This policy is more generous than the law requires.  This means that the provision of transport could be reviewed at any time.  Parents who consider they are eligible should obtain an application form from the school or from Learning & Leisure Services.  These forms should be completed and returned before the end of February for those pupils beginning school in August to enable the appropriate arrangements to be made.

Applications may be submitted at any time throughout the year but may be subject to delay while arrangements are made. 
There is discretion in special circumstances to grant permission for pupils to travel in transport provided by the authority, where spare places are available and no additional costs are incurred.
PICK-UP POINTS

While free transport is provided it may be necessary for pupils to walk a certain distance to the vehicle pick-up point.  Walking distance in total, including the distance from home to the pick-up point and from the drop-off point to the school in any one direction, will not exceed the authority’s limits (see above paragraph).  It is the parents’ responsibility to ensure their child arrives at the pick-up point in time.  It is also the parents’ responsibility to ensure the child behaves in a safe and acceptable manner while boarding, travelling in and alighting from the vehicle.  Misbehaviour could result in your child losing the right to free transport. 
PLACING REQUESTS

The Education Authority does not provide transport for those pupils in receipt of a placing request other than in exceptional circumstance.
In the case of early entry requests if the child is offered a place in the catchment area school, transport will be provided in accordance with the Council’s policy stated above.

Allocations of transport are carried out by Strathclyde Passenger Transport Executive on behalf of North Lanarkshire Council.  As such, allocations are provided for particular bus contracts and parents and children are not free to change buses for any reason.  The head teacher of the school cannot sanction changes to contracts for individual children.  Any request to have a contract changed must be done through the Transport Section of the Learning & Leisure Service.
SCHOOL TRANSPORT (cont)

Daily transport to and from school is available to children in the Balloch/Eastfield/Craiglinn/Blackwood developments and parents are reminded to sign the necessary documentation for travel passes.  
ROAD SAFETY
Holy Cross promotes Road Safety through their Road Safety Education programme, ‘Street Sense’.  Parents and teachers have complementary roles in road safety education.  While teaching staff can inform children about road safety, it is parents who have most contact with their children and can revise points made in class and set them a good example.

You can help avoid accidents by driving slowly near the school - remember ‘20s Plenty’ - and by parking away from the zig-zag lines.  These have been put down to provide a clear area for the school buses to turn.  In addition, car users are not advised to enter the school grounds at opening and closing times.  Parking spaces are restricted and it is difficult to turn and manoeuvre cars in the parking areas. 
Holy Cross also has Junior Road Safety Officers in P6 and P7.
MEDICAL & HEALTH CARE

Medical care is in the hands of the Lanarkshire Health Board.  Primary one pupils are medically examined during their first year in the presence of parents and thereafter routine medical checks are made by the school nurse with appropriate action being taken when necessary.

It would be of advantage both to the school and to you as parents to provide the school with any information regarding specific medical requirements for your children and with the name, address and telephone number of an emergency contact should you not be available when it becomes advisable because of illness or accident to send a child home.  Minor disorders will of course be attended to by available staff in school.

The school will provide more detailed guidelines in medical and health care and each session you will be asked to complete a questionnaire and form with regards to your child’s details and medical requirements.  The head teacher should be informed of any child who is required to take or have on his person any form of medication during school hours.  Again, a form requesting such information will be administered for completion at the beginning of each session.

Parents are invited to use the local health service for their children’s dental treatment.  Consent forms are sent home for a signature, whereupon an appointment is made for the child with the dentist, who visits Croy Clinic every Tuesday.  However, it should be noted that all children should be accompanied on any visit to the dentist.  No child will be allowed to leave the school without an adult to accompany him/her. 
If a child is unable to attend school as a result of prolonged ill-health, North Lanarkshire Council will make special arrangements for the child to receive education elsewhere, other than at an educational establishment.

In North Lanarkshire, children and young people are treated in the paediatric in-patient unit within Wishaw General Hospital.  It is not common for children and young people to have extended stays in Wishaw General, and therefore North Lanarkshire Council does not require a dedicated hospital education service.

Children and young people resident in North Lanarkshire and in hospital in Glasgow, may access education through the Hospital Education Service (HES).  The service is provided by Glasgow City Council Education Department and Social Work Services.  For further information, please contact the school.

INFORMATION IN EMERGENCIES


We make every effort to maintain a full educational service, but on some occasions circumstances arise which lead to disruption.  Schools may be affected by, for example, severe weather, temporary interruption to transport, power failures or difficulties of fuel supply.  In such cases we will do all we can to let you know about the details of closure or reopening.  We shall keep you in touch by using letters, notices in local shops and community centres, announcements in local churches and announcements in the press and on local radio and Twitter.



THE PARENT FORUM


As a parent of a child at Holy Cross School you are automatically a member of the Parent Forum.  The Parent Forum is composed of all the parents and carers of children at the school.

As a member of the Parent Forum you can expect to:
· get information about what your child is learning in school

· get information about events and activities at the school

· get advice and help on how you can support your child’s learning

· be told about opportunities to be involved in, in the school

· have a say in selecting a Parent Council to work on behalf of all parents at the school

· be invited to identify issues for the Parent Council to work on with the school. 
THE PARENT COUNCIL

We have a very active Parent Council which serves both School and Nursery. We are also have a Nursery Parents Group which meets during the day and a Parent teacher Group which organise and arrange whole school fund raising events. We welcome new members and those who wish to help out to all of our meetings and events.
Currently, the following parents serve on the various groups:

PARENT COUNCIL

Chairperson:


Mrs Andrea Kelly
Vice Chairperson:

Mrs Donna Carrigan
Secretary:


Mrs Donna Wallace
Church Representative:

Mr Robert O’Donnell
Teacher Representative:
Mrs Catherine McKenna

Professional Adviser:

Mrs Marie Murphy
NURSERY PARENTS’ GROUP

Members:



Elaine Lennon






Paul Corner






Nicola McLean






Carolanne Lalley






Kelly Conroy





Teacher Representative:
Mrs Liz Kerr

PRIMARY PARENTS’ & TEACHERS’ GROUP

Chairperson:


Mrs Clare Charleston
Secretary:


Mrs Annemarie Maloney
Provisions:


Mrs Elizabeth Anne Forrest
Treasurer:


Mrs Donna Wallace
Members:



Mrs Lynne Kelly
Teacher Representatives:
Mrs Marie Murphy





Mrs Bernadette Shaw






Mrs Michelle Doherty

Our Parent Teacher Group is a very thriving and beneficial organization.

All parents are automatically members of the association, but some are required to come forward in an official capacity to take up positions in the committee.
The Annual General Meeting will normally be held each year in the months of September or October, when a serving committee will be elected for the session.
the main remit of the Parent Teacher Group is to raise funds to enhance the educational provision for every child attending Holy Cross Primary School.  This remit is carried out very effectively and the school and pupils benefit greatly.

The head teacher will be the Professional Adviser to the Parent Council
The Parent Council’s Rights and Duties will include:
· supporting the work of the school
· representing the views of parents
· consulting with parents and reporting back to the Parent Forum on matters of interest
· promoting contact between the school, parents, pupils, providers of nursery education and the wider community
· fundraising
· taking part in the selection of senior promoted staff
· receiving reports from the head teacher and education authority, and
· receiving an annual budget for administration, training and other expenses.
· improving home-school partnerships and facilitating parental involvement
Members of Parent Councils, on a voluntary basis, may also have an advisory role in decisions on placing requests by parents in respect of those situations where the number of placing requests for a particular school or for a particular stage in a particular school exceeds the number of places available.

A Parent Council Constitution has been formulated in consultation with staff and parents.  It is available from the school and is on display in each of the school buildings.
The Pupil Council
Holy Cross has a very successful and involved Pupil Council.  Two pupils from class (P2 – P7) are elected by their peers and attend regular meetings to discuss ways in which to improve the children’s on-going experiences in Holy Cross Primary School.
IMPORTANT ADDRESSES



Education, Skills & Youth Employment
Gerry McCormick
Head of Education
(Standards & Inclusion)
Municipal Buildings

Kildonan Street

Coatbridge

ML5 3BT

Councillor for the School


Councillors whose Ward covers








part of the school’s Catchment

Jean Jones





Barry McCulloch


North Lanarkshire Council



Alan O’Brien

P.O. Box 14





North Lanarkshire Council

Civic Centre





P.O. Box 14

Motherwell





Civic centre

ML1 1TW





Motherwell








ML1 1TW

Community Education Officer


Chief Executive Area Office
Muirfield Community Education Centre

5th Floor

Brown Road





Fleming House

SEAFAR





Town Centre

Cumbernauld





Cumbernauld

G67 1AA





G67

Although this information is correct at time of printing, there could be changes affecting any of the matters dealt with in the document –

(a) before the commencement or during the course of the school year in question

(b) in relation to subsequent school years

Education authorities are required by law to issue a copy of the school handbook to certain parents in December each year.  It details the current policies and practices of both the council and the school.[image: image12.png]
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Successful Learners Learner





Confident Individuals





We will:


Provide a broad and balanced curriculum which challenges and motivates all pupils


Provide a range of teaching and learning experiences in a fun and innovative manner





We will:


Help our pupils to develop and grow in confidence in a safe and caring environment


Develop independence, achieve success and life skills 





Effective Contributors





Confident Individuals





Holy Cross Primary


is a living faith community whose desire is to honour Jesus Christ as the Way, the Truth and the Life.  


This is reflected in every aspect of school life





Effective Contributors





Responsible Citizens





We will:


Ensure our pupils can communicate effectively in many different situations


Help them to think critically and develop team skills in many contexts





We will:


Ensure that our pupils develop respect, knowledge and understanding of their world


Help our pupils to make informed life choices and decisions





Confident Individuals


with


self respect


a sense of physical, mental and emotional wellbeing


secure values and beliefs





and able to


relate to others and manage themselves


pursue a healthy and active lifestyle


be self-aware


develop and communicate their own beliefs and view of the world


live as independently as they can


assess risk and take informed decisions


achieve success in different areas of activity








Successful Learners


with


enthusiasm and motivation for learning


determination to reach high standards of achievement


openness to new thinking and ideas


and able to





use literacy, communication and numeracy skills


use technology for learning


think creatively and independently


learn independently and as part pf a group


make reasoned evaluations


link and apply different kinds of learning in new situations.








Responsible Citizens


with


respect for others


commitment to participate res[ponsibly in political, economic, social and cultural life


and able to


develop knowledge and understanding of the world and Scotland’s place in it


understand different beliefs and cultures


make informed choices and decisions


evaluate environmental, scientific and technological issues


develop informed, ethical views of comples issues.





Effective Contributors


with


an enterprising attitude


resilience


self-reliance





and able to





communicate in different ways and in different settings


work in partnership and in teams


take the  initiative and lead


apply critical thinking in new contexts


create and develop


solve problems
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