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Digital Learning Policy using Learning Journals
Greengairs nursery endeavour to provide a Learning Journal for every child so that their journey demonstrates the child’s interest and staff are responsive in child’s progression and development. We aim to update profiles as an ongoing process that will link in with everyday play and learning.  An agreed Policy method includes: 
Staff:            
·  Staff will focus on one child per-group as a focus child the child may be identified with a badge or sticker.  Although staff are observing one child they will however ensure all children are engaged and active in their own interests and play.
· Staff use ‘Responsive Planning’ as a starting point to help follow child’s interests so that all observations are child initiated and responsive to their learning. This will be reflected on Learning Journals. 
· Staff will notify the parent whenever their child is the focus child. 
· Staff will provide the family with a home link to sheet to complete at home, this will help to  support interests and learning in nursery. 
· Staff will use the information from the parents to help set out provocations, interest or resources  to stimulate interest in the playroom.
· Staff will support child interests and follow the guidelines set by North Lanarkshire Council while using ICT equipment.
· All staff will observe children’s learning and play to share with keyworker to upload onto individual children’s profiles. 
· Staff will use iPads as an ongoing learning tool to share stories with individual children.
· Staff will show progression in children’s learning as they travel through their learning in nursery.
· Staff will not give any Learning Journal online links to any other person unless the parent has requested this in a written consent.
· If staff feel the leaning journal is being abused with unacceptable photographs or unacceptable language. 
Senior Management Team:
· Management will support staff will collate all post it observations to inform new planning. 
· Management will support staff to use individual child observations, of learning spaces, interactions and experiences to evaluate target child understanding of the process of play so that it reflects their learning journals.  
· Management will monitor staff involvement and interaction with children’s learning through using online learning journals.
· Management will engage in dialogue with keyworkers, if further training is required or how to use learning journal to their full advantage.  
· Management will provide professional dialogue to each member of staff at the end of learning block to give feedback and ‘think about’ support from the planning and how it impacts on learning journals. 
· Management will monitor learning Journals before they go live to share with parents/carers 
· If and when required further support may be essential from Equity and Excellence Lead or development officer to support, provide training and offer advice for all learning.
Parents/Carers/Families:
· Staff will encourage parents to be involved with their child’s learning and interests and when their child is the target for the learning journal. 
· Staff will encourage parents/carers to provide information invite letters to help inform planning for learning journals.  These will be kept as evidence in the planning folder.
· Families will be provided with a link so that they can access their own child’s journal.  Learning journals have a notification to inform families a new post has been put on.   
· Families are encouraged to give feedback.  There will be literature, workshops and invitations to learn available to families to help parents add continued learning from home.
· Feedback can be given through a variety of ways different ways.  Please ask a member of staff the best way to give feedback.
· Parents/carers will be given access to a laptop in the nursery so they can look at children’s learning Journal in the event of no access to any ICT equipment at home.
· Family members will be given an opportunity to attend training how to use access learning journals when your child starts Greengairs nursery class.  
Parents/Carers and Families should note the Online Learning Journal access belongs to both the child and you. You should respect their rights and encourage your child to be part of the viewing process too.  
Staff will endeavour to treat every child as an individual, staff cannot add an observation every day as this may not be practical due to many reasons including absences. If any child has a special wow moment at any time this will be added to the child’s learning journal.  
North Lanarkshire are the host for all Digital Learning.  They have a secure network and all digital streaming will be monitored by North Lanarkshire Council. 
Parents will be advised not to upload learning Journals onto any social media site. 
Responsible person: Mrs. Audrey Sneddon Acting Head Teacher
Reviewed by: Acting Principal Teacher Adele Scott, Nursery staff, management, Parents/carers and other stakeholders. 
Date adopted: February 2025
Reviewed by February 2027


This policy is not exhaustive, and comments are welcome about any aspects of this policy.            
We endeavour to include parents/carers in our nursery provision
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