Cumbernauld Academy
Pupil Help Sheet in Accessing Glow Teams
Log into Glow using your Glow Username and Password (please be careful as after 3 attempts you will lock yourself out and your password will need to be reset by a member of staff)
Click on the following icon to take you to the school page then select Mail.
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Once you are in your Mail, you should see an Invite to the Team in your Inbox or you may see an Email with a link to request membership.  Click on the link to access your invite.
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Open the Invite and Click on the link to open the Team as shown below:
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[image: ]Select Use the Web App instead.






Your Team should appear as a Tile.
[image: ]Select the tile to take you to the Team.
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Using the different areas of the Team

Files
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You will be able to access and download any files your teacher has uploaded to Glow.
Assignments
[image: ]
If your teacher has assigned you a particular piece of work, the instructions and dates will be here.  You will also receive an email informing you that you have been allocated an assignment.

You can access and key in directly onto any file that has been attached to the assignment.  Once completed, select Submit assignment.  Your teacher will then be able to mark and feedback.
Posts
[bookmark: _GoBack]You can message staff and keep in contact with everyone in your class.  It’s like Group Messaging but remember staff also see every message posted.[image: ] 
4

image5.tmp
S3 Admin 2020




image6.tmp
< Allteams - General Posts Files Class Notebook ~ Assignments  Grades.

SA
53 Admin 2020
Welcome to S3 Admin 2020
G 1l
== Try @mentioning the class name or student names to start a conversation.

4 J

£

£ Mes Johmston has added Fake Puplt th team

Lastread

Mrs Johnston 08:44
Welcome to the new S3 Admin and IT Team on Glow.

« Reply




image7.tmp
- General Posts Files Class Notebook ~Assignments Grades

+ New v T Upload v 32 Sync @ Copylink & Download -+ Add cloud storage
General
O Namev Modified | v Modified By

' “Forms Practice Files 15 minutes ago Mrs Johnston




image8.tmp
- General Posts Files Class Notebook ~Assignments Grades

g

No assignments in this class yet.
Check back later. ¢b

Upcoming




image9.tmp
- General Posts Files Class Notebook Assignments Grades +

Welcome to S3 Admin 2020

Choose where you want to start

Set up Class Notebook

2 MesJohnston has added Fake Puplt th team

Mrs Johnston 08:44
# | Welcome to the new S3 Admin and IT Team on Glow.

& Reply

Start a new conversation. Type @ to mention someone.
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Stay better connected with the Teams desktop app

Download the Windows app Use the web app instead




