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1. Go to to  www.northlanarkshire.gov.uk/schoolpayments 

 

 

2. Clicking on the Make a Payment Online button will direct you to this page to either 

sign in or register a new account. 

 

 

 

3. If registering a new account, you will be redirected to this page. 

 

 

 

http://www.northlanarkshire.gov.uk/schoolpayments


4. Follow the few simple steps to create your account. 

                 

Once you’ve registered you’ll be sent two emails; one with a username and another with a 

one-time use password. 

 
To ACTIVATE your account you need to click on the link provided in this email. 

You will then be able to Login using the user name and one time use password provided. 

 

5. Once logged in, you will be asked to enter :   
Child Account Ref - enter the reference provided by the school for your child.  
Once you have added the first reference number, you can then link accounts for your other 
children if appropriate (see below). 

 

 
 

 

 
 



6. To make a payment or purchase: 
 

 Go to the home page- Upcoming trips for your child will appear here 

 Add items you wish to pay for into the basket and proceed to Checkout 
 

 
 

7. You will be directed to the Capita secure payment gateway where you can enter your 
debit or credit card details (these can also be stored).  You will receive an email 
receipt of your payment once it has been authorised. 

 

 
 

 

8. If you have any other questions there is a section of the website which addresses 

them.  You can also contact the school if you have any problems. 

                    


