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Lost Child Policy
 
At Greengairs Nursery Class we are committed to the welfare and safety of all children in our care. We take every effort to ensure that your child is safe and secure within the nursery. Once a child has been signed into the nursery, their name will be marked off against the main register that is kept in the main office, as well as individual registers which are held in your child’s room. Every time that a child leaves the nursery, ie to go to the woods, shops, library visit etc. the register will accompany them. This ensures that we are always aware of the children’s whereabouts. Should a child go missing we will take the following steps to ensure their safe return to the nursery:
 
·        All personnel present should undertake a search of the premises inside and out.
 
·        Parents / guardians shall be contacted immediately that we are aware that a child is lost.
 
·        The nursery shall telephone the police on 101 to request their assistance.
 
·        The nursery shall contact Care Inspectorate and report the incident.
 
·        Written statements shall be taken from the staff responsible for looking after that child.








Responsible person: Mrs. Audrey Sneddon Acting Head Teacher
Reviewed by: Principal Teacher Adele Scott, Nursery staff, Parents/carers and other stakeholders.  
Date adopted: September 2025 
Reviewed by September 2026
 
 
We welcome comments on this policy as we do on every aspect of the way we include parents/carers in our nursery provision. 
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