
Using Office 365

How to guides 

– Video edition



Office 365 - How to guides                  Microsoft Teams - Skills to start with

https://www.youtube.com/watch?v=28vnu0LbYR4&feature=youtu.be
https://www.youtube.com/watch?v=TxBdWgPq9vU&feature=youtu.be
https://www.youtube.com/watch?v=C-8l8eGH8tI&feature=youtu.be
https://www.youtube.com/watch?v=IZDKEPAkfO8&feature=youtu.be
https://www.youtube.com/watch?v=9rDQgv01qKA&feature=youtu.be
https://www.youtube.com/watch?v=mywLOUbm228&feature=youtu.be
https://www.youtube.com/watch?v=TxBdWgPq9vU&feature=youtu.be
https://www.youtube.com/watch?v=lKMyVPyudY0&feature=youtu.be
https://www.youtube.com/watch?v=nXFoPNCjFKU&feature=youtu.be


Office 365 - How to guides                  Microsoft Teams  - Advanced skills

https://www.youtube.com/watch?v=PZOD7IyQucE&feature=youtu.be
https://www.youtube.com/watch?v=HD8H0-RGh9k&feature=youtu.be
https://www.youtube.com/watch?v=8JrJvqZsPdk&feature=youtu.be
https://www.youtube.com/watch?v=63cMG0fBRLM&feature=youtu.be
https://www.youtube.com/watch?v=wMzzRLdr7ZQ&feature=youtu.be
https://www.youtube.com/watch?v=m-OjlPAAh04&feature=youtu.be
https://www.youtube.com/watch?v=Qc3jVB4YJFI&feature=youtu.be
https://www.youtube.com/watch?v=ZFPezvYrBV0&feature=youtu.be
https://www.youtube.com/watch?v=q4RI88Qga7o&feature=youtu.be
https://www.youtube.com/watch?v=e06sDEFDXyo&feature=youtu.be
https://www.youtube.com/watch?v=d3-o4vbAtSw&feature=youtu.be
https://support.microsoft.com/en-us/office/send-praise-to-people-50f26b47-565f-40fe-8642-5ca2a5ed261e?ui=en-us&rs=en-us&ad=us


-Pupils can continue to work in collaboration during remote learning. Both 

Office365 allows users to collaborate and work on documents and 

presentations at the same time. Teachers can also work with students or 

groups In the same way. You could even try a co-op group

- Adding the Insights app to your team helps monitor 

learner engagement. For example, seeing a summary 

of engagement

Office 365 - How to guides                  Microsoft Teams - Tips to consider

https://www.youtube.com/watch?v=wMzzRLdr7ZQ&feature=youtu.be
https://support.microsoft.com/en-us/office/actionable-analytics-with-insights-in-teams-163add4f-997d-4a01-91de-2846fe4e99bc?ui=en-us&rs=en-us&ad=us
https://www.youtube.com/watch?v=wMzzRLdr7ZQ&feature=youtu.be
https://support.microsoft.com/en-us/office/actionable-analytics-with-insights-in-teams-163add4f-997d-4a01-91de-2846fe4e99bc?ui=en-us&rs=en-us&ad=us
https://support.microsoft.com/en-us/office/actionable-analytics-with-insights-in-teams-163add4f-997d-4a01-91de-2846fe4e99bc?ui=en-us&rs=en-us&ad=us


Office 365 - How to guides                  Microsoft Word – Top tips

https://www.youtube.com/watch?v=Ebf_68gUJCw&feature=youtu.be
https://www.youtube.com/watch?v=3n5emMEm3Uk&feature=youtu.be
https://www.youtube.com/watch?v=3BWEyN3G56c&feature=youtu.be
https://www.youtube.com/watch?v=5_HdVz_lWjI&list=PLiluTszfwwMLIImgLazTlbUxYjzIQSYtw&index=5
https://www.youtube.com/watch?v=YZ2VUV6dSuM&list=PLiluTszfwwMLIImgLazTlbUxYjzIQSYtw&index=2
https://www.youtube.com/watch?v=QbbprkeJbLM&list=PLiluTszfwwMLIImgLazTlbUxYjzIQSYtw&index=6
https://www.youtube.com/watch?v=uL-gEtDkmWY&list=PLiluTszfwwMLIImgLazTlbUxYjzIQSYtw&index=25
https://www.youtube.com/watch?v=uSMqYj4if10&list=PLiluTszfwwMLIImgLazTlbUxYjzIQSYtw&index=24
https://www.youtube.com/watch?v=3rioLWu52xI&list=PLiluTszfwwMLIImgLazTlbUxYjzIQSYtw&index=21


Office 365 - How to guides                  Microsoft Excel – Top tips

https://www.youtube.com/watch?v=7SGcyxNE0TQ&list=PLiluTszfwwMLxHuCBp52vO47YwD4Ht9NN&index=1
https://www.youtube.com/watch?v=gz-aH9JBjuM&list=PLiluTszfwwMLxHuCBp52vO47YwD4Ht9NN&index=4
https://www.youtube.com/watch?v=Tq2JuklcIeA&list=PLiluTszfwwMLxHuCBp52vO47YwD4Ht9NN&index=7
https://www.youtube.com/watch?v=qqU2xllewk4&list=PLiluTszfwwMLxHuCBp52vO47YwD4Ht9NN&index=5
https://www.youtube.com/watch?v=OAIxeM5UJ4E&list=PLiluTszfwwMLxHuCBp52vO47YwD4Ht9NN&index=9
https://www.youtube.com/watch?v=-u-9f3QrdAQ&list=PLiluTszfwwMLxHuCBp52vO47YwD4Ht9NN&index=8
https://www.youtube.com/watch?v=nXrtlxhUbTY&list=PLiluTszfwwMLxHuCBp52vO47YwD4Ht9NN&index=6
https://www.youtube.com/watch?v=uIaMU9_wFSc&list=PLiluTszfwwMLxHuCBp52vO47YwD4Ht9NN&index=2
https://www.youtube.com/watch?v=2suE4YmZu_Q&list=PLiluTszfwwMLxHuCBp52vO47YwD4Ht9NN&index=3


Office 365 - How to guides                  Microsoft Powerpoint – Top tips

https://www.youtube.com/watch?v=bYkUuaA63vc&feature=youtu.be
https://www.youtube.com/watch?v=XF34-Wu6qWU
https://www.youtube.com/watch?v=tGkANWhoo0Y&feature=youtu.be
https://www.youtube.com/watch?v=HPBX16kr82Y&feature=youtu.be
https://www.youtube.com/watch?v=Y5dgwwa5XRA&feature=youtu.be
https://www.youtube.com/watch?v=IALoc11Pni4&feature=youtu.be
https://www.youtube.com/watch?v=mQBwyIneMkM&feature=youtu.be
https://www.youtube.com/watch?v=LX8cxAHvnlg&feature=youtu.be
https://www.youtube.com/watch?v=d4xOoPXNxRI&feature=youtu.be


Office 365 - How to guides                  Microsoft Forms – Top tips

https://www.youtube.com/watch?v=BOoTBzHM4fQ&feature=youtu.be
https://support.microsoft.com/en-us/office/create-a-quiz-with-microsoft-forms-a082a018-24a1-48c1-b176-4b3616cdc83d?ui=en-us&rs=en-us&ad=us
https://www.youtube.com/watch?v=W31JF7pQtgo&feature=youtu.be
https://www.youtube.com/watch?v=Qt9T44X5Ad8&feature=youtu.be
https://www.youtube.com/watch?v=vs18OJgpO6A&feature=youtu.be
https://www.youtube.com/watch?v=9EKhzzHuKuc&feature=youtu.be
https://support.microsoft.com/en-us/office/create-a-form-with-microsoft-forms-4ffb64cc-7d5d-402f-b82e-b1d49418fd9d?ui=en-us&rs=en-us&ad=us
https://www.youtube.com/watch?v=W31JF7pQtgo&feature=youtu.be
https://www.youtube.com/watch?v=lqv2oDCQJQg&feature=youtu.be


Office 365 - How to guides                  Microsoft Sway – Top tips

https://www.youtube.com/watch?v=pcg6DGO9hpI&feature=youtu.be
https://www.youtube.com/watch?v=U8WOSQ-z6VA&feature=youtu.be
https://www.youtube.com/watch?v=Q87s18ts5eg&feature=youtu.be
https://sway.office.com/howtosway
https://www.youtube.com/watch?v=M6JFNJR2tNE&feature=youtu.be
https://www.youtube.com/watch?v=HjBk-lOXmv8&feature=youtu.be


Office 365 - How to guides                  Microsoft One Note – Top tips

https://www.youtube.com/watch?v=iRcJpkK9oKc&feature=youtu.be
https://www.youtube.com/watch?v=TO_G1-LUz6Y&feature=youtu.be
https://www.youtube.com/watch?v=48k1ivggrY4&feature=youtu.be
https://www.youtube.com/watch?v=uxza7EUM_pk&feature=youtu.be
https://www.youtube.com/watch?v=0-g8PqNueDE&feature=youtu.be
https://www.loom.com/share/22b5d410e289477683b19dbcbe762a21
https://www.youtube.com/watch?v=DaVZhns-bTs&feature=youtu.be
https://www.youtube.com/watch?v=9BSr2YEqqLE&feature=youtu.be
https://www.youtube.com/watch?v=9QNl4bTL47s&feature=youtu.be


Office 365 - How to guides                  Microsoft Office apps – Top tips

https://www.youtube.com/watch?v=u-jzpNk0GiU&feature=youtu.be
https://www.youtube.com/watch?v=_wDd5Q5UMuI&feature=youtu.be
https://www.youtube.com/watch?v=OLJmKw5TcJ8&feature=youtu.be
https://www.youtube.com/watch?v=eoQX3oawwc8&feature=youtu.be
https://www.youtube.com/watch?v=YBRkbRKA_XU&feature=youtu.be
https://www.youtube.com/watch?v=YgOv75k4u0w&feature=youtu.be
https://www.youtube.com/watch?v=HfkaAORIzTM&feature=youtu.be
https://www.youtube.com/watch?v=zk_2vMpthpA&feature=youtu.be
https://www.youtube.com/watch?v=kKaiWjl6ESg&feature=youtu.be

