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Medication Management Policy 
		
Management/Administration of Medication Policy

This policy outlines the procedures relating to the administration and storage of medication, prescribed and non-prescribed, for children whilst on nursery premises and also when off the premises on nursery visits/outings. We have drawn on guidance contained with Care Inspectorate document (HCR-0514-087) Management of medication in day care of children and childminding services, and NLC Policy into Practice 2.

Medication Required in Nursery
· No child is permitted to carry any medication on their person or in their bag while on nursery premises or on nursery visits/outings.
· All medication must be given to a member of nursery staff for storage/safe keeping by the child’s parent/guardian. Medication will not be accepted without a completed ‘Administration of Medication in Education – Form One – Parental Request Form Part One, and an Administration of Medicine in Education – Form Two. For all long- and short-term medication for each child.’  A separate form should be used for each type of medication. This double-sided form is available from either the nursery staff or the school office. Completed forms will be held in a folder which will be stored in the locked cabinet within the nursery staff work base. Once the course of medication is complete, the form will be filed in the child’s PPR folder which is held in the school office.
· All medication should have a medical printed label from a GP or pharmacist clearly stating the child’s name, date of birth, dosage required, and frequency of administration. Date/time of first dosage administered that day should be completed in the relevant medical forms by the parent/carer, or other responsible adult nominated by the parent/guardian the days the mediation is needed in nursery. Where a child requires 2 or more items of medication then theses should be provided in one sealed container and labelled as above.
· For Health and Safety reasons, a child’s parent/guardian, or other responsible adult nominated by the parent/guardian, must always administer the first dosage of any medication before depositing medication with a member of staff in case of allergic reaction or sensitivity symptoms.
· Children will be assisted by a member of nursery staff when medication requires to be administered. This process will be observed and checked by a second member of staff who will then countersign the Administration of Medicine form – form two. Children will be monitored by the member of nursery staff for the time stated on their medical protocol after receiving medication and before being permitted to resume activities.
· The parent/guardian, or other responsible adult nominated by the parent/carer should.
a) Complete the appropriate section of the Administration of Medication form when long term medication is no longer required. 
b) Any leftover medication must be collected once the course of treatment is complete.
· Parents/carers will be informed at the end of the session if medication has been administered and they will sign the Administration of Medicine form – form two.
· When inhalers and equipment are used on a regular basis they should be returned to the parent/guardian to be cleaned. Parent/guardian should sign the Audit of Medication form on the first week of each month and when signing medication in/out when collected and returned.
Storage of Medication
· All medication will be stored in a locked cabinet in the nursery for the duration of the required period.
· Medication which should be stored in the fridge (situated in the staff base) will be stored in the table top Medication fridge between 2 and minus 8 degrees centigrade. 
· No medication should remain in the nursery over the summer holidays.
Medication Required on Nursery Visits/Outings
· No child is permitted to carry any medication on their person or in their bag while on nursery visits/outings.
· All medication required by children and a copy of their medical protocol must be taken when off the nursery premises on nursery visits/outings. This will be the responsibility of the nursery member of staff in charge.
· The nursery member of staff in charge, should monitor the child for the time stated on their medical protocol after receiving medication and before being permitted to resume activities.
Treatment of minor ailments, cuts, bruises, burns and stings
· Cut – cleaned with cold water and a plaster applied if required.
· Bruise – A cold compress would be applied
· Burns – run under cold tap for at least 10 minutes, parent will be contacted to collect child.
· Stings – Scrape off the protruding sting using a credit card, do not use tweezers. Place a cold compress over the area. Staff to monitor child in case of reaction/anaphylactic shock.
· Bump to head – cold compress applied and parents contacted immediately.
Emergency Medication
Medication required over an extended period of time, e.g. inhalers, will have the expiry date checked on a monthly basis by nursery staff to determine if still current.
· Parent/guardian will be required to sign form Audit of Medicine on a monthly basis (beginning of each month) for such medicines.
· Parents/guardians will be advised when medication is approaching the use by date.

Safe storage 
· Parents/guardians, or other responsible adult nominated by parent/guardians, should be collect out of date medication for disposal.
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